AJIMUHHACTPALIMA TEMPHOKCKOIO I'OPOJICKOTO IOCEJIEHASA
TEMPIOKCKOI'O PAMTOHA

HOCTAHOBJIEHUE

oT_ A% G4 AN _ N W&R
: ropox Tempiok

OG yrBepsnenun aIMAHHCTPATHBHOIO PErJIAMEHTA NPeI0CTABICHHS
MYHHIHNAIbHO# yeayrn «IpuHsiTHe pemiennst 06 HCNOIb30BAHMEA JOHHOIO
IPYHTA, H3BJICYEHHOI0 NPH NPOBeJJeHHH JHOYIIYOHTEeIbLHBIX H JPYTHX paboT,
CBSI3AHHBIX ¢ H3MEHEHHEM /IHA U Oeperos BOAHLIX 00bEKTOB HA TEPPHTOPHH
Temprokckoro ropoackoro nocesienus TeMpiokcKoro paiionay

B cootserctBun ¢ @enepansHeM 3akoHOM oT 27 moxs 2010 roxa Ne 210-
©3 «O0 opraEu3anuy NPEIOCTABIEHHA I'OCYIapPCTBEHHBIX W MYHHUHAaTbHEIX
ycmyr», niocranoBieHreM IlpasurenscrBa Poccutickoit epeparmu ot 16 mas 2011
roga Ne 373 «O paspaGorke u YTBEPKICHUM AIMUHUCTPATUBHBIX PErjaMeHTOB
UCTIOJIHEHUS TOCYNapCTBEHHBIX (YHKIMH M aIMHHHCTPATHBHEIX DErTAMEHTOR
MPENOCTABIEHMS. TOCYNAPCTBEHHBIX YCIYIr», YCcTaBoM TeMPIOKCKOro TIOPOJICKOTO
rocenenys TeMpIOKCKOTo paioHa, I1 O-C Ta H O B JI A 10:

1.VTBepautsh aAMUHHUCTPaTUBHEIN perjiamMeHT IIpeloCcTaBIeHHe
MyHUIANATEHOH yenyrH «lIpHHsTHe pemnerns 06 HCIoIb30BaHMM JOHHOTO IPYHTA,
H3BJIEYCHHOTO IIPH MPOBE/ICHUH THOYITYyOMTENBHBIX M APYTHX paboT, CBA3AHHBIX C
M3MCHCHHEM JHa W 0Oeperos BOMHBIX OOBEKTOB Ha TeppuTOpHH TeMpIOKCKOro
FOPOJCKOr0 IoceeH s TeMPIOKCKOro paioHay

2. Bemymemy choenuamucty (10  OpraHM3al[HOHHEIM BOIlpOCaM H
B3aHMOJICHCTBHIO CO CpejicTBaMK MaccoBoi nHdopmarmu (CMU)) agMHHECTpAIHH
Temprokckoro ropojckoro mocenenus Temprokckoro pationa (IIleBuerko)
ofecriednTs OQHIMATEHOE ONMYOIMKOBAaHWE HACTOSAIIErO0 IIOCTAHOBJIEHHS B
NEPHOAMYECKOM I1€9aTHOM HM3JaHMM Trasere TeMpIOKCKoro paitoHa «Tamasby,
obuLMaTsHO Omy6IHKOBaTh (Pa3MECTHTh) Ha ODHIMAIBHOM caiiTe aIMUHHCTPAIIAR
TeMproKCKOro ropozickoro moceineHus TeMpIOKCKOro paifoHa B HH(OPMALMOHHO-
TEIEKOMMYHHUKallMOHHOW  ceTm  «lMHTepHeT», Ha  oQHUIMATBEHOM  caiiTe
aIMUHUCTPAlMU  MYHMIMIIAIBHOrO  obOpasoBaHusa  TeMprOKCKHH  paiioH B
HH()OPMAIIMOHHO-TEIeKOMMYHHKAHOHHOM ceTH «HTepHeT.

3. KoHTposb 3a BBINIOJHEHHWEM HACTOSINETrO MMOCTAHOBJICHHs BO3I0XKHTh Ha
3aMeCTHUTENS IVaBbl TEMpPIOKCKOTO TI'OPOJACKOTO ITOCeNeHHs TeMpIOKCKOro paioHa
M.B. KazakoBy.

HIT Mapousuna M.B,, Ten. 5-34-00, 10-21r, 2285, 1.500



4. TlocranoBienne «OO0 yTBepXIeHHWM aJMUHHCTPATUBHOTO  perJIaMeHTa
TPeoCTaBleHuss MyHHIANanbHOK yenyTn «lIpunsTre pelnenust 06 MCIOIB30BaHUH
AOHHOI'O TpPyHTa, H3BJICYCHHOI'O IIPH IIPOBEICHHH ,I[HO}’I‘JIYGHTEJ’ILHHX U JIpyrux
paboT, CBI3aHHBIX C M3MEHEeHHeM JHa i GeperoB BOJHEIX OOBEKTOB HA TEPPUTOPHH
Temprokckoro ropojickoro moceneHus TeMprOKCKOTO pafoHa» BCTYIIAeT B CHILY
rocie ero OQUIHMAIBFHOr0 OIyOIHKOBAHHA.

Hcnonustonmit 06513aHHOCTH IIIaBBI
Temprokckoro ['opopckoro mocenenus
Temprokcxoro paitona




IMTPHUJIOXXEHUE
K IOCTAHOBIIEHHIO aIMUHUCTPAIIHA
TeMproKCKOro ropocKoro mocejeHus
Temprokckoro paiiona
OT AT Q4 .ADLY r. Ne Wik

AIMUHUCTPATUBHBINA PETJIAMEHT
npeaocrTaBJaeHHsA Mynﬂunnanbnoﬁ YCIYra
«ITpunsTe pereHus: 00 UCIIOIB30BAHUU JOHHOIO I'PYHTA, U3BJIEYEHHOIO [PH
HpOBGJIeHHH ,[lHO}’FJI)’ﬁHTGHbHBIX H OPYIrux paﬁOT, CBA3aHHBIX C UI3MCHCHHMEM JHaA U
Geper OB BOJHBIX 06’BeI{TOB Ha TCPPUTOPHH TeMp}OKCKOI‘O FOpoOACKOro HoCCJICHHA
Temprokckoro paiioHa»

Pazpnen I. O0wmue nonoxeHust

[Togpaznen 1.1. Ilpenmer peryiaupoBaHus aIMUHACTPATUBHOIO periamMeHTa

AJIMUHHCTPATUBHBIN perjiaMeHT NpPEeNOCTaBIeHUs MYHHULMNAJIBHON YCIYTH
«[TpunsaTHe pemeHus 00 MCNOIB30OBAHUM JIOHHOIO IPYHTA, H3BJIEUEHHOTrO IIpu
MPOBEJIeHHH THOYTTyOUTeTbHBIX U APYTHX paboT, CBA3aHHBIX ¢ M3MEHEHWEM JIHA W
GeperoB BOJAHBIX OOBEKTOB Ha TEPPUTOPUM TEMPIOKCKOTO TOPOACKOTO MOCENCHUS
Temprokckoro paiiona» (namsee — perjiaMeHT) pa3paborad B LIEIAX IIOBBIIIEHHS
KayecTBa TMPEAOCTABIEHWS M  JIOCTYNHOCTH MYHMUMIIANBHOH  yCIyrd 1O
MPENOCTABICHUIO DPa3pabOTaH B LeNAX MOBBIIIEHHS KayecTBa IPeNOCTaBIICHUs
MYHULUITATEHON YCIYrd, CO3ZaHusl KOMQOPTHBIX YCIOBHH JUIS (U3HYECKUX H
IOPUAMYECKUX JIMIL M OIpeneNseT I[OCHEeN0BAaTeIbHOCTh M CPOKM JIeHCTBUH
(amMUHHECTpAaTHBHBIE MPOLEAYPHI) aAAMUHUCTPAlMH TeMpPIOKCKOr0 TIOPOACKOro
noceneHust TeMpIOKCKOro paiioHa U ee JODKHOCTHBIX JIUIL.

[Tonpaznen 1.2. Kpyr 3asButeneit

3a nojry4eHHeM MyHHULUIAIBHOR yCIyrd MOTYT 00paTUTBCs YITOJHOMOYEHHBIM
OpraH WCIOJHHUTeNbHON BacTH KpacHoaapckoro kpas B cdepe BOAHBIX OTHOLIEHHUH,
SBISIOIIAMCA 3aKa34MKOM MpOBeeHHs OHOYIIyOMTENbHBIX M ApPYrux pabor,
CBSI3AHHBIX ¢ W3MEHEHHEM JHa W OeperoB BOJHBIX OOBEKTOB, JIMOO (QHU3MUECKOE,
IOpPUIMYECKOe JIMIO, OCYIIECTBIAIOIEEe IPOBENECHHE COOTBETCTBYIOIIHMX BHIOB
pabot, 1Mo UX MpeacTaBUTENH, ACHCTBYIONIME B CAITY TIOJTHOMOYKH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH ¥JIM WHBIX 3aKOHHBIX OCHOBAaHUSX (/ajiee - 3aBUTEIIH).



IMoxpasmen 1.3. TpeGoBauust K mOpsAKy HMHGOOPMHMPOBAHHA O MPEIOCTABICHHH
MYHHUIUIIAJIBHON YCIIyTH

1.3.1. Tony4yerne uHGOPMALIKMY O TIOPSAIKE U CPOKAX MPENOCTABICHHS yCIIYTH:

1.3.1.1. B anmuHHcTpaumu  TeMprOKCKOro  TIOpPOJCKOrO  IOCENEeHHSA
TeMmprokckoro paiiona (Janee — yroJIHOMOYEHHBIH Opras):

B YCTHOM (hopMe npu JIMYHOM OOpaIieHuH;

C MCIIOJIb30BaHUeM Tele(OHHOM CBA3H;

B (hopMe 3JIEKTPOHHOTO JOKyMEHTa IOCPEJACTBOM HAIIPaBlICHMS Ha afpec
9JIEKTPOHHOM I1OYTEI;

110 MACEMEHHBIM OOpaIlleHUsIM.

1.3.132. B MHOTO(YHKIIMOHAIBHBIX [eHTpax IIpeIoCTaBIeHUS
rocyIapCcTBEHHBIX ¥ MyHUIMIIANBHBIX yciyT KpacHomapekoro kpas (nanee — MOLI):

IIPH JTAYHOM OOpallieHUuH;

MOCPEJCTBOM  MHTepHeT-caiita —  http://www.e-mfcru  —  «Online-
KOHCYJIbTaHT», « DNIeKTPOHHBIN KOHCYJILTaHT», « BUpTyanbHas MprUeMHasD).

1.3.1.3. TlocpenctBoM pasmernenusi uHGopmauuu Ha Ejaunom mnoprane
rocy/IapCTBEHHBIX ¥ MYHULHMIIANBHEIX yeuyr (byHkuuii) (www.gosuslugi.ru) (nanee
— Emuseii mopran), Iloprame rocylapCTBEHHBIX M MYHMIMIANBHBIX YCIyT
(bynkumit) KpacHonapckoro kpast (www.pgu.krasnodar.ru) (nanee — PernoHaibHbIi
mopTan), a Takke Ha odUUHaibHOM caiTte TeMpIOKCKOrO IOpOJCKOro IOCEJeHNMs
Temprokckoro  paiioa B  HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CEeTH
«MnTepuer» (nanee — cetb «MurepHer») (http://www.admtemruk.ru) B nonpasnene
«PernaMeHTHl MyHMIHNAIbHBIX Yycayr» «llepedeHr MyHMIUIANBHBEIX YCIYyr H
GYHKIMIA, aIMAHHCTPATUBHBIE PErJIAMEHTEI».

1.3.1.4. TTocpencTBoM pasMerieHuss MHGOPMALMOHHBIX cTeHAoB B M®I[ u
YIIOJITHOMOYEHHOM OpPTraHe.

1.3.1.5. TlocpenctBoM TenedorHoi cBsizu Call-tientpa M®L (ropsiyas 1uHuS).

1.3.2. KoHcynbTHpOBaHKME II0 BOMPOCaM IPEAOCTaBICHUsS MYyHHUIMTIAIbHOU
YCIIYTH OCYLIECTBIseTCs OeCrIaTHO.

CrienuaucT, OCYIIEeCTBISIONINN KOHCYIbTUPOBaHHe (IIOCPEICTBOM TernedoHa
WK JIMYHO) II0 BOIpPOCaM I[peJOCTaBIeHUS MYHMIMIAJBHONW YCIYrH, HOJDKEH
KOPPEKTHO ¥ BHUMATEIbHO OTHOCUTBCS K 3asBUTEIISAM.

[Tpu KOHCYJIBTUPOBAaHHUU TIO TeledoHy CIEeIUanucT JIOJDKEH Ha3BaTh CBOKO
baMuIMIo, UM U OTYECTBO, JOJDKHOCTB, @ 3aTeM B BEXIMBOH (opme 4YeTko H
noApoOHO MPOUHGOPMUPOBATH OOPATUBLIETOCs 110 HHTEPECYIOIIUM EI0 BOIIPOCAM.

Eciu crienuajucT He MOXKeT OTBETHTh Ha BOINPOC CaMOCTOSITENLHO JUOO
MOJIFOTOBKA OTBeTa TpedyeT MpPOJODKUTEIIBHOIO BPEMEHU, OH MOXET NPEeMJIOKHUThH
obparuBieMycss 00paTUThCS NMHUCbMEHHO JIMOO Ha3HAuuTh Jpyroe ynoOHOe s
3aMHTEPECOBAHHOTIO JIMIA BPeMS JUIS TI0Jy4eH s HH(GOpMaIliH. '

PexoMeHyemMoe BpeMs ISl TeldeOHHOro pasroBopa — He Oonee 10 MUHYT,
JTAYHOIrO YCTHOro HHpOpMHpoBaHUs — He Oonee 20 MUHYT.
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WupuBuayansHoe nucbMeHHOE HHGOpPMHpOBaHUe (110 BIEKTPOHHOHM mMo4uTe)
OCYLLECTBIISAETCS IIyTeM HalpaBiIeHMs 3JEKTPOHHOTO IMUChMa Ha aIpec 3JIeKTPOHHOMN
TIOYTHI 3aBUTEISI ¥ JIOJDKHO COJIepiKaTh YeTKHH OTBET Ha IIOCTaBIEHHBIE BOTIPOCHI.

WunuBuyansHoe NUCbMEHHOE HHPOPMHUPOBaHHKE (110 I10YTE) OCYIIECTBISETCS
IyTeM HalpaBJICHHs [HCbMa Ha MOYTOBBIM AZpec 3asBUTENS M HODKHO COHEpIKATH
YEeTKHUI OTBET Ha ITOCTaBJICHHBIE BOIIPOCHI.

1.3.3. Mudopmanuus 0 MECTOHAXOXKAEHWH U rpaduxe paboThl, CIIPaBOYHBIX
TenedoHax, DSIEKTPOHHOH IOYTe YMNOJHOMOYEHHOI'O OpraHa, Opra€oB u
OpraHu3alyii, y4acTBYIOIIUX B MPEJOCTaBICHUH MYHHUIUNAIBHBIX YCIYT, & TaKKe
M®I] pasmengaercss Ha OQHUIUAIBHOM caiiTe aAMUHUCTpPALUH TeMpIOKCKOFO
rOpOACKOro  ToceineHuss  Temprokckoro  paifoma B cetn  «MHTepHer»
(http://www.admtemruk.ru).

1.3.4. Undopmarusi 0 MECTOHAXOXKICHUU U rpaduke paboTbl, CIPaBOYHBIX
tenedoHax, odpuuumansHeIX caiWtax MO®L[ pa3smemaercs Ha EawHoMm mnoprtane
MHOTOQYHKIMOHATLHBIX ~ IIEHTOB  IPEJOCTaBICHHMA  TOCYNApCTBEHHBIX U
MyHULMNanbHBIX yciyr KpacHojapekoro kpas B cetd «MHtepHer» —http://www.e-
mfc.ru.

Pazpnen II. Cranmapt npefocTaBieHuss MyHULIUNATIBHOU YCIyTH
[Tonpasnen 2.1. HaumeHoBaHWE MyHHIUIIATBHON YCIIyTH

[TpunsiTre pemeHuss 00 WCIONb30BAHWM JOHHOIO TPYHTa, U3BJIEUEHHOIO ITIPU
NPOBEJCHHH IHOYTITYOMTENbHBIX U APYTUX paboT, CBA3AHHBIX C U3MEHEHHEM JHA U
OeperoB BOOHBIX OOBEKTOB HA TEPPUTOPHH TEeMPIOKCKOTO TIOPOJCKOro MOCeNeHHs
TeMpIOKCKOro paiioHa.

[logpazgen 2.2. HaumeHoBaHue OpraHa, IpeJOCTABISIONIEr0 MYHHULMIIAIBHYIO
youyry

2.2.1. TlpemocraBieHWe  MYHMLMNAIBHOM  yCIyI'H  OCYIIECTBISETCS
YIOJHOMOYEHHBIM OPraHOM.

VYIOJIHOMOYCHHBIN OpraH IpeloCTaBIsgeT MYyHHIMIIAJIbHYIO YCIYyry dYepes
CTPYKTYpHOE TMOjpa3/iefieHHe — OTAel IO BOIpOCaM JKUIMIIHO-KOMMYHAJIBHOIO
X03SMCTBAa aIMUHHUCTPALUM TeMPIOKCKOro TOpPOJICKOTO TOCENeHUs TeMpPIHOKCKOro
paiioHa (nanee — oTaen).

2.2.2. B npenocTaBieHu MyHULUNIAIBHON yenyrd ydactsyroT MOLI.

2.2.3. B coorBercTBUM C MyHKTOM 3 4yacTu | crarbu 7 DenepanbHOro 3aKOHA
or 27 wrona 2010 roma Ne 210-®3 «OO0 opraHusaumy IpeaoCTaBIeHUs
rocyIapCTBEHHBIX ¥ MyHULMIIAIBHEIX yeryr» (nanee — OeaepanbHeii 3akoH Ne 210-
®3) yYMOIMHOMOYEHHOMY OpraHy YCTaHOBJIEH 3anper TpeboBaTh OT 3asBHUTEINs
OCYIIECTBJIEHUS JIeHCTBUM, B TOM YHUCIE COIVIACOBAHMM, HEOOXOIMMBIX IS
HOJIyYEHHs] MYHHINNATBHOW YCIYTH M CBSI3aHHBIX ¢ OOpalleHHeM B HHBIE OpIraHbI
MECTHOIO  CaMOYIIpaBJIeHHs, TOCyJapCTBEHHbIE OpraHbl, OpraHM3allMH, 3a
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HCKIIIOYCHHEM IIONYYEHUS yCIyr, BKIIOYEHHBIX B II€peYeHb YCIYr, KOTOphIe
SABJISIIOTCS. HEOOXOMHMBIMU H 00SI3aTeIbHBIMK IS TIPEIOCTABIEHHS MyHULIUTIAIBHBIX
YCIyr, yTBEpXIeHHbIH pemienneM CoBeTa MyHHIUMIIANBHOIO —0Opa3soBaHHs
Temprokckuii paifoH.

Ioapaznen 2.3. Onrcanye pe3ynbTara IpefoCTaBIeHHs] MyHHLIMIATEHON YCIyTH

2.3.1. KoHEYHBIM pe3yJbTaToOM IIPEJOCTABICHHS MYHHLMITAILHON YCIYTH
SIBIISIETCS Bblaya:

- NIPUHATHE pelieHusa 00 MCIOb30BAHMU JOHHOIO I'PYHTA, M3BJIEYEHHOTO MPH
MPOBEJICHUM AHOYITYOUTENbHBIX U JAPYTHX paboT, CBA3aHHBIX ¢ U3MEHEHHWEM JIHA H
OeperoB BOJHBIX O0BEKTOB Ha TEPPUTOPUH TeMPIOKCKOTO IOPOJCKOI0 MOCENEHUs
Temprokckoro paioHa;

MHUCBMEHHOIO YBEJOMIIEHHS 00 OTKa3e B IPEJOCTABIICHUH MYHHIUIIAIBHOM
YCIIYTH.

2.3.2. Pesynbratel NOpPeAOCTABICHUS  MYHHLHUNAIBHOM  YCIyIH 1O
9KCTEPPUTOPHANIBHOMY [PHHLMILY B BHIE JJEKTPOHHBIX JOKYMEHTOB W (WIH)
3JIEKTPOHHBIX obpa3oB JIOKyMEHTOB 3aBEPSIOTCS YIIOJTHOMOYEHHBIMHA
JOJDKHOCTHBIMH JIMIAMM aJIMHHHUCTPALMKU TeMPIOKCKOrO TOPOJICKOr0 MOCEeHus
Temprokckoro paiioHa, mOJBEIOMCTBEHHON el OpraHW3alliH, YIOJHOMOYEHHOM Ha
NPUHATHE PELIeHHs O IPeJOCTaBIeHUH MyHHUIUIATEHON YCITyTH.

2.3.3. Jlng nonyueHus pe3ysibTara MPeJOCTaBICHUS MyHHUUNAILHOM YCIyrH
Ha OyMa)KHOM HOCHTENe 3asBUTENb MMEeT IpaBo OOpPaTUTHCS HEMOCPEICTBEHHO B
YIIOJHOMOYEHHBIA OpraH.

[Toxpaznen 2.4. Cpok mpeocTaBleHNs MyHHLHITATBLHOW YCIIYTH, B TOM YHCIIE

C Yy4eTOM HeoOXOAMMOCTH OOpallleHHs B OpraHM3allid, Y4acTBYIOIIHE B
NPENOCTaBICHUH MYHUIIMNIANEHON YCIYTH, CPOK MPUOCTAHOBIICHHS IIPEIOCTABIECHHS
MYHHUIMITIAIBHON YCIIYT'H, CPOK BBIZa4M (HarpaBlIeHHs) HOKYMEHTOB, SIBJISHOIIAXCS
pe3ysbTaToOM IIPe0CTaBIeHHs MyHULUIIAILHOM YCIyru

2.4.1. TlpenocraBieHre MyHHUIUIIAIBHOW YCIIYTH OCYIIECTBIsSETCS B TedeHue 4
(geThIpéx) paboumx AHEH CO THA PErHCTpALdH 3asBICHIS.

242. B cimyuae, ecnu TpeOyeTcs COIJIACOBAHUE TOJNBKO BIIAJIEIIBIIEB
aBTOMOOWJIBHBIX JIOPOT W NPH HAJIUYMU COOTBETCTBYIOIIMX COTJIACOBAHMM, CPOK
MIPEeIOCTaBICHUS MYHUIUIIAIBHOR YCIyru cocTaBisieT He Oonee 11 pabouux jaHei ¢
JaThl PErUCTPALIAU 3asiBIICHUS.

2.4.3. B cnydae HeoOXOJMMOCTH COIVIACOBaHMS MapHIpyTa TPaHCIOPTHOIO
cperacTBa ¢ ['ocaBToMHCIIEKIMEH CPOK MpeNoCTaBICHUS MYHHIUIAIBHON YCIyrd
cocrapisieT 15 pabouux aHed ¢ JaThl perucTpaliy 3asBICHUS.
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IMonpasnen 2.5. HopmaTuBHBIE NPaBOBBIE AKTHI, PEryIUPYIOLIHE IPEI0OCTABIEHHE
MYHULHIIAIBHON YCIyTH

- GenepansHelii  3akoH ot 27.07.2010 N 210-®3 «O6 opranuzanum
[IPEIOCTaBIEHUS FOCY AaPCTBEHHBIX H MYHULIMIAIBHBIX YCIIYI»;

- @enepanbueiii 3akoH ot 06.10.2003 N 131-®3 «O6 o0mmx npuHLKIAX
opraHu3anuu MecTHOro camoynpasienus B Poccuiickoit ®enepanun»;

- Boansriit konekc Poccuiickoit @enepaunn;

- [lppkaz MunucrepcTBa NpPUPOAHBIX pecypcoB M akonoruu Poccuiickoi
Oenepanun or 15.04.2020 Ne220 «O6 yrBepxaenun Ilopsijaka wucnoms3oBaHMs
JOHHOTO TPYHTa, H3BICYEHHOIO MPH MPOBENCHUH MAHOYIIYOUTENBHBIX M JPYrHX
paboT, cBA3aHHBIX ¢ H3MEHEHUEM [IHS U OeperoB BOJHBIX 0OBEKTOBY;

- YeraB TeMploKCKOro ropojckoro noceieHus TeMproKCKOro paioHa.

ITogpaznen 2.6. McuepnbiBaiomuii nepedeHb [JAOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHM € HOPMATUBHBIMU I[IPABOBBIMM aKTaMu JUIsl IIpeJOCTaBICHUS
MYHULIUITATEHON YCIYI'M M YCIyr, KOTOpble SBISIOTCS HEOOXONUMBIMH H
00s3aTeNbHBIMUA  JUIS  TIPEJOCTaBICHHUS] MYHHIMIAIBHON YCIYTH, MOIUIEekKalIuX
IpE/ICTABJICHHIO 3asBUTENeM, CIIOCO0bl UX IOIyYeHHUs 3asBHUTelleM, B TOM 4HCIlle B
2NIEKTPOHHOM (hopMme, MOPSI0K UX IPEINCTaBICHUS

2.6.1. UcuepnbiBatoiuii repeyveHb JIOKYMEHTOB, HEO0OXOMMBIX B
COOTBETCTBUHM C 3aKOHOAATE/IbHBIMU WJIM WHBIMH HOPMATHUBHO-TIPABOBBIMH aKTaMH
Ui TIPEAOCTaBJIEHWs MYHHLUNATBHOW YCIYrH, MOLJIeKAUX [PeICTaBICHUIO
3asABUTEJIEM:

- 3asiBJIEHAE O PACCMOTPEHMH BO3MOKHOCTH MCIOJIB30BaHUS JOHHOTO TPYHTa
st obecriedyeHUss MyHMIMMAJbHBIX HY’KJ MM €ro HCIOJIb30BaHUA B MHTepecax
3agBUTeNs 10 Gopme cornmacHo nmpuioxeruro | k Tlopsaxy ucrnonb30BaHUsI JOHHOTO
rpyHTa, W3BIEYEHHOrO MNpPH MPOBEJEHMU JHOYINIyOUTENbHBIX M JPYyrux pabor,
CBSI3aHHBIX C W3MEHEHHEeM [Hs M OeperoB BOAHBIX OOBEKTOB, YTBEPKAEHHOIO
[Ipukazom MuHHCTEPCTBA MNPUPOAHBIX pecypcoB M sKosorud Poccuiickon
®enepanun ot 15.04.2020 Ne220 (manee - [Topsiyiok).

K 3asBrnenuro npunararoTcs:

- 3aKJIIOYEHHE TEPPUTOpHANbHOrO opraHa @ejaepanbHOro areHTCTBa I10
HEJpONoNb30BaHUI0 00 OTCYTCTBHM TBEPJABIX IIOJE3HBIX HCKOIAeMbBIX, He
OTHOCSAIIMXCS K OOLIepacnpoCTpaHEeHHBIM TIOJIe3HBIM HCKOMaeMbIM, 10 (opme
coryiacHo npuiioxkeHuto 2 K [lopsaky;

- 3aKJTIOYEHHEe TePPUTOPUATILHOIO opraHa MejepajbHON0 areHTCTBA BOIHBIX
pecypcoB 00 OCHOBaHHSIX I[IPOBEICHUS MAHOYTNyOWTENbHBIX M JAPYyrHX pabor,
CBSI3AHHBIX ¢ M3MEHEHUEM OHA U OeperoB BOJAHBLIX OOBEKTOB, B Pe3yJbTaTeé KOTOPBIX
TMOJTy4eH JAOHHBIN IPYHT, 10 (hOpMe COoryIacHO Npunokenuo 3 K [lopsnxy.

2.6.2. UcuepnbiBalonyii  mepedeHb  JAOKYMEHTOB,  HEOOXOauMbIX B
COOTBETCTBHH C HOPMATHBHBEIMH IIPABOBBIMH aKTaMU Ui [IPEJOCTABIIEHUS
MYHULMNAIBHOW YCIYTH, KOTOpPble HAaXOAATCA B PACIOPIKEHMM TOCYIapCTBEHHBIX
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OpraHoB, OPraHOB MECTHOI'O CaMOYTpPABJIEHUS M WHBIX OPraHoOB, U TOMJIEKAIIUX
[IPE/ICTaBICHUIO B PaMKaX MeKBEJIOMCTBEHHOIO B3aUMOIEHCTBHS:

- einucka u3 ET'PIOJI nns ropuaudeckux Juil.

2.6.3. Komuu JIOKyMEHTOB JOJDKHBI OBITH 3aBEpeHBI IOJIMCHIO 3aSBUTENS C
yKazaHueM GaMHINM ¥ HMHULMAIOB (OTYECTBO B HWHHUIMANAX - NPU HAJTWYHH)
3a4BUTENA, 4 TakKe JaThl 3asBieHHs. JIMCTBI, COCTaBIAIOUIME KOIHK OJHOIO
JNOKYMEHTA, JIOJDKHBI OBITH NMPOHYMEPOBAaHbI W IPOLUUTHI C YKa3aHUEeM KOJU4ecTBa
MPOLIUTHIX JIUCTOB. :

2.6.4. Ilpu nojgaye 3asBleHUs U NPUIIAraeMbIX K HEMY JOKYMEHTOB JIMYHO
3asiBUTEIEM  COTPYAHMKY  AJMHHHUCTPALUM,  TPeABSBISETCs  JIOKYMEHT,
YAOCTOBEPSIOUMH  JIMYHOCTh  (U3MYecKoro Jjuma (ero  NpeacTaBuUTeis),
[peJCTaBUTENsl IOPUIAMYECKOrO JIMLA, JOKYMEHT, MOATBEPNIAIOIIMN MOJTHOMOYHS
mpefcTaBuTenss (PU3MYECKOro WM IOPHIMYECKOro Jjuna (Nmpu rojade 3asBjeHUS
[peJICTaBUTEIIEM).

2.6.5. AxMuHuCTpanusa He BIpaBe TpeOOBaTh OT 3asiBUTEIIS:

1) npencraBneHns JOKYMEHTOB W WH(QOPMALMM HJIH  OCYLIECTBIICHHUS
NIeMCTBUMN, Tpe/CTaBIeHHEe WIU OCYIIECTBIEHHEe KOTOPBIX HE MPeIyCMOTPEHO
HOPMaTHBHBIMY [IPABOBBIMH aKTaMH, PETYIHPYIOIIMMA OTHOLICHHS, BOSHUKAIOIIIKE B
CBSA3H C IIPEIOCTABICHUEM MyHHUIUIIAILHOM YCIIyTH;

2) mpelCTaBleHUs ~ JOKYMEHTOB ¥  MHMOpMAanud, B TOM  YHCIE
NOATBEPXKAAIONIMX  BHECEHHE  3asgBHTENEeM  IUIAThl 32  IIPEeIOCTaBICHHE
MYHHIUIATBHOH YCIYTH, KOTOPHe HAXOMSTCS B PACHOPSKEHHH OPraHOB MECTHOTO
CaMOyIpaBieHus GO [OABEIOMCTBEHHEIX OPraHaM MECTHOIO CaMOyIpaBJIeHHs!
OpraHu3alliii, ydYacTBYIOIIMX B NPEJOCTaBICHHH HpeaycMoTpeHHbIx 4u.l cr.l
QepepansHoro 3akoHa ot 27 moas 2010 Ne210-@3 «O6 opraHusaiuu
IIPEIOCTABIEHHS TOCYIaPCTBEHHBIX W MYyHMIMNANBHBIX YCIYr» MYyHHIUIATBHBIX
yCIyr, B COOTBETCTBMM C HOPMAarTUBHBIMH TIIPAaBOBBIMH aKTaMHu Poccuiickoi
Qenepanuy, HOPMATHBHBIMM TpaBOBBIMM  akTamMu  KpacHomapckoro  kpas,
MYHHILHUIATEHBIMY IIPABOBBIMY aKTaMH, 32 HCKIIFOYEHHEM JIOKYMEHTOB, BKIFOUEHHBIX
B ornpejeneHnbi 4.6 cr.7 ®enepansroro 3akona ot 27 wmons 2010 Ne210-®3 «O6
OpraHu3allii I[PEeNOCTABIEHUS TIOCYJAapCTBEHHBIX W MYHHULHUNAIBHBIX YCIyI»
rnepeveHb JOKYMEHTOB. 3asBHTEeNb BIPaBe IPEICTABUTH YKAa3aHHEIE JIOKYMEHTHI W
UHQOpPMALIMIO B OpraHbl, MPeJOCTABISIONIME MYyHHUIMIAIbHBIE YCIYTH, II0
coOCTBEHHOW UHULIMATHBE;

3) ocyliecTBICHUS ASHCTBUM, B TOM YHUCIIE COIVIACOBAaHUM, HEOOXOAUMBIX IS
[IOJlyuYeHUs MYHHULMNAIbHBIX YCIYI M CBSI3aHHBIX C oOOpallleHHeM B WHBIE
roCcy/lapcTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyIpaBJICHHs, OpraHM3alllH, 3a
UCKJIIOUEHHMEM TIONYy4YeHHUs YCIyr W TOJy4deHUs MIOKYMEHTOB M UH(OpMaiuu,
[PEJAOCTABISIEMbIX B pe3yjibTaTe MPEJOCTaBICHHMS] TaKWX YCIYT, BKIIOYEHHBIX B
nepevHH, yKasanuele B 4.1 ¢1.9 ®enepanpHoro 3akona ot 27 urons 2010 Ne 210-D3
«O06 opraHM3alMH [IPeI0CTABICHHS IOCYJAPCTBEHHBIX U MyHUIIMIIAIBHBIX yCIyT»;

~ 4)mpencTaBicHWs JOKYMEHTOB ¥ HMHGOpMallMM, OTCYTCTBHE W (Win)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIKCH [PU MEPBOHAYAIBHOM OTKAa3€ B IpHUeMe
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AOKYMEHTOB, HEOOXOIMMBIX /sl IPeJOCTaBIeHNs] MyHHULUNIAILHON YCIyTrH, 6o B
NPeJOCTaB/ICHHH MyHHIIANAIBHOHN yCIIYTH, 3a HCKIFOUEHHEM CIIEyIOLINX CITy4acs:

a) U3MeHeHue TpeOOBaHU HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOIIHXCS
[PEIOCTABICHUA MYHHMIMIIANBHOM YCIYrH, IIOCIEe T[epPBOHAYANBHON [ojayu
3as1BJIEHHS O MIPEIOCTABIEHUH MYHULIMIIAIbHOR YCIIYTH;

0) HanmuyKe OMHKOOK B 3aABICHUU O MIPEJOCTABICHHH MYHHIMIAIBHON yCIyru
U JOKYMEHTaX, IOIaHHBIX 3asBUTENIEM II0Cje IePBOHAYAILHOIO OTKA3a B NpHeMe
JIOKyMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHNA MYHHUIIMIIAIBHON YCIyrH, JHOO B
[PeAOCTaBICHHH MYHHMIMIAIBHOW YCIYTH W HE BKJIIOYEHHBIX B MpeCcTaBlICHHBIN
paHee KOMIUIEKT JI0KyMEHTOB,;

B) MCTEYEHHE CPOKa NEHCTBHA IOKYMEHTOB WM HM3MEHeHHe HH(pOpMAIMH
Mocjae INEepBOHAYAIBHONO OTKa3a B MpHeMe [OKYMEHTOB, HEOOXOOMMBIX st
peOCTaBIEHHU MyHUIIANIAIBEHOH yCIyr, TUOO0 B IIPEOCTABICHHA MYHUIIUIATEHON
YCIIyTH, ‘

I) BBIABJICHHE [IOKYMEHTAJIBHO IOATBepKAeHHOro (dakta (IpH3HAKOB)
OIIMOOYHOrO WIM IIPOTUBOINPABHOIO AeicTBUs (Oe3neicTBUs) JOMKHOCTHOIO JHlia
OopraHa, INPENOCTABIAIOMIET0  MYHHIMNAIBHYIO  YCIYry,  MYHHIMIAIBHOIO
ciayxamero, pabotauka MO®LI, paGoTHuka opraHu3amuu, OpearycMoTpeHHod 4.1.1
cr.16 ®enepamsHOro 3akoHa or 27 wmroas 2010 Ne210-03 «O6 OpraHu3aluu
OPEIOCTABIEHUS  TOCYAApCTBEHHBIX W MYHHIMNAIBHBIX  YCIyIr»,  TIpH
NEPBOHAYaJbHOM OTKa3€ B IPHEME JI0KyMEHTOB, HEOOXOAMMBIX IS TIPENOCTaBIEHMS
MYHHIUITATIBHOM YCIYTH, TH00 B NPeA0CTaBIeHHH MyHHIUNIATLHOH YCIyTH, O 4eM B
IMUCBMEHHOM BHJIe 3a T[IOANMKCHI0 PYKOBOAWUTENSI OpraHa, IpeaoCTaBIISIOIIEr0O
MYHHIMIANBHYIO ycayry, pykosomutens MOI] npu nepBoHadanbHOM OTKasze B
npueMe JJOKYMEHTOB, HeOOXOIUMEIX I IIPEeNOCTABICHUS! MyHHIIUIIAIEHOH YCIyTH,
nub0 pYKOBOJAWTENS] OpraHu3aliu, mpeaycMoTpeHHod 4.l.1 c.16 ®epepansHOro
sakoHa or 27 wmions 2010 Ne210-®3 «O6 opraHmsamum IpelOCTABICHMS
TOCYJapCTBEHHBIX M MYHHUIMIIATBHBIX YCIIYT», YBEAOMISETCS 3asiBHUTENb, & TAKXKe
IIPAHOCSITCS M3BMHEHHUS 32 JIOCTABIEHHbIE HEY100CTRa.

Ilogpazmen 2.7. WcuepnbiBaloIiMii IlepedeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMH C HOPMATHBHBIMU IIPABOBHIMH aKTaMH ISl IIPEOCTABJIEHHUS
MYHUIMIATBHON YCIYyTH, KOTOPhIE HaXOISTCS B PACIOPSIKEHHH T'OCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPAaBJIICHHS MYHHUIMNATBHEIX 00pa3oBaHuii
KpacHozapckoro Kpas W HWHBIX OPraHOB, Y9YacTBYIOIIMX B IIPEJOCTaBIEHHH
MYHHMIMITATBHBIX YCIYT, W KOTOpbIe 3asBHUTEb BIIpaBe IPEACTaBUTh, a TaKXKe
CTI0COOBI UX MOTYYCHHUS 3asABUTEIISIME, B TOM YHCJIe B SIEKTPOHHOU (HopMe, HOPSIOK
UX IIpeJICTaBICHUS

2.7.1. HcuepneIBaromuil IEpeydeHb JIOKYMEHTOB, HEOOXOIUMBIX  JUIs
npejocTaBieHus MyHUIMIAIBHOM YCIyrH, KOTOpble HaXOASTCS B PacHOpsHKEHHH
rOCYJapCTBEHHBIX OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHUA W WHBIX OPraHoB,
YYaCTBYIOIIMX B IPEAOCTABICHUH IOCYIapCTBEHHBIX MM MYHHUIMIIAIBHBIX YCIYT, U
KOTOpBbIE 3asiBUTEIb BIIPABE IIPECTABUTD:
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- BblMCKa M3 EJMHOro rocylapCTBEHHOTO peecTpa MHIMBHIYaTbHBIX
NpeAnpHHUMaTeNer (Ul HHAUBHIYalbHBIX IPeAIpHHEMAaTene);

- BBIIMCKA W3 EQMHOrO rocy1apcTBEHHOrO peectpa IOpHAMYECKHX JHI (I
IOPUAMYECKHUX JTHII).

IToapasnen 2.8. YkazaHus Ha 3ampeT TpeGOBaTh OT 3asBUTE

2.8.1. Cornacmo wactu 1 cratem 7 @enpepansHoro 3akoHa Ne 210-@3
YIIOJTHOMOYEHHBIN OpraH He BrpaBe TpeOOBaTh OT 3asIBUTEIIA:

1) npexncraBaeHHss JOKYMEHTOB M HMH(GOPMAIMH WK  OCYIIECTBIEHHS
AEACTBMH, NpEJICTaBJEHNE WM OCYIIECTBICHHE KOTOPHIX HE IPeIyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, PETYJIHUPYIOIIAMHU OTHOLIEHHMSI, BO3HUKAIOILHE B
CBSI3H C IIpeJIOCTaBlIeHMeM MYHHUIUIIAIBLHBIX YCIIYT;

2) npeAcTaBIeHHs ~JOKYMEHTOB M  HWHPOpPMAan¥M, B TOM  YHCIE
MOATBEPXKIAIOIIMX  BHECEHHE  3adBUTENIEM  IUIaThl 3@  [PeJOCTaBJIEHHE
MYyHULMIIAIBHBIX ~ YCIYr, KOTOpPhIe HAXOJATCS B  PACIOPSDKEHHH  OpPraHoB,
NPEIOCTABIAIONIMX MyHHIUIIANbHBIE YCIYIM, MHBIX TOCYAapPCTBEHHBIX OpraHOB,
OpraHOB MECTHOI'O CaMOyNpaBieHHsi JUOO I0/IBEIOMCTBEHHBIX IOCYIapCTBEHHBIM
opraHaM HIId OpraHaM MEeCTHOI'0 CaMOYNpaBiieHHs OpraHu3allui, YYacTBYIOIUX B
NPEJIOCTABICHUM TPeyCMOTPEHHBIX YacThio 1 crathu | MenepansHoro 3akona Ne
210-P3 MyHMUIMDAIBHBIX YCIYr, B COOTBETCTBHM C HOPMATHBHBIMH IIPaBOBBIMHU
akramu  Poccuiickoii ~ @Dezxepaiid, HOPMAaTHBHBIMH  IIPABOBBIMH  aKTaMM
KpacHomapckoro kpas M MyHMUIIMIATBHBIMH IPAaBOBBIMH aKTaMH TeMPIOKCKOIo
ropozcKkoro moceneHus TeMprokckoro paiioHa, 3a HCKIIOYEHHEM [OKYMEHTOB,
BKJIFOYEHHBIX B OIIpe/IeNIeHHBIN YacThio 6 ctatbu 7 PepepansHoro saxona Ne 210-
d3nepedeHb JOKyMEHTOB. 3asiBUTEIb BIIpaBe MPEACTABUTH YKa3aHHBIE JOKYMEHTHI 1
MHQOPMAIMI0O B OpraHbl, [PEJOCTABISIONIAE MYyHHIMIIANbHBIE YCIYTH, - 110
coOCTBEHHOM MHHUIIMATHBE;

3) ocymiecTBiIeHHs AeHCTBUM, B TOM YMCIIE COrIACOBAHUI, HEOOXOAUMBIX IS
NOJyYeHHs] MYHMIMIIAIbHBIX YCIYT M CBA3aHHBIX C OOpalieHHeM B HHBIE
rocy/apCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJI€HHS, OpraHH3alliy, 3a
UCKITFOUEHWEM TIONy4eHMs YCIyr M IIOJ[y4eHUs JIOKYMEHTOB W WH(OPMAIIHH,
IPEOCTaBIsIEMbIX B pe3yibTarTe IIPeJOCTABICHHUS TAaKHWX YCIIYr, BKIIFOYEHHBIX B
NepeyHH, yKa3aHHble B 9acTH 1 crateu 9 @enepanbHoro 3akoHa Ne 210-D3;

4) mnpencrapneHus JOKYMEHTOB M HHPOpPMALMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh IIPU [1€PBOHAYATBLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOAUMBIX Ul TMPEJOCTaBICHHUS MYHULMIAIbLHOH YCIyrH, 3a
UCKITFOUEHHEM CIIEAYIOLIUX ClIy4daes:

u3MeHeHHe TpeOOBaHMI HOPMATUBHBIX TIPABOBBIX 4KTOB, KAaCAOLIMXCS
NPEeNOCTABICHH MYHHLHMIIAIBHOM YCIYrH, TIIOCIe TEepPBOHAYAJIBHOW MOJaun
3asiBJICHHS O [IPEIOCTABICHUN MyHULMNATbHON YCIyTH;

Hald4Ke OMUOOK B 3aBIEHUM O MPEJOCTABICHUN MYHUIUIIAIBHON YCIYTH U
JTOKYMEHTaX, NONAHHBIX 3afBUTENIEM I[10C/e [epBOHAYAIBHOIO OTKa3a B IpHEMe
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JIOKYMEHTOB, HEOOXOIMUMBIX i1 NPEIOCTABICHUS MYHMLUINAIBHON YCIYTM M HE
BKJIFOYCHHBIX B MPE/ICTABICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

HCTEUYEHHE CPOKA NEHCTBUS JTOKYMEHTOB WM HU3MEHeHHe MH(MOpMAIUU ITOCe
NepBOHAYAJIBHOIO  OTKa3a B  IIpHeMe  JOKYMEHTOB, HEOOXOAMMBIX  IJIS
Mpe0CTaBIeHUsl MyHULIUIIATBHON YCIIyIH;

BBLABICHHE  [JOKYMEHTAIbHO  MOATBEPXKIACHHOro  Qaxkta  (MPHU3HAKOB)
OmMOOYHOr0 WM MPOTHUBOMNPABHOro JeicTBus (Oe3aeiicTByA) NODKHOCTHOIO JIMLA
YIOJTHOMOYEHHOTO OpraHa, MYHHULMIIAIBHOTO ciykauiero, pabotHuka MOL],
paboTHHKa OpraHW3alyH, MpPeayCMOTpeHHOH dacThio 1.1 crareu 16 DepepanbHOrO
3akoHa Ne 210-®P3, npu mnepBOHAYaIBLHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HEOOXOMMBIX JUIsl IPEJOCTaBICHUS MyHHIIUIIATBHON YCIyrH, O 4eM B MMCbMEHHOM
BHJIE 3a IOJIIMCHIO PYKOBOJIUTEIS YIIOJHOMOYEHHOrO opraHna, pykosoautens M®I]
Mpy TEPBOHAYAJILHOM OTKa3e B I[pHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJIOCTABIICHUS MYHUIIMNAIBHON YCIyrd, JIu00 PpyKOBOAUTENsI OpraHU3alyH,
npenycMotrpeHHod dacteio 1.1 crarem 16 @enepanbHoro 3akona Ne 210-03,
yBEIOMIISIETCST 3asiBUTENIb, 4 TaKKe IPUHOCATCS W3BUHEHUs 3a JIOCTaBICHHBIE
Heyno0cTBa.

2.8.2. 3amper TpeboBaTh OT 3asgBUTENS IIPEJCTaBICHHUS JIOKYMEHTOB,
UHMOPMAITUU WK OCYILECTBICHUS NeHCTBUIM:

1) 3ampeT OTKa3bIBATh B MPUEME 3aIIpoca U WHBIX JOKYMEHTOB, HeOOXO0IUMBIX
IUIS TIPeTIOCTaBIeHNSI MyHULIUIIATBHON YCIIYTH, B Cllydae, €Clid 3alpoc U JOKYMEHTBI,
HEOOXOMMMBIE [UIsi MPENOCTABICHWS MYHULIMMAJIBHOM YCNYTH, TIOJaHBl B
COOTBETCTBMM C MHpOpmanued o0 Ccpokax ¢ TNOpsKe IpefocTaBIeHus
MYHULUIIANBHON ycmyTHu, omybiaukoBaHHOM Ha EamHom mnoprane, PermonanbHom
riopTaie;

2) 3ampeT OTKa3bIBaTh B NPEJOCTABIIEHUS MYHHUIUIIAIILHONW YCIYTH B Clyd4ae,
€CITM 3ampoC W JOKYMEHTBI, HEOOXOAWMBIE Ul TPENOCTaBIeHHs MyHHIIMNAIbHON
YCIyTH, IIOAaHbI B COOTBETCTBHHM C HHQOpMallMedl O CpoKax W TMOpsAIKe
NpeJIOCTaBICHHS MYHULIMTIATBHOM yciayru, omyOnukoBaHHOM Ha ExuHoM nopraie,
Perunonansaom noprae;

3) 3amper TpeOOBaTH OT 3asiBUTENISI COBEpPIUEHUS HHBIX JAeWCTBUN, KpoMme
MPOXOXKJEHHUSI  WASHTH(PHUKAIMM M  ayTeHTU(UKALMU B  COOTBETCTBHU C
HOPMAaTHUBHBIMUA NpaBoBbiMH akTamu Poccuiickoii denepanuu, ykasaHus L[eId
npuemMa, a TakKXKe IpPeAOCTaBICHHUS CBeICHWUM, HEOOXOAMMBIX [Is pacdera
JUTHTETBHOCTH BPEMEHHOI0 MHTEepBalla, KOTOphId Heo0X0AuMO 3a0pOHMpOBAThH st
npuema;

4) 3zamper TpeboBaTh OT 3asBHTENA IPEJOCTABICHHS JIOKYMCHTOB,
NOATBEPXJAIOIIMX  BHECEHHe  3asBHTeNeM  IulaThl  3a  IIPeJIOCTaBJIeHHE
MYHHULUIAIBHON YCIYTH.

2.8.3. IIpu NPeI0CTaBICHUH MYHHILANAIbHbIX yCIyT 1o
5KCTEPPUTOPHATIEHOMY TIPHHITHITY YTIOJTHOMOYEHHBIH OpraH He BIIpaBe TpeboBaTh OT
3agBuTeNsd (nmpeacraButens 3asputens) wiu MOL] npegocTaBieHus J0KYMEHTOB Ha
OyMaXXHBIX  HOCHTEISX, €ClIi HHOe He IpeaycMOoTpeHo  (denepanbHbIM
3aKOHO/IaTEILCTBOM, PEMVIAMEHTUPYIOLUM ITPeIOCTaBleHAe My HUIIUIIAIBHBIX YCIIYT.
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Ilogpaspen 2.9. WMcuepnbiBaromuii IepeyeHb OCHOBAHHE IJisi OTKasa B IpHEME
IOKYMEHTOB, HEOOXOAMMBIX /171l IIpelOCTaBIeHUS MyHHIIATIAILHON YCITYTH

2.9.1. VYnomHomoueHHBIH OpraH NpPHHEMAET pelleHHe 06 oTKasze B
[IPEAOCTaBICHUHA MYHUIIUNIATLHOH YCIIYTH B Clly4ae:

1) 3asBneHMe MOANUCAHO JMLIOM, He MMEIOLMM MOJHOMOYMIA HA IMOAINUCAHUE
JI@aHHOT'O 3asBJICHU; .

2) 3agBICHUE HE CONCPKHAT CBEACHMH, YCTAHOBICHHBIX IyYHKTOM 2.6.2
HacTosimero Pernamenra;

3) K 3asBJICHUIO HE TIPHIIOKEHB! JOKYMEHTBI, COOTBETCTBYIOLINE TpeOOBAaHUAM
nyHkTa 2.6.1 Hacrosmero Pernmamenra.

2.9.2. Ilpu nonave nokymeHToB Ha EnuHom nopraiie, PeruonajibHOM ropraiie
OCHOBaHWEM /I OTKa3a B IpUeMe JOKYMEHTOB SBIIIETCS HECOOTBETCTBHE
KBIM(DHUITMPOBaHHOH ToAmMucH TpeOoBaHMAM cTathk 11 PepepanbHOro 3aKoHa
Poccuiickoii ®enepauuu or 6 ampens 2011 roma Ne 63-®3 «O6 s3neKkTpoHHOMN
MOATICIH.

2.9.3. O HamM4YuM OCHOBAHHSA I OTKasa B NMpHEME JOKYMEHTOB 3asiBUTEIIs
HH(QOPMUPYET CIEeLUAIUCT YNOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIH 3a IIpHUeM
IOKyMeHTOB, 100 M®LI, koTopklit 00BICHIET 3asIBUTEIIO CO/IEPKAHUE BHISIBIIEHHBIX
HEIOCTAaTKOB B IPEACTaBICHHBIX JAOKYMEHTAaxX H Npeajaraer NMpPUHATh Mepbl M0 HX
YCTPaHEHHIO.

VYBengomiieHue 00 OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOMUMBIX LIS
NPeNOCTABICHNUA  MYHHLWOAIBHOW  YCIyrd, 10 TpeOOBaHHIO  3asBUTEIA
noAanuceiBaercs pabdotHukoM MOILl, HODKHOCTHBIM IHNOM YIIOJTHOMOYEHHOTO
OpraHa M BBIAeTCS 3asBUTENI0 C yKa3aHWEM IPUYMUH OTKaza He MOo3J(Hee OJIHOTO
paboyero nHA co AHs OOpalleHHs 3asBUTENs 3a II0JyYeHHEM MYyHHIIMNAIbHON
YCIYTH.

2.9.4. He moxer OBITh OTKa3aHO 3asBUTENIO B NpPHUEME JOMOJHUTEIHHBIX
JOKYMEHTOB IPH HAJIMYMH HAMEPEHHS UX CHaTh.

[logpaspen  2.10.  HcyepnbiBarommii  nepevyeHb  OCHOBaHMM Ui
NPHOCTAHOBJIEHHUS UM OTKa3a B MIPEJOCTABICHHH MYHHUIIUTIATBHON YCITIyT |

2.10.1. OcHoBaHW# 17151 TPUOCTAHOBIEHHUS MPENOCTaBICHUS MyHHUIMITAIBHOM
yciyru 3akoHonarensctBoM Poccutickoit Menepanuu He npeaycMoTpeHo.

2.10.2. McueprnibiBatoluii riepedyeHb OCHOBAHNM JUIs OTKa3a B NIPEIOCTaBIEHUNA
MYHULUITAJIBHON YCILYTU:

1) oOpaiieHue ¢ 3arpocoM O NMPeJOCTABICHUA MYHHULIMIIAILHONW YCIYrd ML,
He UMEIOILEro MpaBa 00pallaThes ¢ 3asBIeHHeM O MPe0CTABICHUHE MYyHUIIUIIAIIBHOR
YCIyTH U (MIM) HE UMEIOLIEro paBa Ha MoMy4YeHue MyHULUITAIBHON YCIYTH;

2) HEIOCTOBEPHOCTE CBEACHUH, COJepXKallMXcs B 3adBJIGHWM WIH B
MPUJIOKEHHBIX K HEMY 3asBUTEJIEM JOKYMEHTAX;
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3)B cayyae eCnM, TEKCT 3asBICHHS He TMOJIAeTCs MPOYTEHHIO (ripm
HallpaBJICHUH 3asBICHHS W NPHUJIAraeMbIX JOKYMEHTOB MOYTOBOM CBS3bI0).

[lpu stom 3asBuTenmo HampaBnsercs HWHGOPMALUs O TOM, YTO OTBET Ha
3asBleHHe He OyaeT JaH M0 yKasaHHBIM [PUYHHAM, €CIH ero QaMumus
(HaMMeHOBaHHUEe) M OYTOBBIN apec MOAIAOTCS IPOYTEHHIO,

4) B ciydae ecnM, 3asBICHHE COACPKHT BOMPOCHI, HE IOANAAAIONIAE O]
HercTBHe AIMHHUCTPATUBHOIO perjaMeHTa.

2.10.3. Orka3 B npenocTaBIeHUH MYHUIUNAIBHON YCIYTH HE IpPEISTCTBYET
MOBTOPHOMY OOpaLICHHIO NOCe YCTPAHEHHUS PUYHHBI, TIOCIYKMBIIEH OCHOBAaHUEM
JUISL OTKa3a.

[loppasmen 2.11. Ilepedens ycayr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMH U
o0s3aTeNbHBIMUA  AJISI TIPeJIOCTABIeHHs MYHHWIWIIATbHOW YCIyTH, B TOM YHCIe
CBEJIEHUs 0 JOKyMeHTe (JIOKyMEHTax), BbIaBaeMOM (BBIaBaEMbIX) OpraHH3aLIsIMH,
Yy4acTBYIOIIMMH B MPEAOCTABICHAH MYHHIMITAIBHOMN YOIy i

Yeiayr, KOTOphle SBISIOTCS HEOOXOAMMBIMM U 0O0S3aTENbHBIMA IS
NPENOCTABICHUA MYHHIMIAIBHOW YCIYyrH, 3aKOHOAATENbCTBOM Poccuiickoi
Depepaluu He MIPeayCMOTPEHO.

Ionpasznen 2.12. Ilopsinok, pa3smep W OCHOBaHHS B3UMAHHUS TOCYJAPCTBEHHOM
TOUUTHHBI UITH HHOH IJ1aThl, B3UMAEMOM 3a IIPE0CTaBIeHne MyHULIMIIATBHOHR yCIyTHl

[Ipenocrasnenne MyHUUMIATBHOM yCIyTH OCYIIECTBIAETCS GecIuIaTHO.

Ioapaszen 2.13. MakcuMaibHbli CPOK 0KMAAHUS B OYepeId NpH IoJaye 3ampoca o
OPEJOCTABACHUHM  MYHHLMIAIBHOM  YCIyTHW,  YCIYrH,  IpPeaocTaBlIsieMOu
OpraHM3alei, y4acTBYIOIed B MpeJOoCTaBICHUHM MYHHULUIIAJIBHOM YCIYrH, W TpPH
IOJIyYeHUH pe3yJibTara IIpeJ0oCTaBIeHUs TAKHX yCIIyT

Cpox OXMIaHWs B OdYepeld INpH Iojade 3asiBjeHUs O MPeAOCTaBIECHUN
MYHUIUITATBHON YCIyr'W M JOKYMEHTOB, YKa3aHHBIX B mnojpasjene 2.6 pasmena II
Pernamenra, a Taxoke npu noy4eHuu pesyibTara NpeIoCTaBIeHUS MyHHIMITATbHOM
YCIIyTH Ha JINYHOM [pUeMe He JOJDKEH IPeBBIIAaTh |5 MUHYT.

[logpazpmen 2.14. Cpok ¥ HOPANOK perucTpaluyd 3ampoca 3asgBUTENs O
OPEAOCTABICHUN  MYHHLMIAJIBHOM  YCIyrW M yCIOyrd, [peaocTaBiseMon
OopraHu3zailien, y4acTBYIOIIEH B IPeJA0CTaBIeHNH MyHULMIIAIbHON YCIYTH,

B TOM YHCJI€ B JIEKTPOHHOH (hopMme

Perucrpaius 3asBleHUss 0 NPeJOCTABIEHUN MYHULIUNIATHLHOW YCIyTH U (WUIH)
JNOKYMEHTOB (COJiepKallluXcs B HUX CBEJEHMN), HEOOXOAUMBIX Ul IPEAOCTABICHUS
MYHULIMITATHPHONW YCIAYTH, B TOM YHMCAE TIPH TPEAOCTaBICHUH MYHHUIMIIAIbHON
YCIIYTH B JJIeKTpOHHOW (opme mnocpezacrBoM Ejunoro mnoprana, PeruonansHoro
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ropTaja OCylIeCTBISIETCS B I€Hb UX MOCTYILICHHUS.

Peructpamusa 3asBiieHHs O TIPEeNOCTABIEHHH MYHHLMIAIBGHON YCIyrH
JOKYMEHTaMH, YKasaHHBIMH B mofapasgene 2.6 pasgena II Pernamenta,
MOCTYTIMBIIMMYU B BBIXOAHOM (Hepa®oumii Wity nmpa3qHWYHEIH) AeHb, OCYIIECTBISETCS
B TIEPBEIH 3a HAM pabo9Hii 1eHb.

Cpox perucTpaiyy 3asBleHHs O MPeAOoCTaBIeHHH MyHUIMIAILHON YCIYIH U
IOKYMEHTOB (CO/EpXallMXCsi B HUX CBE/ICHHI), TPE/ICTABICHHBIX 3asBHTENEM, HE
MOJKeT MpeBbImaTh 20 MUHYT.

ITogpaznen 2.15. TpeGoBanuss K mNOMENIEHHSM, B KOTOPBIX MPEJOCTABIISIOTCS
MyHHULMIANbHAS YCIIyra, yciyra, IpelocTaBisieMasi OpraHusaiyeii, y4acTByIOIei B
NpeOCTABICHHUH MYHUIMIAIBHOM YCIYyrd, K MeCTy OXHIAHHA M [pHeMa
3asBUTENEH, pa3MeleHuI0 W  OQOPMIICHHIO  BH3YyaJlbHOW, TEKCTOBOM U
MyJIbTHMEMHHOM MHpOPMAIMU O MOPSJAKe NPENOCTABICHHUS TAKHX YCIyT, B TOM
qucrne K OOeCHeYeHWIO NOCTYIHOCTH i HHBAIWIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOJIATENLCTBOM Poccuiickoii Meepaiini 0 CONUATLHOM 3alUTe
MHBAJIH/IOB

2.16.1. Mudopmanus o rpaduke (pexume) paboThl YIIOJIHOMOYEHHOTO OpraHa,
OpraHu3alliii, y4YacTBYIOUMX B IPEJOCTaBICHUM MYHHMIMIANBHOH  YCIyTH,
pasmelnaercs IIpd BXOJA€ B 3/]JaHHE, B KOTOPOM OHHM OCYIIECTBISIFOT CBOIO
IesITeNIbHOCTb, HA BUIHOM MecTe.

3naHue, B KOTOPOM MpPEAOCTaBISeTCS MyHUIUIAIbHAS YCIIyra, JOKHO OBITH
000pyZI0BaHO OTAENBHBIM BXOJOM JUIsi CBOOOZHOrO JOCTyNa 3asBHTENEH B
NOMEIEeHHeE.

Bxon B 3manme nomkxeH ObITh 00OpYI0BaH HH(OPMALMOHHOM TabIMUYKOM
(BbIBeCKO#), comepxkariei nHpOpMaIKO 00 yIIOTHOMOYEHHOM OpraHe, OpraHu3allyy,
y4YacTBYIOIIeH B NpPENOCTaBIeHUM MYHUIMIAIBLHOM YyCIIyrH, a Takke o00opynoBaH
ynoOHOM JlecTHUIlEH C TNOpYyYHsSMH, MaHAycaMH Juis OecnpensTCTBEHHOrO
NEePeABUKECHHA TPaKIaH.

Mecra npefocTaBleHUs MYHUILMIIAIBHON YCIyrH OOOpYAyHOTCS C Y4ETOM
TpeOOBaHUi [OCTYNHOCTH MJISI HHBAIXAOB B COOTBETCTBUM C JAEHCTBYIOIIUM
3aKoHOaTenscTBOM Poccuiickoit Deepaiiid 0 COLMAIBHON 3alllUTe MHBAJIUIOB, B
TOM 4YHcjie 00ecrneunBaroTCs:

ycloBus A OecHpensiTcTBEHHOro JocTyna K OOBeKTY, Ha KOTOpOM
OpPraHM30BaHO IIPEIOCTABIEHUE MYHHIMIANBHBIX YCIYr, K MecTaM OTAbIXa |
NPEeOCTaBIAEMbIM MyHHUIIMIIAIBHBIM YCIIyTaM;

BO3MOXKHOCTH CAMOCTOSITEJILHOIO TEPe/IBHKEHHUS 110 TepPUTOPUH 00beKTa, Ha
KOTOPOM OpraHM30BaHO NPEIOCTABIECHUE MYHHUIMNAIBHBIX YCIYr, BXOJa B Tako
OOBEKT U BBIXOJA U3 HEro, MOCaKH B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HEro, B
TOM YHCJIE C UCIIONB30BaHUEM KpecIa-KOJSICKH;

COIIPOBOKICHAE HWHBAIUAOB, MMEIOIIUX CTOMKWE paccTpoucTBa (QyHKIUH
3peHHUS U CAMOCTOSATENBHOTO NepeIBIKEHNS, U OKa3aHWe UM MOMOIIM Ha 00beKTe, Ha
KOTOPOM OpPraHM30BaHO IPENOCTaBIeHUe MY HULIMIIAIBHBIX YCIIyT;
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Hajulexalnee pasMerneHue oOOpynoBaHMS M HocuTenell HMHpOpMAIHH,
HeOOXOomMMBIX 11 obecriedeHusi OeCHpensTCTBEHHONO J0CTYNa WHBAIHIOB K
00BEKTY U TPeIOCTABIAEMBIM MyHHLHUIAIBEHBIM YCIYraM ¢ yYeTOM OTpaHH4YeHuH uX
KHA3HENEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMON Ui WHBAIMIOB 3BYKOBOM W 3pHUTENbHON
MH(GOPMALIMK, a TaKKe HAINHCeH, 3HAKOB M MHOH TEKCTOBOW M Tpaduueckoit
MH(QOpPMAIK 3HAKaMH, BBINOJIHEHHBIMH peibeHO-ToYeuHbIM mpudTom Bpaiins,
JIOIyCK CypAOIiepeBoIYKKa U TU(IOCYpIOTIepeBOAYHKA;

JNOIlyCK Ha OOBEKT, Ha KOTOPOM OpraHHM30BaHO IpeAOCTaBICHHE
MYHULMIAIBHBIX ~ YCIYT, COOAaKU-IPOBOJHMKA NPU  HATMYMUU  JIOKYMEHTAa,
MOATBEPKAAIOIIEr0 €€ crenmanbHoe oOy4ueHHe M BBIIGBAEMOTrO B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeJbCTBOM Poccuiickoit Menepanuu;

OKazaHue  pa0OTHMKaMH  YNOJHOMOYEHHOTO  OpraHa,  OpraHU3allHii,
Y4acTBYIOLIMX B IIPEAOCTABICHUHM MYHULHMANAIbHOU YCIYTH, OMOIIM WHBAIHJAM B
npeojofieHn GapbepoB, MEINAoNMX MOJIYYeHHI0O UMK YCIyr HapaBHe C JpYyrMMH
OpraHaMH.

[Tomemienus, B KOTOPBIX MPEIOCTABIAETCS MYHHIUAIbHAA YCIIYTra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TMTMEHWYECKHM I[IpaBUiIaM M HOpMaTHBaM, IpaBHIIaM
noxapHo#l Oe3omacHocTH, Oe3omacHocTH Tpyaa. [loMmemenuss oGopyayroTces
CUCTEMaMH KOHJMIMOHMPOBAHUS (OXJIQXIEHWUS U HarpeBaHWs) U BEHTUIMPOBAHUS
BO3/yXa, CPEACTBAMH OINOBEIICHHS O BOBHUKHOBEHMH 4pe3BblyaiiHoi curyainuu. Ha
BHUJITHOM MECTE pAacIIOJIaraloTCsi CXeMbl pasMeIleHUs CpeCTB IOXapPOTYLICHUS WU
nyrel sBakyauuu mozaeu. IlpemycmarpuBaercs obopynoBaHue AOCTYIIHOIO MecTa
00IIECTBEHHOTIO MOJIB30BaHUs (TyasieT).

IHomemenus M®L] s paboTsl ¢ 3asgBUTEISIMU O0OPYAYIOTCSI HJIEKTPOHHOM
CHACTEMOM YIIpAaBIICHHWS O4YEpebld, KOTOpasi NpeAcTaBisieT Cco00M KOMILIEKC
IIPOrPpaMMHO-ANNapaTHbIX CPEACTB, MNO3BOJSIONIMX ONTHMNK3UPOBATh YIHpaBlieHHUE
ouepesIMU 3asiBUTEIICH.

2.16.2. TlpuemM NOKYMEHTOB B YIIOJTHOMOYEHHOM OpIraHe, OpraHH3alusiX,
y4acTBYIOIMX B IMPEJOCTABICHUU MYHMIMNAIBHOW YCIyI'M, OCYIIECTBISETCS B
CrenHaJbHO 000PYAOBAHHBIX NOMELIEHUAX U1K OTBEACHHBIX /I8 9TOr0 KabuHeTax.

2.16.3. TlomemeHnusi, IpeJHA3HAUECHHbIE JUIA  [OpUeMa  3asiBUTEIIEH,
obopyayroTcss HHGOPMAIMOHHBIME CTEHIaMH, COJEPKAllUMU CBEJICHUS, YKa3aHHbIE
B rioapaszene 1.3 Pernamenra.

NudopmarinoHHblie CTEHbI Pa3MeIaloTcsl Ha BUITHOM, JJIOCTYITHOM MecCTe.

Odopmitenne uHGOPMAIIMOHHBIX JIUCTOB OCYIIECTBISETCS yIOOHBIM IS
greaus mpudrom — TimesNewRoman, ¢opmar nucra A-4; TEKCT — IMPOITHUCHBIS
OykBel, pazmep mpudra Ne 16 — oObuHbIN, HAUMEHOBaHWe — 3arjiaBHble OYKBBHI,
pazmep mpudra Ne 16 — xupHBIA, mons — 1 cM BKpyroByro. TekcTel Marepuanon
NOJDKHBI OBITH HarewyaTaHbl Oe3 HCrpaBieHWM, Haubonee BakHas HHMOPMAaLUA
BhIieNsieTCsl JKUPHBIM mpudToM. [Ipu odopmieHnn UHGOPMALIMOHHBIX MaTEPUaJIOB
B BUJe 00pa3lOB 3asBJIEHUN Ha IIOJYYEHHWE MYHHLHMIIAIbHOW YCIyrd, 00paslioB
3asgBJICHUH, TIepevHell JOKyMeHTOB TpeOoBaHUs K pasmepy LipudTa u popMmary JIucta
MOTYT ObITH CHUKEHBI.



14

2.16.4. TlomemieHwsi mjisi IpueMa 3asBHTENlel [OJDKHBI COOTBETCTBOBATE
KOM(OPTHBIM Ui TpPaXJaH YCIOBHSIM X ONTHMATBHBIM YCIOBHAM paBGOTHI
AOJDKHOCTHBIX JIMIl YHONHOMOYEHHOTO OpraHa, OpraHW3aliid, yYacTBYIOIINX B
TIPeIOCTaBIEHHM MYHULIUIIATBHON YCIIYTH, W JOJDKHEI 00eCIIeYnBaTh:

KOMGOPTHOE  pacmolOXeHHe  3afBHTENs M JODKHOCTHOTO  JIMIA
YIIOJTHOMOYEHHOTO OpraHa;

BO3MOXHOCTE M yZH0OCTBO O(OpMIIEHHS  3adBUTEIEM ITHCHMEHHOI'O
oOpanieHus; '

Tene(OHHYIO CBA3b;

BO3MOXXHOCTh KOITMPOBAHHUS JJOKYMEHTOB;

ZIOCTYIl K HOPMATHBHBIM IPABOBBIM aKTaM, PEryIHPYIONMM HPEIOCTaBIeH e
MYHHUIUIIATBEHON YCIIYTH;

HaJIM9Ke MUChbMEHHBIX NIPUHAUIeXHOCTed U Oymaru gopmara A4.

2.16.5. lns oxxunaHus 3assBUTEISIMH [IPHEMA, 3all0OJHEHUS HEOOXOIMMEIX IS
IOTy4eHHS MyHHIUNAILHON YCIYIH JOKYMEHTOB OTBOASATCS MecTa, 000py10BaHHbIE
CTYJIbSIMH, CTOJAaMH (CTOHKaMHM) Ui BO3MOXXHOCTH OGOPMIEHHS IOKYMEHTOB,
obecriednBalOTCs pyuKamy, GnaHkamu NOKymeHTOB. KommdecTBO MecT OXKujaHus
ONPEACTIACTCS UCXOMS U3 cba.xmqecmn Harpy31&1 ¥ BO3MOXHOCTH HX pmmemeﬂﬂﬂ B
[NOMEIEHHH.

2.16.6. TIpuem 3asBuTenei an [IpeIL_OCTaBHeHHH MyHHanaﬂLHou YCIIyTH
ocymeCTBnﬂeTca cornacHo rpaduxy (pemﬂmy) paﬁoTbI YIIOITHOMOYEHHOI'O OpraHa,
OpraHM3alii, ydYacTBYIONIMX B INPEIOCTABICHMH MyHHLIHMNAIBHOH  YCIYIH:
€3KETHEBHO (C TOHe/IeNbHAUKA 110 ISTHHULLY), KpOME BBIXOIHBIX M NPa3/IHUIHBIX I[HeH
B Te4eHHE pabodero BpeMeHH.

2 16 7. Pabouyee MecTO JOIDKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO Oprasa,
opra.ﬂﬂa_ql;md_,_ YYacTBYIOIIUX B [PEAOCTABICHUH MYHULMNATLHON YCIYTH, HOKHO
OBITE 060PYIOBAHO TIEPCOHATBHBIM KOMITBIOTEPOM € JOCTYIIOM K HH(OPMAIHOHHEIM
pecypcaM ~ yIOJIHOMOYEHHOTO  OpraHa, OpraHH3aluil, ydYacTBYIOUMX B
npenocranneﬂun MYHUIMNIATBHON YCITYTH.

Kabuners! npuema momy4atesieit M}"HPILIH]'I&JIBHBIX yemyr: I[O.TDKHBI OBITH
OCHAIL[EHBI thbopMauHOHHMMH TaﬁﬂHqKaMH (BBIBeCKaMH) C yKa3aHHEM HoMmepa
KabuHeTa. - :

- CneuHaanrm ynonHOMoquHoro opraHa OpraHM3alii, y4acTBYIOIIMX B
_IIpe,E[OCTaB.TIeHHH MYHHIMIIATBHON YCIYTH, OCYIIECTBISIONIAE TIPHEM 3asBHTENEH,
00eCIIeYnBAIOTCS. JIMYHBIMHA HATPYAHBIMA  HCHTH(OUKAIMOHHEIME ~ KapTOUYKAMH
(ﬁannmamn) ¥ (MIH) HACTONBHBIMH TabIMIKaMH.

Honpaz;:en 2.17. «IToxasareny JOCTYIHOCTH M Ka4ecTBa MyHHIHIAIbHOU YCIyTH, B

TOM HHCIIe KOMHYECTBO B3AMMOEHCTBHIIL 3aﬂBmem C JOJDKHOCTHBIMH JIMLIAMH TIPH
HpeJIOC_TaB.I]eHHH MYHHIMIIAIBHOM YCIyIH M HMX. IPOIOKHTEIEHOCTD, BO3MOYKHOCTh
noydeHns HHMOPMAIHHA O XOZe [IPEIOCTABICHUS MYHHULMIIATBHON YCIYTH, B TOM
4HCJIEe C  HCHONb30BaHHEM WH(GOPMAHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXXHOCTb JIMO0 HEBO3MOKHOCT MOy 4eHH s MyHHIHIIAIBHOH yciuyra B MOIL] (B

"
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TOM 4HCJIE B IIOJTHOM 00beMe), B JHOOOM TepPUTOPHAIEHOM [OApa3ieleHHH Oprana,
NPEIOCTABIIONICr0  MYHHUIMIAIBHYIO  YCIyry, II0  BHIOOpY  3asBUTENS
(9KCTeppUTOPHAIBHEIA NPUHLMIT), IIOCPEACTBOM 3ampoca O IpefOCTaBIEHHH
HECKOJIBKUX TOCYIAapCTBEHHBIX W (MIIM) MYHHIMIAIBHBIX yciayr B MOIL],
npeaycMOTpPeHHOro cratbei 15.1 MenepansHoro 3akona Ne 210-03

2.17.1. OCHOBHBIMHM TIOKa3aTeJIMH JIOCTYITHOCTH W Ka4eCTBA MyHHIIUITAIBHOMN
YCIIyTH SIBIISIFOTCS :

KOJIMYECTBO B3AUMOIEHCTBHH 3adBUTENS C JOJDKHOCTHBIMH JIMIAMH IIpH
NPeAOCTaBIEHUH MYHUIMIIAIBHONW YCIyTH M MX MPOAOJDKHUTENBHOCTH. B mporecce
NPEeOCTaBICHNs] MYHHMLHNAIbHOW YCIYTM 3asdBUTENb BIpaBe oOpamarscs B
YIIOJTHOMOYEHHBIH OpraH 1o Mepe HeoOXOAMMOCTH, B TOM YHCIE 3a IMOJIyYeHHEM
HH(OPMAIHH O X0Ze IPENOCTABIEHNS MyHHUIMITATEHON YCITYTH;

BO3MOJXXHOCTB 3aIlMCH 3asBUTEIA Ha IPHEM B YIIOJIHOMOYEHHBIN opran, M®I]
IULS TIOJIA4YH 3apoca O MPEeJ0CTaBIeHUN MyHUITUIIATBHOR YCIIyTH;

BO3MOXXHOCTB TIOZIa4YH 3aITpOCca 3aABUTENIS O MPEJOCTABICHUH MyHHLUIIAILHOM
YCIYrd- ¥ BbII@4i 3asBUTEISM JOKYMEHTOB MO pe3yJibTaTaM IpeOoCTaBIeHus
MyHHIAHATEHOU ycuyru B MOLI, a Taike nocpeAcTBOM 3alOHEHHS 3JIEKTPOHHOM
¢opmsl 3anpoca Ha ExwHOM moprane, PernonagsHoMm noprare 6e3 Heo6XoaMMocTH
JIOTIOJIHUTEJIbHOM I0JIaYH 3a1poca B KaKOoH-JIu60. HHOM dhopwme;

'BO3MOYKHOCTb OKa3aHWs IUIATHOM YCIIyTH — Bble3zia coTpyanuka M®I] Ha mom
3asBHTENIA [0 €ro 3asBIeHHIO s IIpHeMa 3asBIeHHS U Iakera TpeOyeMbIx
JOKYMEHTOB Ha MpENOCTaBleHWe YCIyrW U Ui BhJIaYM  Pe3yJIbTaToB
IpeoCTaBIeHUs YCIIyTH; :

'~ BO3MOXHOCTB  TIOJY4EHHS HHq)opmauHH O XOAe  MPEeAOCTaBICHHMs
MYHUIIMIIAIBHONW yCIyTH, B TOM HYHCIE C PICHOHBBOB&HPIEM Enunoro mnoprana,
Pernonansnoro noprana;

'[IpefoCTaBleHHe MyHHIMNIATBHON YCIYTH C HCIONB30BAHHEM BO3MOXKHOCTEH
EI[HHOI‘O noprana, PernonaisHoro noprana;

BO3MOYKHOCTb OLICHKH 3asBHUTEJIEM noc:TynHocm M Ka4ecTBa MyHULMITAIBHOR
ycnyru Ha Enqusom nopraie;

YCT@HOBIICHHE JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IIPENOCTABIEHHE
MYHHL[HH&JIBHOﬁ YCIyTH;

'YCTaHOBJIEHWE U COOJIOJeHNe TpeGOBaHHH K TIOMEIICHHUAM, B KOTOpBIX
MPeIOCTaBIISeTCs YCIIyTa;

- yCTaHOBJIEHHE H coﬁmoneﬂne cpoka’ TIpeNIOCTABNEHHS  MYHUIAIIATBEHOMN
YCIyrd, B TOM YHCIIE CPOKa OXKH/AHMS B OUEPEH NpHU MOJaue 3asBICHHUS W NPU
TIOJTyYEeHUH Pe3ylbTaTa IpeOCTaBIeHus MyHHanaJILHOI‘JI yCIIyTH;

KOJIMYECTBO 3asBJICHHH, IPUHATHIX C MCIOJIb30BaHHEM WH(POPMAIIMOHHO-
TQ.TIEKOMMYHHK&IIHOHHOH CeTH OOINEero MoJIb30BaHUSA, B TOM YHCIIE ITOCPEICTBOM
Enunoro noprana, Pernonanssoro nopraia;

BasBuTeND (IPEICTABUTEND 3asSBATEIIS) HE3aBHUCHMO OT €r0 MecTa JKUTeIhCTRA
WX MecTta mnpeObBaHug (g (QU3AUECKUX WL, BKIIOYAs WHIUBUYAJTBHBIX
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npeAnprHUMaTesieit) Jmbo MecTa HaXOXKAeHHUs (115 FOPHIMYECKHX JIUIL) MMeeT IpaBo
Ha obpamenue B moGoi mo ero BeiGopy M®I] B mnpemenax TEPPUTOPUH
KpacHomapckoro kpast [ TIpeJoCTaBlIeHHS eMy MyHWIMNAIbHOH YCIYTH [0
9KCTEPPUTOPUATBHOMY TIPUHIIKITY.

IIpenocTasnenne MyHununanbHo# yenyrn B MPL] 110 5KcTeppUTOpHATEHOMY
NPUHLHKITY OCYIIECTBIISIETCS Ha OCHOBAaHMM COTJIAMICHUH O B3aUMOJEHCTBUM,
3aKJIFOUCHHBIX MEXIy yroimHoMo4YeHHbIM M®II u axmunncipauueii Temprokckoro
TOPOJZICKOro IOcesIeH!s TeMpPIOKCKOTO paifoHa.

3agBUTemO (NPEACTABHUTENIO 3asBuUTENs) o0OecreynBaeTcs BO3MOKHOCTB
NPeJOCTABIECHHUS] HECKOJNIKMX IOCYAApCTBEHHBIX M (MIIM) MYHHIMITATBHBIX YCIYT B
M®II Kpacnonapekoro kpasi B COOTBETCTBUHU co cTatheil 15.1 MenepanbHoro 3akoHa
Ne 210-®3 (nanee — KOMIUIEKCHBIH 3a1poc).

3asiBienus, coctaBieHdbie M®I] Ha OCHOBaHWM KOMIUIEKCHOTO 3ampoca
3asBUTENIS, JOJDKHBI OBITh TMOANHCAHbI YIOJIHOMOYEHHBIM paborHukoM MOL] u
CKperuieHs! revateio MOLI.

3agBleHMs, COCTaBJIEHHbIe Ha OCHOBAaHHHM KOMIUIEKCHOTO 3ampoca, u
JOKYyMEHTBI, HeOOXOAWMblE [UIsl IIPEJOCTaBICHUS TIOCYHapCTBEHHOM u (M)
MYHULUNATBHOH  YCIYrd,  HANOpPaBisIOTCs B MCHOJHUTENBHbIE  OpPrabl
rocyfapcTBenHoi BinacTd KpacnHogapckoro kpast ¥ (Mik) — OpraHbl MECTHOTO
camoynpasieHus B KpacHozapckom Kpae, IpefoCTaBISIOILHE YCIyTH, YKA3aHHbIE B
KOMIUIEKCHOM 3a1poce, ¢ NPUIOKEHHEM KOIIMH KOMILJIEKCHOTO 3arpoca, 3aBepeHHON
M®LI.

Hanpasnenune M®L] 3asBnennii, a Takke yka3aHHbIX B 4acTé 4 ctaTbu 15.1
crarbii Desiepanbroro 3akoHa Ne 210-03 1oKyMEHTOB B WCMOJHHUTENBHBIA Opra
rocyaapcTBeHHOM BiacTH KpacHomapckoro kpas M (MJIM) OpraH MECTHOro
camoymnpabieHusi B KpacHomapckoM Kpae, OCYIIECTBJISETCS HE II03][HEE OHOIO
pabodero JHs, cie/lyIOmero 3a JHeM ITOyYeHHs] KOMIUIEKCHOTO 3aIrpoca.

Ilomyyenme  MODI] oTkaza B  TpeJOCTaBICHHH  OCYAAPCTBEHHBIX
(MyHHIMIATBHBIX) YCIYT, BKIFOYEHHBIX B KOMIUIGKCHBIM 3ampoc, He SBISeTcs
OCHOBaHWEM JUIs IIPEKpallleHWst IOJXY4Y€HHs HWHBIX TOCYAapPCTBEHHBIX M (WiIH)
MYHUIUIATBHBIX YCIYr, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, 3a HCKIOYEHHEM
ClIy4aeB, €CIM yciyra, B IPEAOCTaBI€HHM KOTOPOH OTKa3aHO, HEOOXonuMma s
NpPENOCTaBlIeHHs HHBIX T[OCYJapCTBEHHBIX U (MIM) MYHHUMIATBHBIX YCIIyT,
BKJIFOYEHHBIX B KOMILUIEKCHBIH 3ampoc.

ITonpaszgen 2.18. Mubie tpeGoBaHMs, B TOM YHCIE YYHTHIBAIOLIME OCOOEHHOCTH
NpelOoCTaBICHUA MyHHIHNAIbHOH ycayriw B MOLL, ocobernocTH npenocraBieHus
MyHMLMIAIBHON YCIyrd MO IKCTEPPUTOPHAIBHOMY Mpuuliviy (B ciydae, eciu
MyHHUILHIIAIbHAs yCoyra MPeJoCTaBIseTcs 10 SKCTePPUTOPHANBHOMY MPHHIIUITY) H
O0COOEHHOCTH IMPEIOCTABICHUS MYHUIUITATEHON YCIYTH B 2JIEKTPOHHON (hopme

2.18.1. Jijst riosy4yeHust My HULUITATIbHOM YCIYT U 385 BUTEisIM IIPeIIOCTABIISETCS
BO3MOJKHOCTb MPE/ICTABHTD 3asBICHUE O MPEAOCTABICHUN MYHHUIHUIIATEHON YCIYTH U
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JIOKyMEHTBI (COlepIKaluecs B HUX CBENEHUs), HeOOXOMMMbIE JUISl TIPeIOCTABIIEHHS
MYHHIHITAIBHON YCIIYTH, B TOM YHUCIe B hOPMe IEKTPOHHOIO JOKYMEHTA:

B YIIOJITHOMOYEHHbIN OpraH;

yepe3 M®I] B ymomHoMo4eHHBI# opraH;

MOCPEACTBOM  HCIIONB30BaHHA  MHGMOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHBIX
TEXHOJIOTHH, BKIIIOYas ucnonb3opanre Enunoro noprana, PernonansHoro noprana, ¢
[IPUMEHEHUEM SJIEKTPOHHOM IIOANUCH, BHI KOTGPOI JIOJDKEH COOTBETCTBOBATH
TpeboBaHuAM nocraHoBieHus [IpaBurensctBa Poccuiickoit ®enepamu or 25 uioHs
2012 roma Ne 634 «O Bugax 27€KTPOHHOH IOAIKMCH, HCIIONB30BAHHE KOTOPBIX
JoMmycKaeTcs NMpy oOpallleHuH 3a MOTy4YeHHEeM TOCYJapPCTBEHHBIX ¥ MYyHHULMITAIBHbIX
ycIym» (aee — 3JIeKTPOHHAS IOIITUCH).

Ilpu HampaBieHWM 3asdBICHMA W JOKYMEHTOB B 3JIEKTPOHHOM Qopme c
UCII0JIb30BaHUeM EJWHOro mnoprajna rocyiapCTBEHHBIX U MyHHIMNATbHBIX YCIYT
(bynkumit), Iloprana rocymaapcTBEHHBIX M MyHHIHNANbHBIX yCiyr ((yHKimii)
Kpacnonapckoro kpas, oduuuansroro caiira (Ilpumeuanne: HeoOxoaumo BeIOpaTh
BapMaHThl B 3aBHCUMOCTH OT TEXHMYECKOH peanusaliy IAHHOTO (YHKIIHOHAA),
3asBJIGHHE W JOKYMEHTbl  JOJDKHBI ~ OBITH  MOJANUCAHBl  YCHIEHHOM
KBaJIMOUIIMPOBAHHON 3JIEKTPOHHOW TOMITHCBI) B COOTBETCTBHH ¢ TpeOOBaHMSIMHU
DenepansHoro 3akona ot 6 ampens 2011 Ne 63-P3 «O06 35eKTpOHHON TOAMHUCHY U
nocraHoBneHus llpaButensctBa Poccuiickoi @emepauun o1 25 wmroHg 2012 rona
Ne 634 «O Buziax 35IeKTPOHHON NOATUCH, HCIIONB30BaHHE KOTOPBIX HOIMYCKAETCs IIpH
obpallieHnH 3a MoJydeHHeM TOCyJapCTBEHHbBIX W MyHULATAIBHBIX YCIYI».

3asBUTENb - (DH3MYECKOe JHMIO BIIPAaBE UCIIONB30BATH [IPOCTYIO IEKTPOHHYIO
NOANHMCh B Cllydae, MPELyCMOTPEHHOM MyHKTOM 2’ Iipasun onpeneneHus: BUIOB
3JIEKTPOHHOM MONKMCH, UCIOIL30BAHUE KOTOPBIX LOMyCKaetcs Npyu oOpalleHuH 3a
NOJIy4eHHEM TIOCYJAapCTBEHHbIX M  MYHUIMNAJIBHBIX YCIYI, YTBEPKIEHHBIX
nocranHoBienueM llpasutensctBa PO or 25 umrons 2012 roma Ne 634 «O Buuax
3NIEKTPOHHON IMOANUCH, UCIOIB30BAHAE KOTOPBIX HOMyCKaercs Hpu oOpallleHuH 3a
MONy4YeHUeM TOCYAapCTBEHHBIX W MYHHULMIAIBHBIX YCIyI», COTJIACHO KOTOPOMY, B
ciy4ae ecnu Ipud  oOpallleHWM B 3JeKTPOHHOW (opMe 3a MOJydYeHHEM
MYHULMITAILHOW  YCIYTH HACHTHQHUKALUS W ayTeHTWQuKauus 3asBUTeNd -
¢u3uyeckoro JMLOa  OCYILUECTBISIOTCS € HCHOJb30BaHUeM  deaepanbHOM
rocyaapcTBeHHOM uHpopMarmoHHo# cuctembl «Ewnas ciucrema uaAeHTHOUKALMNA W
ayreHTHQUKAIMM B MHQpacTpyKType, obecneduBaloliedl HHPOPMALOHHO-
TEXHOJIOTHYECKOe B3aMMOIeHCTBHE MH(DOPMALMOHHBIX CUCTEM, MCIIOIB3YEMbIX IS
MPEIOCTABICHUSI TOCYMAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT B 3JIEKTPOHHON
dbopme» (nanee — Enunasi cucreMa uieHTH(GUKALANE 1 ayTeHTU(QUKALNN), 3aSBUTE/b
BIIPaBe WUCIONB30BATH MPOCTYIO OSIEKTPOHHYK TMOMIUCH 1pH  0oOpaileHun B
NEKTPOHHOM (hopMe 3a IOIy4YeHUEM IoCyJAapCTBEHHOM (MyHHLMITAIBHON) yCIyron
NpU YCJIOBHH, YTO IPH BbIade KJl0Ya NPOCTOH 2JEKTPOHHOM MOAIMCU JIUYHOCTh
¢u3UUecKoro nuIla yCTaHOBIEHA [P JIMYHOM IIPUEME.

2.18.2. 3asBUTENSM 00ECIIEYMBAECTCS BO3MOXKHOCTH 110N YHEHUS UH(DOPMALUK O
NpefoCcTaBiseMoil MyHHULHNIAIBHON yeayre Ha Eaunom nopraie, PermoHanbHOM
noprase.
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JIns nonmydeHus goctyna K Bo3amokHocTsM Enunore noprana, Peruonansaoro
noprajia Heo0x0auMo BeIOpaTh cydbekT Pocculickoit Menepauu, u mociae OTKPBITHSI
CITHUCKA TEPPUTOPHATILHBIX (ellepalibHBIX OPraHOB MCIOJHUTENBHONH BIACTH B 5TOM
cyonrexTe Poccuiickoii Denepaiiy, OpraHoB MCIOJHUTEILHONW BIAacTH cyObekTa
Poccuiickoit Peneparii ¥ OpraHoB MECTHOIO CaMOYIIpaBJICHHS BbIOpaTh
aIMUHUCTpaLMI0O TeMpIOKCKOro TOpPOJACKOro IMocenaeHus 1TeMpIOKCKOro paiioHa c
repeyHeM OKa3blBaeMbIX MYHMLMIAIBHBIX YCIyT ¥ HMH(OpMalHMed M0 KaxIoh
yciyre.

B kaprouke KaXIOW YCIYI'H COMAEPIKUTCA ONHCaHHe YCIyrH, MOApoOHas
uH(OpMaLKs O OpsAAKe U crocodax oOpalleHns 3a yCiyroi, nepeyeHb JOKYMEHTOB,
HEOOXOAMMBIX JUIA TIOJYYEHUS YCIIyrH, MHPOPMALIMA O CPOKXaX €€ WMCIONHEHMs, a
TaKke OJIaHKH 3asgABACHUA U (OPM, KOTOpbIEe HEOOXOAMMO 3aiT0dHUTh 1A 00paieHus
3a yCIyIoH.

ITojaya 3astBUTENIEM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISt
IpeOCTaBICHUS MYHUIIUITATHHOW YCIYTH, ¥ IPHEM TakdX 3allpOCOB M JTOKYMEHTOB
OCYLIECTBIISIETCS. B CIIEAYIOMIEM TTOPSIIKE:

ojiaya 3anpocd Ha MpejoCcTaBlIeHne MyHUIIMNAIBHONW YCIYTH B 3JIeKTPOHHOM
BUZE 3ajdBHTENIEM OCYINECTBISETCS 4epe3 NUYHb KabuwHeT Ha EfmHOM nopraie,
PeruonansHOM mniopraie;

s oopMileHHsS JOKYMEHTOB IOCPEINCTBOM CETH  «VIHTEpHET» 3asiBUTEIO
HeoOX0IMMO MPONTH TIPOLeAYpPY aBTOpU3aluu Ha EnuHoMm iopTaie, PermoHaisHOM
ropTae;

JUIsi aBTOpU3AlMM 3asBHUTENIO HEOOXOAWMO BBECTW CTPaXxoBOH HOMep
WHIMBHUYAJBHOIO JIMIIEBOI0 CYETA 3aCTPaXOBaHHOTO J#ilid. BbIaHHbINM | leHCHOHHBIM
¢onmom Poccuiickoii  @Denepanuu  (rOCyJapCTBEHHBIM — YUpeKJIEHHEM)  TI0
Kpacunopapckomy kparo (CHWJIC), u mapoiib, MOJMyYEHHBIH [10Ciie PErucTpaldy Ha
EmuaoM noprane, PernonaibHoM noprade;

3asBUTEJIb, BHIOPAB MYHHIUIIAIBHYIO YCIYIy, TOTOBHUT IIaKeT JOKYMEHTOB
(KOITHU B 3JIEKTPOHHOM BHJI€), HEOOXOMUMBIX IJIs €€ [IPEACCTABIEHUS, M HAllPABIIIET
MX BMECTE C 3asBICHHEM 4epe3 JIMYHbIM KaOMHET 3aaBHTSlii Ha EauHOM mopraie,
PerunonanbHoMm nopraie;

3asBJIEHHE BMECTE C DJIEKTPOHHBLIMH KOMNMSAMM JIOKYMEHTOB IIONANaeT B
HH(MOPMAIHOHHYIO CHCTEMY YIIOTHOMOYEHHOTO OpraHa, OKa3biBarolero BhlOpanHyio
3agBHUTENIEM YCIyry, KoTopas obecrevdBaeT (IpUeM 3afpocoB, oOpalleHui,
3asBJIEHMI W WHBIX JOKYMEHTOB (cBedeHuil), moctynusumux ¢ Eaunoro mnoprana,
PervoHaibHOTO NOpTaia ¥ (MJId) 9epe3 CUCTEMY MEKBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/IEHUCTBHS.

2.18.3. Jlns 3asBuTened obecrevunBaeTCs BO3MOKHOCTH OCYIIECTBISATH C
Hcrois30BanueM Epuaoro noprana, PeruoHainpHOro rnoprajia LOJNy4YeHHE CBEIACHHUN
0 X0Jie BBIITOJIHEHUS 3a1poca o MPeIoCTaBIeHH MY HULF IATbHCH YCIYTH,

CeeJeHusi 0 XOIe W pe3yJbTaTe BHIIOIHEHHS 3alipoca O IPeJloCTaBieHUU
MYHUIUNAIBHON yCIyrd B 3JIEKTPOHHOM BHJIE 3@sBHTENO TPEACTABIAIOTCS B BUANIE
yBeIOMIICHUSI B JIMYHOM KabuHeTe 3asiBuTens Ha Ejpunom noprtane, PernoHaibHOM
ropTaie.
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2.18.4. Ilpu HampaBJICHHH 3aABIeHHA H TOKYMEHTOB (COHCPIKAIHXCA B HHX
cBeeHuii) B (dopme SIEKTPOHHBIX JOKYMEHTOB B IIOPSJIKE, IPETyCMOTPEHHOM
nognyHkrom 2.18.1. moxpazjena 2.18. Pernamenra, obecrieduBaeTCs BO3IMOXHOCTH
HAIPAaBJISHUS 3asiBUTENIO COOOLIEHMS B JIEKTPOHHOM BHJIE, IOJTBEPXK/IAKOMIET0 MX
IIPHEM H PETHCTPALHIO.

2.18.5. VYcioBueM  NOpeOOCTABIICHHA  MYHHLIHIAJIBHOH  YCIYrH  IIO
3KCTEPPUTOPHATBHOMY NIPHHIMITY ABIACTCA PETHCTPAINA 3aABHTENIA B (GeaepanbHon
rocyilapcTBeHHON uH(OpMaMoHHOM cucteme «Enunas cncteMa nacHTHGUKALNHA 1
ayreutudukanun B uHppactpykrype, obecneunBatomeif uMHpOpMaIMOHHO-
TEXHOJIOTHYEeCKoe B3auMoeiicTBue MH(OPMALMOHHBIX CUCTEM, MCIIONB3YEMBIX ISt
[IPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYHHLMIIQIBHBIX YCIYI B 3JEKTPOHHOM
dopmey (anee — eHHAA CHCTEMA HACHTHOHKAIHH U aYTeHTH(OHKAIHH).

M®I] npum obpaumeHun 3asBuTens (MPENCTABATENS — 3aABHTENA) 34
IpeA0CTaBlIeHHeM MYHUIUIIAIEHON YCIIYTH OCYIIECTBIISIOT:

dbopMHpOBaHHE 3TEKTPOHHBEIX JOKYMEHTOB H (MJIH) DJIEKTPOHHBIX 00pasoB
3adBlICHMsA, JOKYMEHTOB, NPHHATHIX OT 3asBUTeNs (TpeacTaBUTENs 3asBHUTEN),
KONHUM JIOKYMEHTOB JIMYHOTO XpaHEHHs, MPUHATBIX OT 3asBHTENA (IIpeAcTaBHTENA
3asBUTEN), oDecreynBasl UX 3aBEPEHHUE DJIEKTPOHHOM IOAMKCEIO B YCTAHOBICHHOM
TIOPSIKE;

HarpaBlieHHe C HMCIOJIb30BaHHEM HH(OPMALMOHHO-TENIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX JOKYMEHTOB U (WIIH) AJIEKTPOHHBIX 00pa30oB JOKYMEHTOB,
3aBepeHHBIX YIIOIHOMOYEHHBIM JODKHOCTHBIM JuiioM M®I], B ynosHOMOYEHHBIH
opras, IpeoCTaBIIAIOMUI COOTBETCTBYIONIYIO MyHULIUIIANBHYIO YCIIYTY.

Paznen I11. CocraB, ociienoBaTeIbHOCTh U CPOKU BBIIOTHEHUS aIMAHUCTPATUBHBIX
npouenyp (Ae#cTBuit), TpeOOBaHMUS K MOPSAKY UX BBITOJIHEHHS, B TOM YHUCIIE
0COOEHHOCTH BEITTOJIHEHHUS aIMUHUCTPATHBHEIX IpoLeayp (IeHCTBHil) B
3JIeKTPOHHOH (hopme

3.1. IlpenocTaBieHre MYHULIMIIATBHOW YCIIYI'M BKIIOYaeT B ce0s ciexyromume
aJIMMHUCTPATUBHBIE MTPOLIELyPHhI:

- IpYEeM U pPerucTpanys 3asBIIeHUs;

- pacCMOTpEHHUE 3asBIICHUs] U HalpaBJIeHUEe Ha UCIIOJIHEHUE;

- UCTIOJIHEHWE 3asiBJIICHHSI, HANpaBJICHUE YBEJOMIICHHS O IPOJJIEHHUM CpOKa
MCITOJTHEHHUS 3a1poca. .

3.2. [TocnepoBaTenbHOCTH AEWCTBUM AOJDKHOCTHBIX JIWL IIPU IIPEAOCTABICHHU
MYHUILUTIATBHOU yCIIyTH

3.2.1. [Ipuem u peructpaiiis 3ampoca
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OcHoBaHyeM Juis Hayana BBINOTHEHHS aJMHHHCTPATHBHON MpoLesypsl
ABIIFETCA IIPEJIOCTABICHUE 3asiBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
HACTOSILLEr0 aJAMMHUCTPATUBHOIO PErjiaMeHTa B YNOJHOMOUCHHBIH OpraH MpH
JIWYHOM OOpallleHHH, MOYTOBBIM OTIpPAaBlI€HHEeM, B 3NEeKTPOHHOH (opme 1o
HH()OPMALMOHHBIM CUCTEMaM OOLLEro 1nojis30Banus 1k depes ML

[Tpu moctyniuenuu 3asBNeHUss U NPUJIATaeMBIX K HEMY JOKyMeHTOB B M®I],
TIOCJIE/IHMH HE [03/Hee [HS, CAEeIYyIOLIEro 3a JHeM UX [OCTyMeHus, obecrneynBaer
nepesady 3asiBJieHHsl W IpUaraeMbiX K HeMy JIOKYMEHTOB B YMOJHOMOYEHHBIH
opras.

OTBeTCTBEHHBIM 34 HCIMOJHEHWE aJMUHHCTPATHBHONH NpOLEAYphl SBIseTCs
COTPYIHMK, OTBETCTBEHHBIH 32 NPHUEM M PEruCTPalMI0 BXOAAIMX (TOCTYNAKOIINX )
JOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHOM BUJIE.

Ilpy nocrynienuu 3asiBieHus IPUd  JUYHOM OOpallieHWH, COTPYAHHUK,
OTBETCTBEHHBIM 3a MpUEM JIOKYMEHTOB U OKa3aHWs MYHMUMNAJIBHOH YCIYIH,
BBITIOJTHSIET CISAYIOIIHNE IeHCTBUSA:

- YCTaHaBIMBACT JIMUHOCTD 3aABUTEIA WM YIIOJHOMOUYEHHOTO [IpeJCTABUTENS
3asiBUTEJI COTJIACHO INPEACTABICHHBIM JOKYMEHTAM, YIOCTOBEPSIOMUM JIMYHOCTE U
MOJIHOMOYHUS 3a51BUTEJIS;

- [IPOBEPSIET MOJHOTY 3aNOTHEHNS 00s3aTe/IbHBIX PEKBU3HTOB;

- IPUHUMAET WJIM OTKAas3blBAC€T 3asBUTENI0 B MOpHeMe JOKYMEHTOB II0
NpHYHHAM, M3JI0KEHHBIM B MNyHKTe 2.7 HacTOALIEro aJMHHHMCTPATHBHOIO
periaMeHTa;

- PETUCTPUPYET 3asBIleHHEe B IOpSIKe MpuemMa W pPerdcTpaly BXONSILEH
KOpPPECIIOHAEHLINY;

- HalpaBliseT 3asBIeHHe HA pACCMOTPEHME.

Ilpy nocrymieHuu 3ampoca Ha OyMaKHOM  HOCHUTENE  [OYTOBBIM
OTIPABJIEHHEM, COTPYIHMUK, OTBETCTBEHHBIM 3a MpUEM ¥ DETUCTPALMIO BXOIAIMX
(ImocTymaroLKX ) JOKYMEHTOB, BBINIOJTHSET CIEAyIOMHe [eliCTRUS:

- MPUHUMAET 3ampoc;

- PETUCTPUPYET 3asBlCHHE B MOPSAKE IpUeMa M perucTpalud BXOJsIe
KOPpPeCIOHIEeHIHH;

- HalpaBJIgeT 3asBJIeHNe Ha paCCMOTpEHHE.

IIpu noctyruieHnu 3anpoca B 3NEKTPOHHOM BHE, COTPYIHUK, OTBETCTBEHHbIN
32 TIpHEM M PErucTpalMio BXOIALIMX (ITOCTYIIAIOWMX) AOKYMEHTOB, BBITOJHAET
ClIeIyIOLIHE AeUCTBUS:

- IPOBOAMT B TeyeHue | pabovero JHS ¢ MOMEHTAa pPErHMCTpallMK 3arpoca
NpoLeaAypyY TMPOBEPKH . JACHCTBUTENLHOCTH KBalM(HIIMPOBAHHOW MOMIIMUCH, C
UCIO0JIb30BaHUEM KOTOPO# [OANMCAHO 3asiBiieHre (MMaKeT 37eKTPOHHBIX JTOKYMEHTOB)
O MPENOCTaBICHHH MYHHUMOAIbHOM YCAYId, IPeaycMarprBalolyio IPOBEPKY
coOnrofeHnss yClIOBHIi, yKazaHHbIX B crathe |1 @epepansHoro 3akona «O06
3MIEKTPOHHOM TOATIHCH,

- pacrevyarblBaeT 3asiBIIEHUE;

- PETUCTPHPYET 3asBlIEHHE B NOPSJIKE IIpPHUEMa W PErHCTPalMH BXOJALIEH
KOPPEeCOHISHII1H;
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- oATBepXkKAaeT (AaKT TIONyueHUs 3asiBIEHHS OTBETHBIM COOOIICHHEeM
3asBHTEIIIO B 3NIEKTPOHHOM (hopMe ¢ yKa3aHHEM JaThl U PeriCTPAllMOHHONO HOMepa
3asIBJICHUS

- HamnpagsJIseT 3asBJICHHE HA PACCMOTPEHHE.

B cnyyae ecnu B pe3ynbrare npoBepkH KBauuUUpoBaHHOK noanuck Oyaer
BBIABICHO  HecoONIoIcHHe YCTAHOBIEHHBIX  YCJIOBHH NPU3HAHUS — ee
NEeHCTBUTENBHOCTH, YIOIHOMOYEHHbIM OpraH B TeueHHe TpeX MAHed co JHs
3aBEpLICHUs MPOBEIECHMS TaKoi NPOBEPKH NMPUHUMAET penieHue 00 oTkase B pueMe
K PacCMOTPEHMIO 3afBIICHHS M HalpaBisieT 3aiBUTENIO0 YBeAOMIEHHE 00 3TOM B
3NMEKTPOHHOM (hopMe ¢ ykaszaHWeM IMyHKTOB craThi |1 DegepanbHoro 3akona «O6
3NMEKTPOHHOM TOANMCH», KOTOPbIE MOCHYKMIM OCHOBAHMEM JUlsl IPUHSTHS
yKa3aHHOro peleHus. lakoe yBeJOMIIEHHE MOIIMHChIBAeTCs KBaTH(MHLUPOBAHHOMN
HOJMHACKI0 PYKOBOJAUTENS YIOJIHOMOUYEHHOIO OpraHa WIM YNOJIHOMOYEHHOIO UM
NOJIKHOCTHOTO JIMIIa ¥ HaIpaBJseTCs IO aJpecy JJIEKTPOHHOW IMOYThI 3asBUTENS
mbo B ero JUYHBIM KaOWHET B (eaepanbHOW rocyaapcTBeHHON UH(OPMAMOHHON
cucreMe «EUHBIN OPTa rocy/JapeTBEHHBIX ¥ MyHUIIMTANBHBIX YCIYT ((DyHKIHHI)».

PesynmpraroM  WCHONHEHWS  aAMHHUCTPATHBHOW  IPOLEIYPHl  ABIAETCH
perucTpauus 3asBieHHs COTPYAHHKOM, OTBETCTBEHHBIM 3a IIPMEM W PErHCTPALMIO
BXOJSIIUX (ITOCTYNAIOLIUX) JOKYMEHTOB.

@ukcauuss pe3ynbTara  BbINOJHEHUS  aJIMHHMCTPATUBHOH  IpOLENYpBI
OCYILIECTBJISETCS TPOCTaBICHHEM B IIpaBOM HHXKHEM YIUIy JIMIEBOH CTOPOHBI
[IEPBOIO JIMCTA 3asiBIIEHUs 1aThl perucTpalii ¥ perucTpalyoHHOI0 HoMepa 3ampoca,
a TaKKe MPOCTABJIEHUEM JIaThl PErHCTPALMK M PeruCTPAlMOHHOIO HOMepa 3alpoca B
perucTpaliOHHOM XYpHAJe.

MakcuMalbHbIA CPOK BBIIIOJIHEHUS aAMUHHUCTPATUBHOM MPOLIETYPBI:

- IPU JUYHOM IIpUeMe rpaxzaH - He Oojiee 15 MUHYT;

-TpUA  IOCTYIUIEHHH 3asBJI€HHST M JOKyMeHTOB mno noure, MOIL],
HH(GOPMALIMOHHOM cHCTeMe - He TMO3JHee CIeIyIollero pabodyero JHs ¢ MOMEHTa
TOCTYIUIEHUS B YIIOJTHOMOYEHHBIN Opras. '

3.2.2. PaccMoTpeHue 3asB/IeHUs] ¥ HAllpaBJICHUE Ha MCIIOJTHEHHE

OcHoBaHMeM Ul Hauvaja aJMHUHUCTPATHBHOM [pPOUEAYpPHI  SBISETCA
perucTpauus 3asBIeHHA.

OTBeTCTBEHHBIM 3a HCIOJHEHHE aJMHWHUCTPATUBHON TPOLEAYPHI SABIAETCA
COTPYJHHK, OTBETCTBEHHBIH 32 PACCMOTPEHME 3asBJICHMS, KOTOPBIH HAKJIAIbIBAET Ha
3aBJICHUE  PE3ONIIOLMI0,  [PEANUCHIBAIONIYI0  WCIOJHUTEI  OCYLIECTBUTH
WCIIOJTHEHME 3asiBIEHHs, M HamnpasisieT B YCTAHOBIEHHOM T[OpsAJKe 3asBJCHHE
OTBETCTBEHHOMY HCIIOIHUTEIO.

Pe3ynbTaTOM  MCIONHEHUS  AAMWHHUCTPATUBHOW  NPOUENYpPHl  SBISIETCS
HAJIOKEHHWE Ha 3asMBJICHUM  PE30JIOLMH, [PEANUCHIBAIOIICH  HMCIIOIHHTENO
OCYILECTBUTh HCIIOJHEHHE 3asBIICHUsA, M HANpPaBJICHUE 3asBJICHHS HAa HCIIOJHEHHE
OTBETCTBEHHOMY MCIIOIHUTEIO.

Qduxcauus  pesyabTaTa  BbIIOJHEHMS  aAMUHMCTPATUBHOW  MPOLICIYPbI
OCYIIECTBIAETCS IPOCTABICHUEM Ha CBOOOIHOM uYacTu BepxHel JIeBOW YacTH
JIMIIEBOM CTOPOHE MEPBOIO JIUCTA 3aIPOca COOTBETCTBYIOLIEH PE30OITIOIHH.
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MakcuMasnbHbIi  CPOK  BBIIIOJIHEHUS  aIMUHUCTPATHBHON  IPOLEAYPHI:
2 pabo4mx JiHS.

3.2.3. McrnionHeHue 3anpoca, HampaBieHHe YBEJIOMIICHHUS O MPOMIEHUH CPOKa
WCTIOJIHEeHHUSI 3ampoca.

OcHoBanueM Juid Hadajla aAMMHUCTPATUMBHOW NPOLEAYPbI  SABIAETCS
NOCTYTUIEHHE 3asABJICHHUA C PE30IOIHEH OTBETCTBEHHOMY HCTIOIHUTEIIO.

OTBeTCTBEHHBII COTPYAHHUK, OCYIIECTBIISIET CAeayIolI1e 1eHCTBU:

Ilpy Hanu4Mu OCHOBAHWM YKa3aHHbIX B TyHKTe 2.8.2. HACTOSIIEro
aJIMMHHUCTPATUBHOIO periiaMeHTa

- UICTIONHSIET ~ 3ampoc  cornacHo  TpeboanusiM  [lopsinka, a  HMeHHO
MOATOTABIMBAET IPOEKT IOCTAHOBJIEHUs AJMHHHUCTpaliu 10 (opme CoriacHo
npunoxennro Ne 6 x Ilopsiiky B mocTaHOBIEHUHM AIMUHHUCTpPALUK - pELIeHUN 00
UCIIOJIb30BAaHUHU JIOHHOTO TPYHTA YKa3bIBAIOTCS CBEIEHMS O MeECTe IpPOBEIeHUS
pabot, o0bemax (muaHupyemblx 0ObeMax) M3BIEKaeMOro JOHHOTO TPyHTa, MECTO
CKJIAJIMPOBAHMs JJOHHBIX T'PYHTOB (KaJacTPOBbI HOMEP 3€METBLHOI0 y4acTKa), MecTo
(baKTHUEeCKOro UCIMOJBL30BaAHMUS JOHHOIO TPYHTA A o0ecredeHusi MyHUIUIATbHBIX
HYXT (KagacTpoBbIH HOMEp y4yacTKa) WM HauMeHOBaHWE (PUIUYECKOTO,
IOPUAMYECKOr0 JIMLA, OCYLIECTBISIOUMX IPOBEACHUE AHOYTIYOUTENbHBIX U APYTUX
paboT, cBA3aHHBIX ¢ U3MEHEHHEM JHA M OeperoB BOAHBIX OOBEKTOB, B HHTEpecax
KOTOPbIX Oy/eT UCIOIb30BaH JOHHbIM IPYHT.

-B Cllydae HEBO3MOXXHOCTM MCHOJHHTb 3arpoc 0 TMpPUYMHAM, He
NpefocTaBlAeHUS JOKYMEHTOB yKa3aHHbBIM B IIyHKTe 2.6.1  Hacrosmiero
aIMUHUCTPATUBHOTO perjlaMeHTa, TOTOBHUT Ha WMsi 34sgBUTENs OTKa3 B
NpeAoCTaBIeHUH MyHHULMIAIBLHOU yciyru B hopme nucbMa AAMUHUCTPALHM;

[locne mnoanucanuss [naBoM agMMHHACTpaUMEW TOPOJACKOTO TMOCEJIEHUs
MOZATOTOBIEHHOT'O JIOKYMEHTA — [MOCTAHOBJICHUS] A/IMUHUCTPALMH, OTKA3 Mepe/1aeTcs
YIOJIHOMOYEHHOMY COTPYIHHUKY U151 OTIIPABKHU (BPYUEHHS ).

CoTpyAHHK, OTBETCTBEHHBIH 3a OTMpPAaBKY KOPPECMNOHACHIIMH, OCYIIECTBIIAET
ClleAyIoLIMe NeMCTBUS: _

- PErUCTPUPYET TMOCTYNHBIIKME K OTIpPaBKe JIOKYMEHTHI B  IOpsAKe
PErucTpalny HCXOAAIIECH KOPPECTIOH ICHLIMH;

- OTIpaBisieT (Bpydaer) AOKYMEHThbI 3asBUTENI0 WM [epellaeT Criocodbom,
yKa3aHHbIM B 3alpoce: JUYHO MOJI POCIUCH, MO MOYTe 3aKa3HbIM MHCbMOM HIIK T10
MH(POPMAIIMOHHBIM CUCTEMaM OOIIero rnojib3oBaHMsA, B CIIyyae HCIIOJIHEHHS 3ampoca
B DJIEKTPOHHOM BHJIE.

3asBUTENb TOJyYaeT pe3yabTaT MyHHLMNAIBHON YCIYrd TIPH TpeabsBIeHUN
JIOKYMEHTA, YJOCTOBEPSIOLIErO €ro JUYHOCTh U JIOBEPEHHOCTH Ha MpeACTaBUTENIs
3asgBUTENs, O(GOPMIIEHHOH B YCTAHOBJIIEHHOM T1OpsiiKe (B ciydyae MOIydYeHust
JOKYMEHTOB YIIOJTHOMOYEHHbBIM NPEICTABUTENIEM 3asBUTEs ).

PesynpraToM  BbINOJNHEHMUs AAMMHMCTPATUBHONH  MPOLEAYPbl  SBISIETCS
OTIIpaBJIeHHe (Bbl1aua) 3assBUTENIO Pe3ylibTaTa MyHULIMIIAILHOMN YCIIYTH.

Qukcauus pe3yibTara  BBINOJIHEHUS  AJAMWHUCTPATUBHOW  IPOLIEIYPEI
OCYLIECTBIISIETCS B JKypHaJile pEerucTpaldu  HMCXOAslledl  KOPPEeCHOHICHIUU
MPOCTaBJIEHUEM PErucTPalMOHHOrO HOMepa M JaThl UCXOIALIero JOKyMeHTa MU
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OTMETOK 00 OTIpaBKe, MOJyYE€HHH! TTOYTOBOrO yBeAOMIIeHHs 00 OoTHpaBKe u (UIH) O
IOJIy4eHHUH, JIH0O 0 BO3BpaTe OTIPABIEHHOIO OTBETA WM HEBO3MOXKHOCTH BPYUEHUS
JIOKYMEHTA 3asBUTEIIO.

Henomy4eHHslid 3asBUTEIEM JHYHO IOJ POCIKCH I'OTOBEIM K BBIJJa4€ OTBET,
BO3BpAIllCHHOE II0YTOBOE OTIIpaBieHWe, 1o ucredeHud 60 jgHEM co aHS ero
PErHCTpaIK HJIH IOIy4YEeHHs II0YTOBOT0 YBEAOMIICHHS O HEBO3MOKHOCTH JOCTABKH,
NPHOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIATypHOMY Jey apXWBa W BBIAAETCS
3asBUTEIIIO B TEYEHHE S5 JIET IIPU €ro oOpallieHMHu 3a pPe3yNbTaTOM MYHHIHIATLHOMN
YCIIyTH.

MaxkcuManeHbIii  CpPOK  BBITIOJIHEHWS  AJMMHHCTPATHBHOM  TPOLIEAYPHI:
13 pabounx nHEi.

3.3. Ilepeuens aIMAHHCTPATHBHBIX poneayp (meitcTBMIA) pH
[IpeI0CTaBIEHUH MyHHULIUIIAIBHBIX YCIYT B 3JIEKTPOHHOHI (opme

3.3.1.1lpn nHampaBiaeHWM 3asABICHUS O MPENOCTABICHHH MYyHHIIATIAIbHOM
YCIIyTH B 31ICKTPOHHOH opme 3asBUTENIb YOPMHUPYET 3asiBICHHE Ha TPEI0CTaBIEHHE
MYHMIMIIAIBHONW YCIYIH B OpMe 3JIeKTPOHHOIO JOKYMEHTa M TOJIHCBHIBAET €ro
ANIEKTPOHHOU TMOJMUCHIO B COOTBETCTBUH C TpedoBanusmu oT 28 wuroHs 2014 r.
Ne 184-®3 «O6 omextponHOM mnoanucu». [lpy HanpaBlneHWH 3asBICHHUS O
[peIOCTaBIeHUE MyHUIUIIATEHOM YCIyTd B 3JIeKTPOHHON (hopMe 3asiBUTENb BIIpaBe
MPUIOKHUTE K TAKOMY 3asBIEHUIO JOKYMEHTHI, HeOOXOAUMBIE IS TPENOCTABICHHS
MYHHULUIIAJIBHOW YCIIyTH, KOTOpble (OPMHUPYIOTCS M HAMNpaBISIOTCS B BHJE
OTZENBHBIX (DaiiIoB B COOTBETCTBHHM ¢ TpeOOBAHUSAMH 3aKOHONATENbCTBA. [lpH
HAIlpaBIICHUH 3asBJIeHHs U TIPHJIaraeMbIX K HeMy JOKYMEHTOB B 3JIeKTPOHHOH (opme
OpeJCTaBATENIEM 3asBHUTENs, JEHCTBYIOIIMM Ha OCHOBAaHWUH JIOBEPEHHOCTH,
JIOBEPEHHOCTh JOJKHA OBITH TpencTaBieHa B (opMe 3JIEKTPOHHOIO JOKYMEHTa,
HOJIMCAHHOIO 3JIEKTPOHHOM TOJANMMCHIO YNOJHOMOYEHHOIO JIMIA, BBIAABIIErO
(moamucaBIIero) JOBEPEHHOCTb.

3.3.2. IlpepocraBieHue MYHULMIIAJIBHON YCIYTH B 3JIEKTPOHHOH dopme .
BKJIOYAeT B cebsl ciie/lyonye aIMHHUCTPATHBHEIE TIPOLIELYPHI:

1) npuem 3asiBneHuss W JOKYMeHTOB (uMHGbOpMAIWK), HEOOXOIUMBIX IS
[IPEJOCTABIICHUS MyHULUIIAIBHOH YCIIYTH;

2) mpoBepka JNEHUCTBUTEIIBHOCTE ©  YCUJIEHHOM KBaJIU(PULIUPOBAHHOM
NEKTPOHHOHN TOIHCH;

3) o6paboTka u mpeABapUTENIEHOE PACCMOTPEHHE IOKYMEHTOB: (hOpMHUpOBaHHe
AJIEKTPOHHBIX JOKYMEHTOB M (UIJIM) 3JIEKTPOHHBIX O0Pa30B 3asBIEHMS, JOKYMEHTOB,
NPUHATBHIX OT 3aABUTENS, KOIMH JOKYMEHTOB JIMYHOTO MPOUCXOXKICHUS, TIPHHATHIX
OT 3asBUTENs (MpeACTAaBUTENsl 3asBUTENs), 3aBEPEHUE OSJEKTPOHHOM IMOAMNCHIO B
YCTaHOBIIEHHOM TIOpSIJIKeE;

4) npuHSTHE PELISHUS O MOATOTOBKE BBITUCKH, YBEIOMIICHHS;

5) HanpaBiieHHe 3asBUTEIIO YBSIOMJICHHSA O MpHEMe 3asBIEeHHUsS WK OTKas3a B
npueMe K pacCMOTPEHHIO 3asBIICHUS;

6) popmupoBaHKre pe3ysibTaTa NpPe0CTaBICHIs MYHHIUIIAIBHON YCITYTH;

7) HanpaBieHne (BbIa4a) pe3yIbTara.
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3asBHTENb BOpaBe 0TO3BATh CBOE 3asiBIEHUE HA OO0 CTamuu paccMOTpeHus,
COIIACOBAHMA WJIH MOATOTOBKH JOKYMEHTA.

3.4.Tlopsmox OCyIIeCTBICHHS B OIEKTPOHHOH QopMe, B TOM ducie ¢
HCIIONb30BaHHeM EnWHOro moprana rocyqapCTBEHHBIX H MYyHHIMIIANBHBIX YCIIYT
(pyHKUMI), aIMMHUCTPAaTUBHBIX mpouefayp (JelcTBUi) B COOTBETCTBHM C
noyoxxeHusmu crared 10 @enepanproro 3akona ot 27 uroas 2010 r. Ne 210-®3 «06
OpraHHU3alMy MIPEI0CTABIIEHNs] TOCYIapCTBEHHBIX ¥ MyHUIIMIATBHBIX YCITYI».

IlpueM u perucrparms 3ampoca OCYIIECTBISIOTCS JOKHOCTHBIM JTHIIOM
YTIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOTO 3a PErHCTPAIIHIO.

[locie perucTpaiiiy 3ampoc HampaBisercss B YINOJHOMOYEHHEBIM Opras,
OTBETCTBEHHBIH 3a IpeI0CTaB/IeHHe MyHHUIIUIIAILHON YCIIYTH.

VY1onHOMOYEHHBI OpraH oOeclieunBaeT MpUeM JI0KYMEHTOB, HEOOXOIHMBIX
JJIS TIPEIOCTABICHHUS MYHMLUNAIBHOM yCIyru, M perucTpaipioo 3ampoca 06es3
HEOOXOJMMOCTH MOBTOPHOTO TIPE/ICTABICHHUs 3asBATE]IEM TAKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEIIE.

B ciydae nmocrymniieHus 3asBICHHS H JOKYMEHTOB, yKa3aHHBIX B MOpas/ee
2.6 pasnena 2 PernameHTa, B 3J€KTPOHHONM (hOpME ¢ MCIOIb30BaHMEM EIMHOTO H
PernonanbHOro - moprana, TOANMCAHHBIX  YCHJIEHHOW  KBaJM(HIMPOBAHHOM
3JIEKTPOHHOM IMOANMCHIO, TOJDKHOCTHOE JIMIIO, OTBEvarolee 3a Hpe,[{OCTaBJIeHHE
MYHULMIIATBHON yCIyTH:

- IPOBEpSET NEUCTBUATEIBHOCTh YCHIICHHOH KBaJIM(DUIIMPOBAHHOIA
3JIEKTPOHHOM MOJNKMCH C HCIONB30BaHUEM CPEACTB HMH(MOPMALMOHHOM CHCTEMbI
TOJIOBHOI'O YIOCTOBEPSIOIIETO IIEHTPa, KOTOpasi BXOAUT B COCTaB MHPPACTPYKTYPHI,
obecnevyuBaromie UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/IeHCTBHE
JeHCTBYIOIMX M CO3JaBaeMbIX HMH(DOPMAMOHHBIX CHCTEM, MCIIONB3YEMBIX JUIS
NPeIOCTaBIEH S YCIyT. |

- GOpMHUpYET O3JIEKTPOHHBIE JOKYMEHTBI W (WIIH) OJIEKTPOHHBIE 06pa3bl
3asBJIEHHs, JOKYMEHTOB, NPHHSATHIX OT 3asBUTENS, KOMHH HOKYMEHTOB JIMYHOIO
IIPOMCXOXKICHMUS, IPUHSATBIX OT 3asiBUTEIS (IIPeICTaBUTEIIS 3asBUTEIS ), OOeCeunBasi
UX 3aBEPEHUE SJIEKTPOHHOHN MMOANUCHIO B YCTAHOBICHHOM MOPSIKE.

"CpoK aZIMMHUCTPATHBHOMN MPOLELYPhI N0 MPHEMY 3asBICHUSA U IPHIIAraeMbiX
K HEMY JOKYMEHTOB, PETMCTpalliyl 3asBIEHUS W BBIIAYe 3asBUTENIO PACIUCKU B
NIOJIy4CHHH 3asBICHHUS W JIOKYMEHTOB, B TOM YHCIIE€ C HCIOJb30BaHKeM ExuHOro u
PeruvonaneHoOro noprana - 2 aHs.

[Tpu mosydenun 3anmpoca B 37IEKTPOHHOH (OpMe B aBTOMATHYECKOM peKHME
ocymiecTsisgeTcs (OPMaTHO-JIOTHYECKUI KOHTPOIbL 3arpoca, MPOBEPSETcs Halduue
OCHOBAaHMH JUIA OTKa3a B NpHEMe 3ampoca, yKa3aHHBIX B noapasaene 2.7 Pasgena 11
HAcTOSINEro AJIMHHUCTPAaTHBHOTO perjiaMeHTa, 4 TaKKe OCYILIeCTBISIOTCS
CIIe/IyIOIIHe NEeHCTBHS:

1) mpyu Hamuuum Xots Obl OJHOTO M3 YKa3aHHBIX OCHOBaHMN OJIKHOCTHOE
JIMI[O, OTBETCTBEHHOE 3a IIPeJIOCTABICHHE MYHHIMIIAILHOW YCIYTH, B CPOK, He
NPEBBILIANMNNA CPOK IMPEAOCTABICHAA MYHHMIMIAIBHOW YCIYIH, IOArOTaBIMBAET
MUCEMO O HEBO3MOXKHOCTH TIPEIOCTABICHHS MYHHIIHIAILHON YCIIYTH;
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2)IpE  OTCYTCTBMHM ~ YKa3aHHBIX OCHOBaHMH 3asBHTENO  COOGIAETCS
MPUCBOGHHBIH 3alIPOCY B DJIEKTPOHHOK (OpMe yHHKAIBLHBINH HOMEp, IO KOTOPOMY B
COOTBETCTBYIOIIEM pasziene Exwnoro u PerronansHOro mnoprana, ohHIMAIBHOTO
cafita 3asBHTENO OyneT mnpencTaBieHa MHOOPMAIMS O XOAE BBINOJIHEHUS
YKa3aHHOI'0 3arpoca.

Pe3ynbratoM a/JMMHUCTPAaTHBHOH IpPOLEIYypbl [0 TIpHEMY 3asBiCHHS U
[IpUIaraéMelX K HeMYy JOKYMEHTOB, PErHMCTpAI[AH 3asBJIEHHS M BhIJAYe 3asBHTEIIO
PacMUCKU B IIOMYyYEHUH 3asBJIEHUS U JOKYMEHTOB, B TOM YHCJI€ C HMCIIOJIB30BAHUEM
Enunoro u PernonanpHoro moprana, sBIsSIeTCs MPUEM M PETMCTPAIMS 3asBICHUS U
IIPUAJIaraeMbIX K HeMY JJOKYMEHTOB.

ITocne IPHHATHS ~ 3ampoca  3asBHTEINS JNOJDKHOCTHBIM  JIHIIOM,
YIOJIHOMOYEHHBIM Ha NPEJOCTaBICHWE MyHMIMIIAIbHON YCIyrH, CTaTyC 3ampoca
3asBUTEIIS B INYHOM kabuHeTe Ha Enunom u PeruonansHoM nopraie, opumaasHOM
caliTe OOHOBINAETCS 10 CTATyCa KIIPUHSATON.

Ilpn mpesocTaBieHud MYHHUMIIANBHOH YCIYTH B 3JEKTPOHHOH dopMe
3asiBUTENIO HAIIPABIISIETCS:

a) yBeJOMJICHHE O 3aMMCH Ha IIPUEM B YIIOIHOMOYEHHBIN opral wim M®L[;

0) yBeoMIeHHe O NpHEMEe H PETHCTPAllMM 3ampoca M MHBIX JOKYMEHTOB,
Heoﬁxonnm,tx JUISL IPEIOCTaBIICHHS] MyHUITUIIAIBHOM YCITyTH;

 B) yBEIOMJIEHHE O Havaie npoueﬂypm NPEAOCTABIEHUS MYHULMITAILHOMI
YCIIyTH;

r) yBeJioMiieHre 00 OKOHYAHWM IPEJOCTABICHHS MYHUIIMNANBHON YCIyrH
00 MOTHBMPOBAHHOM OTKa3e B IIpUEME 3ampoca W HHBIX JIOKyMEHTOB,
HEOOXOIMMBIX JUIA IPEOCTABICHAS MY HULIMIIATLHOI) YCITyTH;

€) yBEeJIOMIIeHHE O pPe3yJIbTaTaX pPacCMOTPEHHS JOKYMEHTOB, HEOOXOMMMBIX
JULSL IPEIOCTaBIICHAS] MYHUIIATIATBHOM YCITYTH;

’K) YBEZIOMIIEHHE O BO3MOKHOCTH TIOJNYYHTH pe3yJIbTaT MPENOCTABICHHS
MyHHITHTIATBHOM yCiIyrd JmbO MOTHBHPOBAHHBIM OTKa3 B IIPeIOCTAaBICHHH
MYHHIUNIATIBHOM YCITYTH;

3) yBEAOMJIEHHE O  MOTHBHPOBAHHOM  OTKa3e B  INPEIOCTABICHHH
MYHHMIUIIATBHOR YCIYTH.

Eciu B pesynbrare npoBepku KBATH(GHIMPOBAHHOMN MOAMHUCH GyIeT BHISBICHO
HecOOMIO/IeHHe  yCTAHOBIIEHHBIX YCIOBHH NpHU3HAHHUA €€ IeHCTBUTEIHLHOCTH,
JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTI'O OpraHa YCIOyrH B TedeHHe 3 JHel co s
3aBEPILICHNS IPOBE/ICHUS TaKOH NPOBEPKH NPUHUAMAET pelleHne 06 0TKase B IpuemMe
K PacCMOTPEHHIO 3asBJICHUS 32 MOJyYeHHEM MYHHIUIIAIbHON YCIyrd ¥ HAIIpaBiseT
3afBUTEINIIO YBEIOMIICHHE 00 3TOM B 3JIGKTPOHHOH (DOpMe ¢ yKazaHHEM ITyHKTOB
crarer 11 ®enepansrHoro 3akoHa ®enepanbHeiil 3ak0H oT 28 mions 2014 r, Ne 184-
@3 «O6 91eKTPOHHOM MOANMCH», KOTOPBIE MOCIYKUIH OCHOBAHHEM JIISl TIPHHSTHS
YKa3aHHOTO pelleHus. Takoe yBeJoMiIeHME NONUCHIBACTCS KBAIM(DUIMPOBAHHOM
TIOANHCEIO JTO/DKHOCTHOTO JIMLA YNOJHOMOYEHHOTO OpraHa M HaIpaBiseTcss Mo
azpecy 2JIeKTPOHHOM I10YTHI 3asBUTENS MO0 B ero JHYHbIM KabuHer Ha EnuHom u
PernonansaoM noprae.
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ITocne mosydeHus yBEJIOMIIEHHS 3asiBUTENIb BIpaBe OOPAaTHTHCSA MOBTOPHO C
3asBJICHMEM O MpPEJAOCTAaBICHUH MYHHUWNAJIBHOW YCIyrH, YCTPAaHWB HapyIICHHS,
KOTOpble MOCHYXHJIA OCHOBaHMEM JUlsd OTKasa B IpHEMe K pPacCMOTPEHHIO
TIEPBUYHOTO 3asiBIIEHUS.

[Ipu nojave 3asBIEHUS B SJIEKTPOHHOM BHJE NS IMOJyYe€HHs IOUTMHHUKA
pesysbTaTta IpeJoCTaBICHUS MYyHULHMNATBHON YCIyrd 3asBUTENb NpuUObIBaeT B
AIMUHHCTPALIUIO JIMYHO C JOKYMEHTOM, YAOCTOBEPSAOLIUM JTHYHOCTS.

Wudopmanus 0 IpOXOKACHUN NOKYMEHTOB, a TAKIKE O MPUHATHIX PEIICHHIX
OTpaXaeTcsi B CHUCTEME OJIEKTPOHHOIO JAOKyMeHTooOOopoTa B JE€Hb MPHHATHSA
COOTBETCTBYIOIIMX PEIIEHUH.

CpoKk HCHOJIHEHUs aJIMUHUCTPATHBHON INPOLIEAYPbI 110 BbiAa4ye 3asAiBUTEINIO
pe3yJibTaTa MpeaoCTaBieH st MyHHLMIANbHOU yenyru — | pabouuii neHs.

3.5. [lepeuens aIMUHUCTPATUBHBIX IIpoLeayp (HEHMCTBHI), BBINOIHAEMBIX
MOLI,

[Ipn oOpateHny 3asBUTENs C 3asBICHHEM H JOKYMEHTAMH, yKa3aHHbIMH B
noapaszene 2.6 pasnena I Pernamenta B M®I] npenocrapinenue MYHHIANATBHOM
YCIIyTH BKITIOHYAET B ce0sl clieaylonue aIMUHUCTPATHBHBIE TIPOLIE/Ly PhI:

1) mpuem 3asBIEHHs W MpUIaraeMblX K HEMY [JOKYMEHTOB, PErucTpalus
3asBJIEHUS W BbIZIaua 3assBUTEIIIO PACTIUCKH B ITOJIyd€HUH 3asBIEHUS W JIOKYMEHTOB;

2) mepeBosi B OJIEKTPOHHYHO (OpMYy H CHATHE KOMNHUH C [IOKYMEHTOB,
NpEICTaBICHHBIX 3asBUTENIEM, TMOAIMCH W 3aBEPEeHHE [e4aTbio (JIEKTPOHHOH
IMOJITUCHIO );

3) nepernavya KypbepoM 3asiBI€HHs W IPWJIAraéMbIX K HEMY HOKYMEHTOB W3
M®II B y1rioJiHOMOYEHHbBIH OpraH;

4) nepesaya KyphepoM MakeTa JOKYMEHTOB W3 YIIOJHOMOYEHHOrO opraHa B
M®ILJ;

5)Bbimada  (HampaBieHHME) — 3agBUTENIO  pe3yJsibTara  [IPeIOCTaBICHHS
MYHULMIAIBHON YCITYTH.

3asBUTENb BIIpaBe OTO3BaTh CBOE 3asiBIEHUE Ha JIHOOOH CTaJliu PacCMOTPEHHS,
COIJIACOBAHMS MIIH TOJMOTOBKHM JOKYMEHTa, OOPaTHBIUMCH C COOTBETCTBYIOLIMM
3asBiieHueM B MODLI.

3.6. ITopsi 10K BBITIOJNIHEHHS a]MUHUCTPATUBHBIX nponeayp (aewcrsuii) MOL]

3.6.1. IIpu npueme 3asiBjeHUs ¥ NpUJIAaraeMblX K HeMy JOKYMEHTOB paOOTHMK
M®LI;

- uHQOPMHUpYET 3asBUTENed O TOpPsAAKe IPEeJOCTaBICHUs] MYyHHULMIIAIbHOM
YyCIyrd B MHOTO(QYHKIMOHAJIBHOM LIEHTPE, O XOA€ BHIMOIHEHMs 3arpoca o
IpeNOCTaBIeHHH MYHMLUUNAIBLHOW YCIYIH, IO HHBIM BOIMNpPOCaM, CBS3aHHBIM C
NpesocTaBIeHHeM MyHHLUNAIBHON YCIIyTH, a Tak)Ke KOHCYJIbTUPOBAHKE 3asBUTEICH
0 MOpsJKE MNPeIOCTABIECHHS] MYHHIMIAIbHON YCIyrH B MHOroQyHKIMOHAIBHOM
LEHTPE;

- IPMHAMAET 3aMpoc 3asiBATENIeHd O MPeoCTaBIeHWH MyHULMIAIBHOW YCITyTH
1 UHBIX JJOKYMEHTOB, HEOOXOAUMBIX LIS IPEOCTABIEHUs My HUIIUIIAIBHOMN YCIIyTH;
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- YyCTaHaBJIMBAET JIMYHOCTH 3asiBUTEJNIss, B TOM YMCJe TMPOBEPSeT IOKYMEHT,
YAOCTOBEPSIFOIINUM JTMYHOCTb, IPOBEPSET MOJIHOMOYHS 3asBUTENSI, B TOM YHCIIE
MIOJTHOMOYHSI [Tpe/ICTaBUTeNs AeiCTBOBATh OT €0 HMEeHH;

- IpoBepsieT HaJUuue BCeX HEOOXOAMMBIX JOKYMEHTOB WCXOHAsi M3
COOTBETCTBYIOILIEIO TMepevHs JIOKYMEHTOB, HeO0OXOIMMBIX /Uil I[pPenoCTaBICHUS
MYHHMLHMAIBHON YCIIYIH;

- IpoBepsieT COOTBETCTBHE MPEJCTABIEHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHHSIM, YI0CTOBEPSSACH, UTO:

- IOKYMEHTBl B YCTaHOBJICHHBIX 3aKOHOJATEJbCTBOM CJIydasX HOTapualibHO
YJOCTOBEPEHBI, CKPEIJICHbI TeYaTsIMH (MpHY HAJMYUKU [1e4aTH), UMEIOT HalJleKallue
MOJITMCU CTOPOH WIIM ONPEAE/IeHHbIX 3aKOHO1ATEIbCTBOM JIOJDKHOCTHBIX JIMIL;

- TEKCTBI JIOKYMEHTOB HamucaHbl pa30opyuuBo;

- pamMuIMK, UIMEHa M OTYecTBa (U3NYECKUX JIMLl, afpeca UX MEeCT KUTeIbCTBA
HaIACaHBI TOTHOCTBIO;

- B JIOKYMEHTax HeT MOAYMUCTOK, IMPUITUCOK, 3aYEPKHYTBHIX CJIOB W HHBIX HE
OTOBOPEHHBIX B HUX HCIIpaBJICeHUIA;

- JOKYMEHTHI HE MCITOJIHEHBI KapaHIalloM;

- IOKYMEHTbl HE HMEIOT T[OBPEKJIeHHH, Haludue KOTOPBIX HE IO3BOJSET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

- CPOK JeHCTBUS JIOKYMEHTOB HE UCTEK;

- IOKyMEHTB! coaepkaT HH(OpMALMIO, HeOOXOAUMYIO JUIA NpPeaoCTaBIeHHs
MYHUIUTIAIbHON YCIyTH, YKa3aHHO B 3asBICHUH;

- IOKYMEHTHI Ipe/ICTaBlIeHbl B MOJIHOM 00beMe;

- 3asIBJICHHE COOTBETCTBYET YCTAHOBIIEHHBIM TpeOoBaHHAM K ero (opme u
BULY; _

- OpY OTCYTCTBUM OCHOBAHHUU AJIS OTKAa3a B [IpUeMe JIOKyMEHTOB 0(pOopMIIseT ¢
KCIIOJIb30BaHUEM CHUCTEMbI 3JIEKTPOHHON O4YEpEe/ld PAaCNUCKy O MpUeMe NOKYMEHTOB,
a TIpH HAJIMYUH TaKMX OCHOBAaHMM — pacnucKy o6 oTkasze B npuemMe JJOKYMeHTOB.

Pa6orunk MDI[ or wuMeHH 3asBUTEs  3alOJHSAET 3asBleHHUEe IO
COOTBETCTBYIOLIEH hopme.

PaborHuk M®L] nepeBoguT B 2JIeKTPOHHYIO (OPpMY M CHUMAeT KOMHUM C
JNOKYMEHTOB, TpPeICTaBIEHHBIX 3asBUTEJIeM, TOJIIHCLIBAET W 3aBepseT IeYyaThbio
(371€KTPOHHOM MOJIUCEHIO).

3asiBUTelNb, IMPEACTABUBIUMN JIOKYMEHTBI 1Sl TIOJYYEHUS MYHUIMIAIbHON
yCiyrH, B o0si3aTensHOM nopsjake unpopmupyercst padboraukom MOLI:

O CPOKe Ipe0oCTaBIeH!s MyHULIMNIATbHON YCITYTH;

O BO3MOXKHOCTH OTKAa3a B IIPEJOCTABICHUHY MYHULMIIATBHON YCIIYTH,

Ecnu npencraBieHHble KONMMM JOKYMEHTOB HOTAapUalbHO HE 3aBepeHsl,
cotpyaHuk M®Il, ciuuuB KOMUM AOKYMEHTOB C HUX IOJIMHHBIMU IK3EMILIIPaAMHU,
3aBepseT CBOEH MOIIMUCHIO C yKa3aHHMeM (aMMIMH ¥ WHMIMAIOB M CTABUT LITAMII
«KOTIHS BEpHAY.

3.6.2. [lepenaua nokymeHToB u3 MO®IL] B aiMUMHKACTPALIUIO OCYLLIECTBIISETCS HE
Mo3JHee OJHOro padoyero AHs, CIEAYIOLIEro 3a AHEM MpHemMa JOKYMEHTOB, Ha
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OCHOBaHMH peecTpa, KOTOPBIH COCTABIAETCS B ABYX IK3eMIUIApaX W CONESPKUT AaTy
BpeMs IepeayH.

[Ipy npuemMe JOKYMEHTOB  CHELMalIMCT  YIOJHOMOYEHHOr0  Oprasa,
OTBETCTBEHHBIH 3a MIPHEM W PETUCTPALIHIO JOKYMEHTOB, IIPOBEPSAET COOTBETCTBHE M
KOJTMYECTBO JOKYMEHTOB C JaHHBIMU, yKa3aHHBIMH B peecTpe, [MpOCTaBIIseT JAary,
BpeMsI TTOJTY4eHHsl JOKYMEHTOB U TOAIHUCE.

ITpu nepenade mnakera JOKYMEHTOB CIELMAIMCT YNOJHOMOYEHHOIO OpraHa,
NPUHUMAIOLIMI WX, TPOBEPSET B NPUCYTCTBHH Kyphepa COOTBETCTBHE U KOJNYECTBO
JNOKYyMEHTOB C JIaHHBIMHM, YKa3aHHbIMH B peecTpe, IPOCTaBjsieT [ary, BpeMms
MOJy4YeHHUs] JIOKYMEHTOB W MoAnuch. [lepBbiil sK3eMIIsp peecTpa oOCTaercs Yy
JOJDKHOCTHOTO JIMIla YINOJHOMOYEHHOrO OpraHa, BTOpPOHl — IOUIEKUT BO3BpATY
Kypbepy. MHbopmanus o nonyyeHuH JOKYMEHTOB 3aHOCHTCS B 3JICKTPOHHYIO 0azy.

3.6.3. [lepegaua [OOKYMEHTOB M3 YMNOJAHOMOuYEHHOro oprana B MOI]
OCYIIECTBIISIETCS HE MMO3[IHEe CIEAYIOLIEro JHsS Ha OCHOBAaHHHM peecTpa, KOTOPLIM
COCTABIIACTCA B JABYX dK3EeMILISApaXx.

IIpu nepenaue naxkera AOKYMEHTOB padoTHUK MDII, npuHUMarOmUi HX,
NpoBepsieT B TMPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJMWUYECTBO JOKYMEHTOB C
JAHHBIMHM, YKa3aHHbIMHM B pEeCTpe, MpOCTAaBISAeT JaTy, BpeMA [OJIy4CHHs
JOKYMEHTOB U IOANUCHL. IlepBbIi sK3eMmsp peectpa ocrTaercsi y HOHKHOCTHOIO
miuna MOL{, Bropoli — moanexut Bo3Bpaty Kyphepy. MHbopmaius o monydeHuu
JIOKYMEHTOB 3aHOCHTCS B 3JISKTPOHHYIO 0asy.

3.6.4. M®@L] ocyuiecTBisieT Bhlayy 3asiBUTENIO pe3yJibTaTa [peloCTaBIEHHUs
MYHHUIHIIAIBHON YCIYT, B TOM YHCIIe Bblaya JOKYMEHTOB Ha OyMaKHOM HOCHTETE,
NOATBEPKAAOIIMX  COACPAAHUE JJIEKTPOHHBIX  JOKYMEHTOB, HallpaBJIeHHBIX
YTOJNHOMOYEHHBIM OPraHoM B MHOTO(QYHKUMOHAIBHBIA LEHTP 10 pe3yJibTaraM
NPeAOCTaBICHUS  MyHHMIMNAJIBHBIX  YCIYr  OpraHamu, [peAoCTaBISIOMIAMU
MYHHULMANbHBIE YCIYIH, @ TAKKe€ BbiZada JOKYMEHTOB, BKJlO4Yas COCTaBJIeHHE Ha
OyMa)KHOM HOCHTEJIE U 3aBepeHME BBIUCOK W3 HHPOPMALUOHHBIX CHCTEM OpPTaHOB,
IPEAOCTABIAIOIIAX MY HULIUTIAIbHbBIE YCIYTH.

M nonydenuss noxymeHTOB 3asBuTelb npudbiBaer B MOPILl nwyHO ¢
JIOKYMEHTOM, YAOCTOBEPAIOILUM JIMYHOCTb.

OcHoBaHMeM IS Hadana aJAMUHMCTPATHBHOW NpOLEAYpbl  SBISETCH
noxydenrie M®L] pesynbrara npegocrasienust MyHHLKGATBHON YCIYTH.

I'lpu BEIZIa4Ye JOKYMEHTOB AOJKHOCTHOE Mo MTL:

- YCTAHABJIMBAET JIMYHOCTb 3asiBUTENs, MpOBepsieT Halluyue pacnucku (B
Cllydyae yTepu 3asiBUTEIEM paClWCKWM pacliedarbiBaeT ¢  HCIMOJIb30BaHHEM
IIPOIPAMMHOI0 3JIEKTPOHHOIO KOMIUIEKCa OAMH 3K3eMIUISp PACIHCKH, Ha 00paTHOM
CTOpPOHE KOTOpOH JiejaeT HaIMUCh «OPHUTHMHAI PACIHCKHA YTepsiH», CTaBHT Jary |
MOJIMHCH);

- 3HAKOMHUT C COZEP KaHKEM AOKYMEHTOB H BblJaer ux.

3.6.5. B cirydae obGpaienus 3asBUTENS 3a NMPEJIOCTABICHUEM MYHULIUAILHOM
YCIYTH [0 3KCTepprTOpUaibHOMY npuHimny M®1;

- IPUHUMAET OT 3asBUTENs 3adBJIeHHE W JIOKYMEHTBl, TNpeACTaBlIeHHBIE
3asiBUTENIEM;
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- OCYILECTBIAET KOMHUpOBaHUe (ckaHMpoBaHUe) JIOKYMEHTOB,
NPeAyCMOTPEeHHBIX YacThio 6 ctaTei 7 PenepanbHoro 3axona ot 27 urons 2010 rona
Ne  210-®3 «O6 opraHuzau¥u  NpefoOCTaBlieHHS  IOCYJAapCTBEHHBIX M
MyHUIMDATBHBIX yCIOyr» (Hajnee — JOKYMEHTbl JHYHOTO TPOMCXOX/EHHS) U
NPEACTABACHHBIX 3asBUTEJIEM, B Clly4yae, €C/Jd 3asBUTEIb CAMOCTOATE]BHO He
NpPeICTaBUJl KOMHUH JOKYMEHTOB JIMYHOIO TMPOMCXOK/IEHHS, 2 B COOTBETCTBHH C
aJIMUHUCTPATUBHBIM PEIIAMEHTOM MPEA0CTABIEHUs MyHULIMNAIBHOR YCIyru [uis ee
NpeIOCTaBleHHs HeoOXOAMMO NpeicTaBieHHe KOMMW  JIOKYMEHTA JIMYHOTO
NPOUCXOXKJCHUS (32 UCKIOYEHHEM ClTydas, KOila B COOTBETCTBUM C HOPMATHBHBIM
MPAaBOBbIM aKTOM M NPEIOCTaBICHHUs MYHULIMOANBHONH YCIyrd HeoOXOIuMo
NpeabsBICHHEe HOTAPUANbHO  YJOCTOBEPEHHON KONMK  JOKYMEHTa JIAYHOTO
IIPOUCXOK/IEHNUS ).

- GopMHUpYET DJIEKTPOHHBIC [OKYMEHTBI W (W) DJIEKTPOHHBIE O06pa3bl
3asBJICHUs, [TOKYMEHTOB, MPHHATBIX OT 3aiBUTENSA, KOIHI JOKYMEHTOB JIMYHOI'O
MPOUCXOKACHNSA, PUHATBIX OT 3asBUTEINA (IIPEACTABUTEIS 3asiBUTEN ), OOeceynBast
MX 3aBEpPEeHUE DJIEKTPOHHOM IOAINUCHIO B yCTAHOBIEHHOM [IOPSIIKE;

- C UCIMOJB30BAHWEM WH(POPMAUNOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOIOTHH
HalpasJiseT 2JCKTPOHHBIE JOKYMEHTBbl M (MIIM) 3JEeKTpOHHBIE 00pasbl JOKYMEHTOB,
3aBepeHHbIe  YIOTHOMOYEHHBIM JIO/DKHOCTHBIM JIMIIOM MHOTO(QYHKIMOHAILHOTO
LIEHTpa, B aIMHUHHUCTPALIHIO.

3.6.6. B ciyuae oOpaieHus 3asBUTelNs 3a TPEAOCTaBIeHHEM MyHUIUTANbHOMN
YCIIYTH 110 IIpUEMY 3asiBUTelIel O NpeBapuTe/ibHOM 3ailkcu

B uensix npenocrtanenuss MyHULMIATBHON YCIYIH OCYLIECTBISETCS MpHEeM
3asABUTENIEH 110 [PEBAPUTENILHOM 3aIlHCH.

3ammch Ha TpHEM NOPOBOAMTCS ToCpeacTBOM Eautoro u PerwonHaibHOro
ropTasa.

3asABUTENIO NPEAOCTABINETCA BO3MOKHOCTD 320UCH 5 JIF06bie CBOOOIHBIC s
npHeMa Jaty ¥ Bpems B lipefenax ycranopieHHoro B M®Il rpaduka npuema
3asiBUTEJICIH.

M®ILI ne Bripase TpebGOBATH OT 3asBUTENS COBEPLUCHHS UHBIX AeHCTBHIA, KpoMe
NPOXOKIEHHs  MAEHTH(PUKALMKM W  ayTeHTH(HKALUKY B  COOTBEICTBHM C
HOPMATMBHBIMU TIPABOBBIMH aKTaMu Poccuiickoil @ejiepalyy, yKasaHHs Ielu
npuema, a TaKKe [PeAOCTaBlieHusl CBeAeHMH, HeOOXOAMMBIX [UIs pacuera
AJIUTEIBHOCTH BPEMEHHOI0 HHTepBana, KOTOpeiH HeoOXoauMo 3a0poHUpOBaTH IS
npuema.

®opmupoBaHKe  3ampoca  3asBUTENEM  OCYLUECTBISETCS  IIOCPEACTBOM
3aIIOJIHeHHs JIEKTPOHHOM (opMbl 3anpoca Ha Ejunbii 1 PermonHanbublil mopran,
opuuManbHOM caiiTe 0e3 HeoOXOXMMOCTH JOMONHWTENbHOH T0auu 3ampoca B
Kakou-11mbo uHoi opme.

Ha Ejunom u PernonaabHOM ropraie, oDHUMANEHOM caliTe pa3sMelIlaroTcs
00pasiibl 3aT0JHEeHUS JIEKTPOHHOU opMBI 3ampoca.

@opmartHo-Jioruyeckas [poBepka c(pOpPMHPOBAHHOTO 3arpoca
OCYLIECTBIISICTCS aBTOMATHYECKH [10C/I€ 3aII0JHESHHS 3asBHTENIeM KaXA0ro U3 roJjei
3NEKTPOHHOU (Popmbl 3anpoca. [ipu BhISBICHUH HEKOPPEKTHO 3aMOJHEHHOTO MO
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ANIeKTpPOHHOU (OpMBI 3anpoca 3asiBUTENb YBEJAOMISIETCS O XapaKTepe BbISBICHHOM
OoWMOKH M TMOpsiJIKE €€ YyCTpaHEeHHs] MOCPEeICTBOM HHGOPMALMOHHOTO cOODLICHHS
HEIIOCPEACTBEHHO B 2JIEKTPOHHOM (hopMe 3ampoca.

Ipu hopMupoBaHUM 3arIpOCa 3asiBUTEIIFO 00eCeYBaeTCS:

a) BO3MOJKHOCTh KOMHPOBaHHUS M COXPAaHEHWs 3alpoca ¥ HHBIX J1OKYMEHTOB,
yKasaHHbIX B rnozapazjgene 2.6 Pasjena 2 mHactosuiero AJMHHHCTPATHBHOIO
pernaMenTa, HeOOXOAUMBIX 115l IPEIOCTABIEHNUS MYHHIIWTIAIbHOH YCIIyTH;

6) BO3MOKHOCTb 3aIOJHEHUS HECKOIbKAMH 3asBH [e/IAMH OJJHOW 3JIEKTPOHHOM
dopMbl 3ampoca Npu OOpallleHMH 3@ yClyramu, [peJiiofaraloiiiMi HarpasieHue
COBMECTHOTO 3a1poca HeCKOJbKUMHU 3asBUTENIMH,

B) BO3MOJKHOCTh Ie4aTh Ha OyMakHOM HOCHUTEJNIC KOIMH 3NeKTPOHHOU (HOpMBEI
3anpoca;

I) COXpaHEHWe paHee BBEAECHHBIX B AEKTPOHHY:H (POpPMY 3allpoca 3HAYCHHMH
B JOOOH MOMEHT [0 CJaHHIO TO0Jb30BaTeld, B TOM YHCle NPH BO3HHKHOBEHHH
omubOK BBOJA M BO3BpaTe I NOBTOPHOTO BBOAA 3HAUCHUN B NICKTPOHHYIO (popMy
3arpoca;

1) 3aMOJTHEHRE ToJiel  3eKTPOHHOH (opMbl 3arpoca 10 Hayajga BBOJA
CBEJICHMI 3asBUTENEM C MCIIOJIL30BaHHEM CBEACHUH, pa3MelleHHBIX B GenepanbHOi
roCyapCTBEHHON HH(MOPMAMOHHOI cucteMe «EmuHas cucreMa UACHTU(DHKAIMA |
ayTeHTH(MKallUK B  WHOpacTpykType, obecnevusawieii  uHOOPMALUMOHHO-
TEXHOJIOTUYECKOoe B3auMoaercTBHe HHDOPMALUOHHBIX CHCTEM, UCIIONB3YEMBIX IS
NpPeOCTaBIEHUs TOCY/apCTBEHHBIX M MYHHULMOAIbHBIX YCIYr B 3JIEKTPOHHOM
dopme» (mamee — eauHas CUCTEMA WACHTHQUKAIMA M ayTeHTHU(QHUKALMH), H
cBeNeHHH, onmyOnuKkoBanHbX Ha Exavnom u PernonansHom noprtane, opHIHaIbHOM
caiiTe B 4YacTH, Kacaiwineidcs CBeleHHUH, OTCYTCTBYIOLGIX B €IMHON cUCTeMe
UAeHTUQUKALNKA U Ay TeHTUUKaUWH;

€) BO3MOXKHOCTb BEPHYThCSH Ha /11000i W3 ITANOB 3A0O0JHCHUA 3ICKTPOHHOM
bopmbl 3aripoca 0e3 NoTepu paHee BReJeHHON HHpOpMan iy,

’K) BO3MOJKHOCTB JIOCTYIA 3asBuTeNa Ha Eaunom u PermonanbHOM noprtane
WA oULKHANBHOM caiiTe K paHee MOJaHHbIM MM 3anpocaM B TEYEHHE HE MEHee
OJIHOTO T'0JId, a4 TaKKe YaCTHYHO C(hOPMUPOBAHHBIX 3aMDOCOB - B TeUSHHE HE MeHee 3
MECSIIEB.

3.7. Tlopsanaox ucnpaBieHKs OOMYLIEHHBIX ONEYaToK ¥ OIUMOOK B BbIJAHHBIX B
pe3ynbTate NMpesoCTaBleH!s My HULUTIAIBHOA YCIIYTY JOKYMEHTaX.

OcHoBaHWeM JJis Hayajga aJAMUHUCTPATUBHOW IPOLEAYPHI  SBISETCS
npeacTabieHne (HanpasleHHe) 3asBdTeeM B Y{IOJHOMOYEHHBIH opraH B
[POU3BOJILHON (opMe 3asiBieHMss 00 WCHpaBieHHH OnevaTok W (hiM) OlMdOK,
JOTYINEeHHBIX B BBIJAHHBIX B PE3YJbTaTe NMPENOCTaBieHs MyHUUUNAIBHON YCIyIH
JOKyMEeHTax.

JIOJDKHOCTHOE  JIMLO  YTIOJHOMOYEHHOTO  OpiaHa, OTBETCTBEHHOE 3a
MpefocTaBieHe  MYHHULMITIAIBHON YCITyTH, paccMarpuBaeT  3asiBICHHE,
IPEACTABICHHOE 3aABHUTENIEM, M TNPOBOAMUT MPOBEPKY YKa3aHHbIX B 3asBICHUH
CBeIeHW#i B CpPOK, i€ nOpeBpillaoliunii 2 padouux Hzii ¢ [JaTel perucrpaluu
COOTBETCTBYIOLLErO 3asBICHU.
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Kpurepuem NpuHATHS peuleHus MO aAMMHHCTPATHBHON MpoLeaype SIBIseTcs
HaJIM4Yue UIIA OTCYTCTBHE TaKUX OIeYaToK U (MIIH) OIHOOK.

B cnyyae BbISIBIEHUS JAOMYLIEHHBIX ONEYaTOK M (MJIH) OMOOK B BBIAHHBIX B
pe3ynbTaTe TPEeAOCTaBICHHS MYHHMLMMAIBHONW YCIYrH JIOKYMEHTax IOJKHOCTHOE
JUII0  YTOJIHOMOYEHHONO  OpraHa, OTBETCTBEHHOE 3@  IIPEJOCTABJICHHUE
MYHHUIUITAIBHOH  YCIIyTH, OCYILECTBIISET HCIPaBIeHHe W 3aMeHy YKa3aHHBIX
JIOKyMEHTOB B CPOK, HE NPEeBbIIAIOIIMNA 5 padounx JHei ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOIIETO 3asBICHHMS.

B cinyuae orcyTcTBUS onevaTok M (MiiH) OUIMOOK B IOKYMEHTaX, BHIAAHHBIX B
pesynbrare IpedOCTaB/IeHUs MYHULMIAIBHOM YCIyTH, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPENOCTaBICHHE MyHUIMIIAILHOU YCIyrid, UCbMEHHO COOODIIaeT
3asBUTENMNIO0 00 OTCYTCTBMH TakuMX Onevatok W (uiu) omubOK B CpOK, He
IPEBBILAIOMNANA 5 pabouux JHeH ¢ MOMEHTa PErucTpauldid COOTBETCTBYIOIIErO
3asiBJICHHA.

Pesynbsrarom a/IMMHUCTPATUBHOM MPOLELYPbI ABJIACTCSA Bbl/1a4a
(HampaBiieHue) 3asBUTENH0 HCIPABICHHOrO B3aMeH paHee BbIJAHHOIO JOKYMEHTA,
SBJISIOIIErOCsT  PEe3yJIbTATOM  [IPEJIOCTABICHUS MYHHLMIIANBHOM  YCIyr, WIH
coolieHue 00 OTCYTCTBHM TAKUX ONed4aToK U (Kim) omubok.

Paznen I'V. ®opmel KoHTpOIIs 32 HcnoNHeHHeM PermamenTa

ITogpazmen 4.1. Ilopsfok oOCyLIECTBICHHS TEKYIIETO KOHTPOJsA 3a
COONIOJIeHHEM ¥  WCIOJHEHWEM OTBETCTBEHHBIMU  JODKHOCTHBIMH  JIMLIAMH
NoJIOKeHHH PernaMenTa U MHBIX HOPMATHBHBIX TTPABOBbIX aKTOB, YCTAHABIHMBAIOIIHUX
TpeOOBaHUs K NPEJOCTaBIEHUI0 MYHUIUNAILHON YCIYTH, a TaKXKe NMPUHATHEM MMH
pelIeHur

4.1.1. B HOKHOCTHBIX HHCTPYKLMSX AOJIKHOCTHBIX JIML, YYaCTBYIOIIUX B
OPEJOCTaBICHMN MYHULMIAIBHOM  YCJIYTHM, YCTAHABIMBAKOTCS  JOJDKHOCTHBIE
00513aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHA K 3HAHHAM M  KBaNH(UKALHH
CIIELMAJIMCTOB YIIOJTHOMOYEHHOI0 OpraHa.

4.1.2. JIomKHOCTHBIE JIMIlAa OPraHOB, YYacTBYIOLIMX B IIPEAOCTABIEHUH
MYHUIUIAIBHOM YCIYT'H, HECYT NEpPCOHAIBHYI) OTBETCTBEHHOCTH 3@ HCIIOJHEHHE
aJIIMUHUCTPATUBHBIX MPOLEAYP ¥ COOJIIOJICHHE CPOKOB, YCTaHOBICHHBIX HACTOSIIINM
Pernamentom. Ilpu mpepocraBneHUHd MYHULMOAILHON — YCIYIH  3asIBUTEINIO
rapaHTHPYETCs IIPAaBO Ha MONyYeHUE UH(POPMALIMK O CBOMX MpaBax, 00S3aHHOCTIX U
YCIIOBHAX OKasaHWsi MyHHLUHMIIANbHOM YCIYTH; 3aLUTY CBEACHHUH O MepCOHAIBHBIX
JIaHHBIX; YBAKUTEIHLHOE OTHOIIEHHE CO CTOPOHBI JIO/KHOCTHBIX JIHII.

4.1.3. Texyuuii KOHTPOJIb 3a COOJIIOJIEHHEM TI0CIIE[0OBATEILHOCTH JIEHCTBHH,
OnpeIe/IeHHBIX aJAMUHUCTPATUBHBIMHA TIPOLIEAY PEaMHU [IPEe10CTaBICHHS
MYHHUIMIIATBHOM YCIYTH, ¥ IPUHATUEM PELIeHU paboTHNKAMHU 0T/Ies1a 110 BOIlpocam
KUTUITHO-KOMMYHAJIBHOIO XO35MCTBA, OCYLUECTBISETCA HAYaJIBHUKOM OTHe]a I10
BOIIPOCAaM XHUJIMIHO-KOMMYHAIbHOIO X034MiCTBA.
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4.1.4. Texymmi KOHTPOJIBb OCYLIECTBISETCS MyTeM TPOBEACHHS HAYaTbHUKOM
OT/eNIa 10 BOMPOCAaM KHIIHMIIHO-KOMMYHAIbHOTO XO035HCTBa TPOBEPOK COOITIOACHHMS
W WCTONHEHHS PAabOTHMKOM OTJeNa MO BONMPOCAM IJKHIHMIIHO-KOMMYHAILHOTO
XO3MHCTBA TMOJOKEHMH HacTosIero PersamMeHTta, WHBIX TIPABOBBIX AKTOB.
[lepopu9HOCTE  OCYILIECTBIGHMS — TeKyIIEro  KOHTPONS  YCTAHABIMBAETCS
HA4aJIbHUKOM OT/IeJIa TI0 BONPOCaM JKUITHLIIHO-KOMMYHAILHOTO X035HCTRA.

4.1.5. KOHTpo/ib 32 NOJHOTON ¥ Ka4eCTBOM MPENOCTARICHUS MYHHIIMIATbLHOM
YCIyTH BK/IIO9aeT B cebsi MpoBeleHHe MNPOBEPOK, BHISBIECHHE W YCTpaHEHHe
HapyLIeHUH NpaB Mojydareseil MyHUIHMNATbHON YCIyrH, PaCCMOTPEHN)E, IPHHSTHE
pelICHU ¥ NOATOTOBKY OTBETOB Ha OOpalleHusi IoXydareliell MyHHLUNAILHOMN
YCIYTH, COACPIKAIUMX HKanoObl Ha pemerns, AeHcTBus (CessedcTBUs) pabOTHUKOB
OT/IeNIa 110 BOIIPOCaM JKUIAIIHO-KOMMYHAIBHOTO X03HCTBE.

Honpasnea 4.2. {{opsnox 4 HepHOIUHHOCTD OCYLIECTBJICHUS TUIAHOBBLIX H
BHETUTAHOBBIX IIPOBEPOK IIOJHOTHEI H Ka4eCTBa IPEAOCTABICHUS MYHHUIMIAILHOMN
YCIyTH, B TOM 4YHUCIIE NOPSA0K U (HOpMbI KOHTPOJA 33 IOJNHOTOM M KAa4eCTBOM
IPENOCTaBAEHUS MyHALATIATbHON YCITyT]

4.2.1. IlpoBeienye NIaHOBBIX MPOBEPOK HOJIHOTH ¥ KAYeCTBa IIPeA0CTABICHNS
MYHUIIUIIAMGHOH YCIYIH OCYWIECTBASIETCS B COOTBETCTBHH C YTBEPHKIEHHBIM
rpapuKoM, HO HE pexke OJHOrO pasa B TOJI.

BHemiaHoBble NpOBEPKHM NPOBOASTCS 110 OOpAUICHHAM IOPHAHYECKUX M
usreckux Jiul ¢ Kanobamu Ha HapylIeHHE UX PAB ¥ 3aKOHHBIX HHTEPECOB B X0/
NPEAOCTaBIeH!s] MyHHMLUNIANBHOW YCIyry, a TakkKe Ha OCHOBAHMM JIOKYMEHTOB H
CBEJICHHI1, YKA3bIBAIOIUX Ha HApYIIeHHE UCTIONHeHNHs PernamenTa.

B Xojie n1aHoBBIX M BHETUIAHOBBIX IIPOBEPOK:

IIPOBEPSAETCsSl 3HAHWE OTBETCTBEHHBIMM IMLAaMM TpeOOBaHMH HACTOALIETrO
PermamenTta, HOPMaTHBHBIX TNPABOBBLIX “KTOB, YCTAHABIABAIOMIMX TPeGOBAHUS K
IIPEIOCTABICHAIO MYHULMTTATTBHON YCIYIH;

nposepsiercst COOMOCHHE CPOKOB W TOCIELOBATEABHOCTH  MCIIOJHEHHS
aJIMAHHACTPATUBHBIX [IPOLIENY;

BBIABJIAIOTCA HAPYLICHUA 1ipaB 3asBUTENEH, HEOCTATKH, NOMYIIEHHBIE B XOJe
OPEIOCTABICHUS MYyHULUIIATBHOM YCIYTH.

Hogpasnen 4.3. GiBeTCIBEHHOCTh HOJDKHOCTHBIX JIHII OpraHa MeCTHOIO
CaMOyMpaBiICHAA 3a peuieHus #  Jedcersusi  (Gesaeicisie), NpUHMMAaeMble
(ocymiecTBiIsieMble) HMH B XOJ(€ IPEIOCTABICHNS MYHHLMDATBHOM YCITYTH

4.3.1. o pesynbTaTam MNpPOBEJEHHBIX NPOBEPOK B CIyvae BhISBICHHS
HApYIIEeHHs MOPsAKa NPEeAOCTaBICHNs MYHHUIMNANBHONH YCIYTH, [paB 3asBUTENei
BUHOBHBIC JIML@ TIPUBJIEKAIOTCS K  OTBETCTBEHHOCTH B COOTBETCTBHH  C
3aKoHOZaTenbeTBOM  Poccumiickoi  Dejiepaiind, U UPUHUMAIOTCH Mephl  TIO
YCTPaHEHHIO HapyIileHHH.
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4.3.2. JIoIKHOCTHBIE JIHIA, MYHHIIMNAIBHBIE CIyXXalllhe, Y4YacTBYIOIIUE B
PeIOCTaBIeHHH MYHUIIUTIANBHON YCIIyTH, HECYyT NePCOHAIBHYI0 OTBETCTBEHHOCTE
3a TpHHATHE pelleHuss W JeiictBus  (Oe3jelicTBHe) IIpU  TIPENOCTaBIEHHH
MYHHMIATIAJIBHON YCITyTH.

4.3.3. TlepconanpHas OTBETCTBEHHOCTh YCTaHABIMBAETCA B JOJDKHOCTHBIX
HHCTPYKIIHAX B COOTBETCTBHH C TpeOOBaHMSAMM 3aKOHOAATelnbcTBa Poccuitckoi
Denepanun.

IMogpasmen 4.4. IlomoxxeHusi, XapakTepusyromue TpeGOBaHMS K TOPSAAKY U
dbopmMaM KOHTPOJIS 3a NpeJoCTaBICHHEM MYHMIUIIAIBHOM YCIIyIH, B TOM YHCIE CO
CTOPOHBI I'PaX/1aH, UX 00beIMHEHUN ¥ OpraHU3aIMi

KoHTposIb 3a NPENOCTaBICHUEM MYHHIMIIAIBHOM YCIyTd OCYILIECTBIISICTCH B
(dhopme KOHTpOJIS 32 COOIOIEHUEM I10CIIEN0BATEIBHOCTH JEHCTBHHM, ONPeIeICHHBIX
aJIMHHHACTPATUBHBIMHA IPOIEIypaMH TI0 MCIOJHEHHIO MYHMIIUIIAILHOW YCIYI'H, U
NPUHSTHEM pelleHui JODKHOCTHBIMM JIMLAMM, ITyTeM IPOBEACHHS IIPOBEPOK
cOOMIOIEHNsT W MCIOJHEHUs JIO/DKHOCTHBIMHU JIMIAMH YTIOJHOMOYEHHOIO OpraHa
HOPMAaTHBHBIX TpaBoBbIX akToB Poccuiickor Menepaiuu, KpacHomapekoro kpas, a
TakoKe MoJIoKeHui PernamenTa.

IMpoBepka TaKKe MOXET NPOBOAUTECS IO KOHKPETHOMY OOpalleHuIo
rpaKIaHAHA WA OpraHu3alyH.

[Topsimok ¥ (opMBI KOHTPOIS 3a NPeJOCTABICHHEM MYyHHUIUNIAIBHON YCIyTH
JOKHBI  OTBe4arh  TpeOOBaHWSM  HENPEPhIBHOCTH W JIEHCTBEHHOCTH
(adbdexTuBHOCTH).

I'paxxpane, uX oOOBeJAMHEHHMs M OpraHM3alil MOTYT KOHTPOJHPOBATH
IpeI0CTaBIEHHE MyHULMITATBHOM YCIIyTH ITyTeM IOy4eHHs TMCbMEHHONW W yCTHOH
uH(pOPMAIIH O pe3ylbTaTaX MPOBEACHHBIX MPOBEPOK U NPHHATHIX M0 pe3ylibTaraM
IPOBEPOK Mepax.

PaszienV. JlocyneGublii (BHeCY 1€OHBIH) MOPAAOK 00KaTOBaHUS PEIICHUH
U fevicTeyi (6e3/1eiicTBUS) OpraHa, IpeloCTaBISIoNIEro My HULIMIAIBHYIO
YCIyTY, @ TaKKe MX JIOJDKHOCTHBIX JIUI]

Ioxmpaszmen 5.1. Mudopmarms 1Uisi 3aMHTEPECOBaHHBIX JIMIl 00 MX IpaBe Ha
nocynebHoe (BHecyneOHOe) o6kanoBanue jeiicTBuii (GesneiicTBus) u  (WiH)
peleHui, TPUHATHIX (OCYIIECTBICHHBIX) B X0J€ NPeJOCTaBIeHHs MyHHIUIAIBHOM
YCIIyTH

3anHTepecoBaHHOE JIHMIO (Janee — 3asBUTENb) MMEET NpaBO Ha aocyaebHOe
(BHecyneGHOe) obxkanoBanne pelreHuit u neiicteuii (6e3aeiicTBus) u (M) perieHu,
TIPUHSATHIX (OCYIIECTBIEHHBIX) YIIOMHOMOYEHHBIM OPraHOM, JOJDKHOCTHBIM IJTHILIOM
YIIOJTHOMOYEHHOTO OpraHa, 60 MyHWIMIAIbHEIM ciryxkamuM, MOLI, paboTHrKkoM
M®IL] B Xoje mpeAoOCTABIEHUS MyHUIMIAIBLHOH ycnyru (jamee — HocyneOHOe
(BHECyneOHOE) 00KanoBaHuUE).
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ITompasmen 5.2. OpraHbl MeCTHOTO CaMOYIpPAaBIEHHUS, OpraHU3alMd H
YIOJHOMOYEHHBIE HA PAacCMOTPEHHE JKaloObl JHMIA, KOTOPHIM MOXeET OBITh
HarnpasJjeHa xanoba 3asBUTeNs B 10cy1e0HOM (BHeCy1eOHOM) OPS/IKeE

5.2.1. Xanoba Ha perrenust U neifctus (Oe3neicTBHE) NOIDKHOCTHBIX JIMIL
YIIOJTHOMOYEHHOIO OpraHa, MYHMIMMAIBHBIX CIYXallMX IONaeTCs 3asgBHTEIEM B
YIIOJTHOMOYEHHBIH OpraH Ha UMsI PyKOBOJMTES YIIOJHOMOYEHHOTO OpraHa.

5.2.2. Xanoba Ha pemenus U AedcTBUS (Oe3neicTBHE) PYKOBOIUTEIS
YIIOJIHOMOYEHHOT0 OpraHa MoAaeTcs 3asBUTeNeM B AJMUHUCTPALIMIO Ha UM IJIaBBI
TeMprOKCKOro ropozICKOro rnocesieHus TeMproKCcKoro pakoHa.

5.2.3. Xanober Ha pewienuss u genctBus (OesneiicTBue) paborHMKa MOL]
nojaroTes pykosomuTenro 3roro MOIL. JKanobel Ha pelneHus W JICACTBUA
(6e3neiicteue) MOI[ momarorcs B AenapTaMeHT HHGOpPMaTH3allMH M CBA3H
KpacrHomapckoro Kpasi, sBisomuiics yupeautenem MOIL[ (nanee — ydpequTens
M®II), unu JOHKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM ITPABOBBIM
axToMm KpacHomapckoro xpas.

5.2.4. OcobeHHOCTH MOJAaYH H PACCMOTPEHHUS Kanod Ha pelleHus U JIeHCTBUA
(GeszeiicTBHEe)  yNONTHOMOYEHHOIO  Oprasa M €ro  JOJDKHOCTHBIX  JIHLL,
MyHHIUIATBHBIX CITy)KalUX YCTaHOBIEHbI noctaHoBnenneM ot 02 mrons 2018 roxa
Ne 617 «O6 yrsepxaenun Ilopsimka nocynebHoro (BHecyaeOHOTo) 00KanoBaHMs
jasgBUTE]EM peleHnid u JedicTBui (Oe3nedcTBHA) OpraHoB, aJIMHAHHCTpAIUH
TeMpIOKCKOTr0 TOpOJCKOro moceneHust TeMpIOKCKOro paioHa M ee JIOJDKHOCTHBIX
JIWI, MYHHALUOATBHBIX CIy)KallUX MPH TPEAOCTABICHHH MYHHIIMIIATBHBIX YCITyI»
(manee — ITopsmok moga4yu ¥ pacCMOTPEHHS Kajio0b).

5.2.5. OcoOEeHHOCTH M01a4H ¥ PACCMOTPEHHS Kanol Ha peleHus U AeHCTBUA
(6e3neiicteue) MOIl, paGoraukoB MOIL[ ycranasmuBarorcs riiasBoi 2.1
®denepansHoro 3akona Ne 210-@3.

IMoxpasmen 5.3. Crioco6b1 HEGOPMHUPOBAHUS 3aABUTENICH O MTOPAIKE
IOAa4Yy M PAacCMOTpEeHHUs kanobbl, B TOM 4YHCIe C HCIOIb30BaHueM ExuHOro
nopraia ¥ PerioHaisHOro rnopraina

Hudopmaliiro o mopsiike 1Molauu ¥ pacCMOTPEHHMS Kalo0bl 3asSBUTEIH MOTYT
MONYYWTh Ha HMHPOPMAIMOHHBIX  CTEHIAX, pACIOJIOKEHHBIX B  MecTax
[IPeI0OCTaBIeHUsT MYHULMIIANbHOW YCIIYyI'M HEIOCPEICTBEHHO B YIOJIHOMOYEHHOM
oprae, Ha oQuUHATEHOM calite TeMpIOKCKOro TIoOpOJCKOTO  ITOCEeNeHUS
Temprokckoro paiiona, B M®LL, na Exnsom noprane, PernonansHoM mopTase.

[Toxpasnen 5.4. [lepedeHr HOPMATUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOMIHX

HopsnoK jgocyneGHoro (BHecyaeOHOT0) 00XKanoBaHKS PEIIEHHMH W NEHCTBHMA
(6e3meiicTBHS) OpraHa, IPefoCTaBIIAIONIEr0 MyHHIUITAIBHYIO YCIIYTY,

a TaKXke ero JOJHKHOCTHBIX JIMII
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HopmaTHBHBIMH ITPABOBBEIMH aKTaMH, PEryTHPYIOIUMH IOPAIOK J0CyAe0HOTO
(BHecynebHOro)  oOanmoBaHWs ~ pemieHuii W Jedcruii  (GesmelcTBus)
YIIOJIHOMOYEHHOI0 OpraHa, ero JODKHOCTHBIX JMIl JH0O MyHHIUNAIbHBEIM
ciyxampm, ML, paboraukom MOI] sBisroTes:

Depnepanphblit 3aKk0H Ne 210-D3;

[Topsiok moJadH ¥ pacCMOTPEHH Kamo0.

Paznen VI OcoGeHHOCTH BBINOTHEHMS aIMHHHCTPATHBHBIX
npoueayp (aetcteuit) B MOLL,

ITonpasnen 6.1. [lepeveHb aMHHACTPATHBHBIX NPOLUEAYp (AeHCTBHIA),
BeINoJHAeMBIX MOL[

6.1.1. IIpenocTapienre MyHHULMITAIBHOM YCIIYTH BKITIOYAeT B ce0s Cleayrolue
aJIMHHUCTPATUBHBIE NIPOLEAYPHI (eHcTBHSA), BhIonHseMble MOLI:

6.1.1.1. WudopmupoBanue 3asBUTEIsS O TMOPSAKEe MPEAOCTABICHHA
MyHHUIMIATbHOU yemyrd B M®LI, o xoje BHIMONHEHHS 3arpoca O NPeloCTaBICHIH
MyHHIHIAIGHOW YCIyrH, [10 HHBIM BOMPOCAM, CBS3aHHBIM C IPEJOCTaBICHHEM
MYHHUIIMIIAIBHOM YCIYTH, a TakKe KOHCYJIbTHPOBAaHHE 3asgBHTENIL O MOPAJIKE
IIpeOCTaBICHUS] MyHULIUTIANBHOMH ycmyru B MOILL;

6.1.1.2. TIpuem 3ampoca (manee - 3asBIE€HHE) 3asABUTENS O NPENOCTABICHUU
MYHHUIMIATBHON YCIYrd H HHBIX JIOKYMEHTOB, HEOOXOAUMBIX /IS NPEJOCTaB/ICHUS
MYHULHUIIAIBHON YCIIYTH,

6.1.1.3. Ilepemauy opraHy, NPeAOCTaBJIAMOIIEMY MYHHUIMINATBHYIO YCIYTY,
3asfBIE€HHS O TPEJOCTABICHHA MYyHHMLUIIATLHOM YCIyI'H M HHBIX JOKyMEHTOB,
HEeOOXOIMMBIX JUIS TIPEIOCTABICHHS MYHHUIUIIAIBHOM YCITyTH;

6.1.1.4. Tlpuem pesyibTaTa IPENOCTABICHHMS MYHMIMIIAILHOW YCIyTd OT
YIOJHOMOYEHHOIO OpraHa;

6.1.1.5. Brigady 3asgBUTEN0 pe3yibTaTa NPEJOCTaBICHUS MyHUIUIIATBHON
yCIOyrH, B TOM 4YHCIe BbIAady JOKYMEHTOB Ha OyMaXKHOM HOCHTEIE,
TOATBEPKIAIONIMX COJIEPKAHHUE HIIEKTPOHHBIX JIOKYMEHTOB, HanpasiieHHbX B MOIL]
MO pe3yJbTaTaM IPeJOCTAaBICHUS MYHMIMIIAIbHON YCIYyrd YIOIHOMOYEHHOIO
OpraHa, a TaKkKe BblIady MIOKYMEHTOB, BKJIOYas COCTaBjieHHe Ha OyMaKHOM
HOCHTEJIC U 3aBEPEHHE BBIITMCOK W3 MH(MOPMAIMOHHOW CHCTEMBI YIIOJTHOMOYEHHOI'O
oprasa;

IMompaspen 6.2. ITlopsmox BBINOMHEHHS &IMHHHUCTPATHUBHBLIX IPOLELYP
(neticTBuit) MHOrOQYHKIHOHAIBHBIMU IIEHTPAMH [IPEJIOCTABIICHAs IrOCY 1apCTBEHHBIX
¥ MyHHIUIAIBHBIX YCIyT

6.2.1. HWubopmupoBaHue 3asiBUTEJICH  OCYIIECTBIACTCS  IIOCPEACTBOM
pasMelleHus AaKTyanbHOM M wMcuepnbiBarorneil uHpopmalmy, HEeOOXO0UMON IS
MONTydeHus] MYHULMIAIBHOM yCIyrd Ha HMH(QOPMALMOHHBIX CTEHIAX WM WHBIX
MCTOYHHKAX MH(pOpMHpoBaHus, a Take B okHe MOI[ (MHOM cHenuamTbHO
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obopynoBaHHOM pabodeMm mecte B M®LI), npenHazHayeHHOM AJisi HHPOPMUPOBAHHS
3asgBUTENICd O [OpsAKe I[peoCTaBIeHUs MYyHHUIMNAIbHBIX YCIYr, O XoJe
paccMOTpEHHs 3alpoCOB O NPEJOCTaBICHUH MYHHUIUIAIBHBIX YCIYT, a Takxke s
IpPeJOCTaBICHNAs WHOW HH(OPMAIlMH, B TOM YHKCIe YKA3aHHOW B MOAIMYHKTE «a»
nyakra 8 IlpaBun  oprammsanuu  gestensHocTH  M®PLI,  yTBepKASHHBIX
nocraHoBieHueM [IpaBurenscta Poccutickoii ®enepanuu ot 22 nexabps 2012 roxa
Ne 1376 «O6  yrBepxkmenuu  [IpaBunm  opraHm3anmuyd  JesTEIBHOCTH
MHOTOQYHKIMOHATBHBIX  IEHTPOB  IIPENOCTABICHUS  TOCYJApCTBEHHBIX |
MYHUIUIIAIBHBIX YCIIYI».

6.2.2. OcHoBaHMEM M Hadajga aJMHUHHCTPATHBHOW MPOLELYphl SBISETCS
obOpamenue 3assurens B M®L] ¢ 3asBieHneM U JOKyMEHTaMH, HEOOXOAHUMBIMH IS
NpeJOCTaBIIeHUs] MyHULMIIANLHOW YCITYTHM, B COOTBETCTBHH C mnozpaszneinom 2.6. u
nojpaszaenom 2.7. Hacrosimero Pernamenra.

Ipuem 3asaBnenus u nokymeHToB B M®LI ocymiecTBisieTcs B COOTBETCTBHH C
DenepanbHbiM  3akoHOM No 210-D3, a Takxke C YCIOBUSIMHU COTJIALIEHUS O
B3aumozericteun M®DI[ ¢ opramom MmectHOro camoympasieHusi KpacHomapckoro
Kpas (fanee - corjralieHAe 0 B3aUMO/IEHCTBHH ).

Paboraux M®L] npu npuemMe 3asiBIeHUs O NPEJOCTABICHUY MYyHULHUIIATIBHOR
ycnyrd nubo 3ampoca O MpejoCTaBIeHHH HECKOJIBKHX TOCYHapCTBEHHBIX W (HIIH)
MyHUIHNATBHBIX ycuayr B M®LI, npexycmorpennoro cratbeit 15.1 denepanbHOro
3akoHa Ne 210-D3, T.e. KOMIUIEKCHOTI'O 3ampoca:

YCTaHABIIMBAeT JUYHOCTh 3asBUTENSI HA OCHOBAaHWM IaclopTa rpaxJaHWHa
Poccuiickoit @Depepan W HMHBIX JAOKYMEHTOB, YOOCTOBEPSIOIIMX JIMYHOCTH
3asiBUTEJs, B COOTBETCTBUH ¢ 3aKoHOoAaTenbcTBOM Poccuiickon ®Peneparuu;

NpoBepsieT HalW4Yhe COOTBETCTBYIOIIMX IIOJHOMOYMH Ha IIONydeHHe
MYHHIUIIATIBHON YCIyTd, €ClTd 3a TOJMy4YeHWeM pe3ylibTaTa YCIyrd olpamaercs
IIpeICTABUTEND 3asIBUTEILS;

IpOBepsieT NMPaBHJIBHOCTh COCTABJIEHUSI KOMIUIEKCHOTO 3arpoca (3asiBieHus), a
Tak)Ke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOAMMEIX B COOTBETCTBHH C IIOJpa3esioM
2.6. u noxapazgenoM 2.7. Hacrosmero PernmameHtra s IpeOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH;

MpoBepsieT Ha COOTBETCTBHE KOIMI NpeACTaBIsSeMbIX IOKYMEHTOB (3a
WCKITIOYEHHEM HOTApHAJIbHO 3aBEPEHHBIX) X OpUIHHaNaM (Ha IpeaMeT HaJIW4Hs
MOYMUCTOK WIIM J0TIeYaTOK. 3aBepsieT KOMUHU JJOKYMEHTOB, BO3BpallaeT 110 IMHHUKH
3asIBUTEIIIO;

OCYIIECTBISET KOMMPOBaHKe (CKaHHPOBaHKE) JOKYMEHTOB, IIPe/lyCMOTPEHHBIX

@3 (manee - JOKYMEHTBI JUYHOTO XpaHEHHs) U IIPE/ICTABICHHBIX 3asBHTEIEM
(mpeacTaBATENIEM 3asABUTENS), B Cllydae, eciid 3asiBUTeINb (IpeICTaBUTENhb 3aABUTEA)
CaMOCTOATENIFHO HEe IIPe/ICTaBHJI KOIHHM JIOKYMEHTOB JIMYHOTO XpaHEHHs, a B
COOTBETCTBHMU C PernaMeHToOM MpenoCTaBiIeHNs MYHULMIIATBHOW YCIYTH IS €e
[PEJOCTaBIeHHs HeoOXOoauMa KOMHsS JOKyMeHTa JIMIHOrO XpaHeHHs (3a
HCKJIIOYEHHEM CJIydasi, KOTJIa B COOTBETCTBHH C HOPMATUBHBIM IIPABOBBIM aKTOM JIJIsl
[IPeIOCTaBIICHUS MyHUIMITAIIBHON yCIyTd HEOOXO0AMMO NpeabsBlIeHAe HOTapHAIbHO
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YIOCTOBEPEHHOH KOMWU MAOKyMEHTa JIMIHOTO XpaHEHus). 3aBepseT KOIHH
JIOKYMEHTOB, BO3BpAaIlaeT OITHHHUKH 3assBUTEIIO;

NP  OTCYTCTBMH OCHOBAaHWH JUIs OTKa3a B IIpHEME JIOKYMEHTOB, B
COOTBETCTBMM ¢ mojapasmgenom 2.9. Hacrosimero PerimameHTa, perucTpupyer
3asBIIEHHE M JIOKYMEHTHI, HEOOXOAUMBIE U IIPEJOCTaBJICHHS MYHHIHUIAIBHOH
yCIryrd, GopMHUpYeT NakeT JOKYMEHTOB.

[Ipu mpreme KOMIUIEKCHOTO 3ampoca y 3asBuTens pabotnuk ML obssan
NporH(pOPMHAPOBAaTH €ro 000 BCeX TOCYAApCTBEHHBIX H (MIIH) MyHHIMIATbHBIX
yejIyrax, yciyrax, KOTOpble SBISIOTCS HEOOXOJMMBIMH M 00f3aTelbHBIMH IS
IpeIOCTaBIeHNs] TOCYIapPCTBEHHBIX (MyHHIMIIAIBHBIX) YCIYT, HONy4eHHE KOTOPBIX
HEeOoOXOIMMO Ui IIOJNyYEHHs TOCYAapCTBEHHBIX (MYHHIHMIAIbHBIX) YCIHYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B ciay4ae HECOOTBETCTBUS JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTH,
HOPMATHBHO YCTAHOBJICHHBIM TPeOOBaHUAM HIIM €ro OTCYTCTBHS — paboTHUK M®L]
undopMupyer 3agBuTens (NpeACTaBUTENS  3agBUTENS) O  HEOoOXOIMMOCTH
MpebsSBICHNAS JIOKYyMEHTa, YAOCTOBEPSIOIIEro JHYHOCTh, /Ui IIPEJOCTABIECHHS
MYyHHIMITATBHOM ycinyru M mpejnaraer obpatutbes B M®I] nmocne npuseneHust B
COOTBETCTBHE ¢ HOPMATHBHO YCTAaHOBJIEHHBIMH TpeOOBAHUAMM JIOKYMEHTA,
yIOCTOBEPSIOIIEro JHYHOCTb.

[Tpu npefocTaBIeHHH MYHHUIMIIATIbHOH YCIYI'H IO 3KCTEPPUTOPHAIBHOMY
npunnuny MOLI:

1) nmpuHMMaeT OT 3asgBUTeNs (IpeAcTaBHUTENs 3asBUTENIs) 3asBIEHHE U IOKY-
MEHTHI, [IPe/ICTaBICHHbIE 3asBUTENEM (TIPEACTABUTENEM 3asBUTEIsN);

2) OCYILIECTBIISIET KOTIMpOBaHUE (ckaHHpOBaHUE) IOKYMEHTOB,
NpeayCMOTpEHHbIX IyHKTamMu 1 - 7, 9, 10, 14, 17 wu 18 dgactu 6 crareu
7®enepansHoro 3akoHa Ne 210-D3 (manee - NOKyMEHTHI JMYHOIO XpaHEHHs) H
Ipe/CTaBIeHHBIX 3asBUTeNeM (TIpeACTaBUTENEM 3adBHUTENdA), B Clydae, €ciu
3agBUTENh (IPENCTABUTENb 3asBUTENIS) CAaMOCTOATENLHO HE IIPEICTaBHII KOMUHU
JOKYMEHTOB JINYHOT'O XpaHEHHs, & B COOTBETCTBHHU ¢ PernaMeHToM nperocTaBieH s
MYHUIMIIAIBHOM YCIyTH IS €€ NpeJoCTaBlIeHUs HeoOXoauMa KONHS IOKYMEHTa
JUYHOTO XpaHeHWs (3a MCKIIOYeHHeM ciydas, KOorga B COOTBETCTBHH C
HOPMATHBHBIM TPABOBBIM aKTOM JUIA IPEJOCTaBICHUS MYHMIMIIAIBHOW YCIYTH
HeOOXOA¥MO TIPEIbSBICHAEC HOTAapUAJbHO YAOCTOBEPEHHOM KONMH JOKYMEHTa
JINYHOTO XpaHEeHHs);

3) GopmupyeT SIEeKTPOHHbIE IOKYMEHTHl H (WIM) 3IEKTPOHHBIE OOpa3bl
3asBIIEHUS, JIOKYMEHTOB, IIPHHSATBHIX OT 3asBHTeNs (TpefcTaBUTENs 3asBUTEIs),
KOIMUH JIOKYMEHTOB JIMYHOTO XpPaHEHWs, NPUHATHIX OT 3asBUTENs (NpeacTaBUTeNs
3asgBUTENs), o0ecreunBas UX 3aBepeHue DIEKTPOHHOM MOANMCEI0 B YCTAHOBICHHOM
MOPSIIIKE;

4) ¢ UCIIONB30BAHNEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX TEXHOIOTHMA
HAIpaBJIsieT JJIeKTPOHHbIE JOKYMEHTHI W (MIIH) 3JIEKTPOHHbIE 00pasbl JOKYMEHTOB,
3aBepeHHBIe YIOJTHOMOYEHHBIM MODKHOCTHBIM iuiioM M®II, B ynmonrHOMOYeHHbIN
opraH WJIH TOJBEIOMCTBEHHYIO €My  OpraHM3alH{io, IIPe/IOCTaBIISIONIYIO

MYHUITUTIATBHYIO YCIYTY.
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KpurepyieM TpHHATHA pEIICHHS IO HACTOAIIEH aJMUHUCTPATHBHOM
npoLeaype SBISETCS OTCYTCTBHE OCHOBAHMH JUIs OTKasa B IpUEMe JJOKYMEHTOB,
HEOOXOMUMBIX IS MPEJOCTaBICHMUS MYHUIMIIAIBHON YCIYyIH, B COOTBETCTBHE
nojapasaenom 2.9. Hacrosiero Pernamenra.

Pe3ynbTaroM  WCIOMHEHUS  aJMHMHHCTPATHBHOM  IPOLEIYpHl  SBISIETCH
perucrpanus 3ampoca (3asiBIeHHs) M BbiJaya 3asBUTENIO PACIUCKU B MOIYyYECHHH
JIOKYMEHTOB JIM60 OTKa3 B MpHUEMe JOKYMEHTOB, IpH BBIABJIEHHH OCHOBAHWH LA
OTKa3a B IpHeMe JOKyMEHTOB (IO JKeIaHMIO 3asBHTENs BBIAACTCS B INHCHMEHHOM
BHJIE ¢ YKa3aHHWEeM IPHYHH OTKa3a).

UcrnonHenue [JaHHOW aJMHUHUCTPATUBHOM MpOLEAYPHl BO3JIOKEHO Ha
paborauka MOLI,

6.2.3. OcHoBaHMeM JUIS Hayaja aJMHHUCTPATHBHON MPOLENYphl SBISETCS
npursTeie M®L] 3asBieHre U NprilaraeMbie K HeMy JOKYMEHTBL OT 3asBUTEIS (maxer
JIOKYMEHTOB).

Ilepenaya nakera HOKyMeHTOB 1u3 MOILl B oprad, IIpefOCTABIISIONIHH
MYHHUIMIIATBHYI0 YCIyTy, OCYIIECTBIAETCS B COOTBETCTBHM C  YCIOBHAMHM
COMIALICHAs O B3aMMOJIEMCTBAM HAa OCHOBAaHMH PEecTpa, KOTOPBIM COCTABIAETCS B
IBYX 9K3EMIUIApaX W COACPIKHUT JaTy M BpeMs Iepejlaud, 3aBepsAroTCS MOANHCAMU
ClIeMANMCTA OpraHa, MPeNOCTABISIONIEr0 MyHHIUIAIBHYIO YCIyry W paOOoTHHKA
MOILI.

KputepusiMi ~ aJMHHHCTPATHBHOH INpPOLEAYpHl IO Iepejade  Iakera
JOKYMEHTOB B OpraH, IPe0CTaBISIONMI MyHUIUITAIBHYIO YCIIYTY, SBIAFOTCS:

cOOIIOZIEHHe CPOKOB Ie€pejaud 3asiBIeHHMH H TMpHIaraéMelXx K HHM
JIOKYMEHTOB, yCTAHOBJICHHBIX 3aKJIFOUYCHHBEIMHU COTTIAIIEHUAMH O B3aUMO/ICHCTBHH;

aJ[pecCHOCTh  HATpaBleHHWs (COOTBETCTBHE OpraHa, MpeJOCTaBIIAIONIEro
MYHUIHIATBHYIO YCIYTY JM00 ero TeppuTOpHaIbHOro oT/iena/puinana);

co0TIoIeHNe KOMIUIEKTHOCTH TepelaBaeMbIX JJOKYMEHTOB H IIPEIBbABIIIEMBIX K
HuM  TpeGoBaHmii  oQopMIIeHHS,  IPEIYCMOTPEHHBIX  COIVIAIICHMAMH O
B3aMMOJIEHCTBUH.

CriocoboM  uKcaumm  pe3yjbTara  BBINONHEHHMA  aJIMHHHCTPATABHOM
MpoLe/AypEl ABIACTCA HAIHMYIUe MOANKMCEH ClelHanicTa yIIOTHOMOYEHHOIO OpraHa u
paborauka M®I] B peectpe.

PesynpraroM  WCHONHEHUS  aJMHMHHMCTPATHBHOH  NPOLEAYPHI  SBJIACTCA
[OJTy4eHHE MaKeTa JOKYMEHTOB YIIOJIHOMOYEHHBIM OpraHOM.

WcnonHesue [JaHHOHM AOMUHUCTPATUBHOM IIPOLEAYPBI BO3JO0XEHO Ha
pabotauka M®I] 1 cienmanucra ynoTHOMOYEHHOrO OpraHa.

6.2.4. OcHoBaHHEM JUIS Hayajda aAMUHUCTPATUBHOH NPOLIEYPHI SIBISETCA MO/~
rOTOBIIEHHBIM yIIOJIHOMOYEHHBIM OpraHOM IIakeT JOKYMEHTOB [JIsi BBIIAYH
pesysibTaTa  [pENOCTABIEHHS MYHHIMIAIbHONW  yCIOyrH, B  Cjlydae, eciu
MyHHIMIIATbHAsA yCIyra MpeJOCTaBIIsSeTCsS MOCPeJCTBOM OOpalleHus 3asBHTENS B
MO®ILI.

[Tepenada JMOKYMEHTOB, SBISIOIMXCA — PE3yJIbTaTOM  NPEAOCTaBICHHS
MYHHULHMIATLHON YCIyTH, W3 YIOJHOMOYEHHOIrOo OpraHa, HpPeIOCTaBISIOMIEro
MyHUIMIAIBHYIO yeiyry, B M®IL] ocyiiecTBisiercs B COOTBETCTBHH C YCIOBHAMH
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COTJIAIIICHHSA O B3aMMOJICHCTBHH HAa OCHOBAHHMH peecTpa, KOTOPBIM COCTaBIIsETCA B
IBYX 3K3eMIUISIpax, U CONEPXKUT JaTy U BpeMs Iepefauyd JOKYMEHTOB 3aBEpSIOTCS
[OIMHCIMHE CIIEIHAINACTA YITOJIHOMOYEHHOT0 oprana u pabotHuka M®LI.

Pe3ynbraroM  MUCHONHEHWS aJIMHHUCTPATUBHOM  MpOUEOypHl  SBISIETCS
nonydenne MOILI pesynpraTa IIpeaoCTaBICHHS MYHULMIIAJIBHONW YCIYyrH JJiA €ro
BbI/IaYH 3asIBUTEIIIO.

Crocob6om  bukcanmu  pe3yibTaTta  BITOJHEHHS  aAMHHHCTPATHBHOM
MPOLIEAYPHI ABIACTCA HATWIHE MOANMCEN CIECIHAINCTa YIIOTHOMOYEHHOIO OpraHa u
paborauka M®I] B peectpe.

KputepussmMu TpUHATHS pEHIEHHUS 1O HACTOSIIEH aIMUHUCTPATUBHOM
npoleaype sBiIfgeTcs TOTOBHOCTH pe3yibTaTa IPEJOCTABICHHAS MYHULIMIIAIBLHOM
YCIIYTH K BhIfjade 3assBUTEIO.

HcronHeHue [aHHOW AIMHUHHCTPAaTHBHOMW MPOLEAYpPHl BO3JIOXEHO Ha
CIIeIHAIMCTa YIIOJTHOMOYEHHOTo oprana U pabotHuka M®I],

6.2.5. OcHoBaHMEeM /1 Hayaga aIMHHHCTPATHBHOM IPOIEAYPHI SBJISETCS
noirygyenue MOL] pesynbrara npepocTaBieHUs MYHHUIMIIAIBHON YCIyrH sl €ro
BbIJIa4¥ 3asiBUTEIIIO.

M®IL] ocymecTBiIseT BbIAYY 3asBUTENIO JOKYMEHTOB, IIOJNYYEHHBIX OT
YIIOJTHOMOYEHHOI0 OpraHa II0 pe3yJbTaTaM IIPeIOCTABICHUS MYHHUIMIIAIbHON
YCIIyI'H, & TaKke II0 pe3yJibTaTaM IIPeJOCTaBIeHUs TIOCYAapCTBEHHBIX W (WIJIH)
MYHHIIANIAJIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €ClId HHOEe He
MpelycCMOTpeHO 3akoHoAaTenbcTBOM Pocculickoit Deepariui.

Beijaya  JOKYMEHTOB,  SIBIISIFOIIMXCS ~ pE3yJNbTaTOM  MOPEAOCTABICHUS
MyHHUIUANATBHOM yciayrd, B M®IL[ ocyiecTBisercs B COOTBETCTBHH C YCIOBHAMM
COTJIAIIIeHHS O B3aUMOJIEHCTBHH.

Paborauxk M®I] npu BblZave [JOKYMEHTOB, SBISIOLUIUXCS Ppe3yIbTaToM
IIpeA0CTaBJICHNsA MyHHIHUIIAIBHON YCIIyTH:

YCTaHABIIMBAET JUYHOCTH 3asgBUTENII Ha OCHOBAHWM IIaclopTa IpakJaHHUHA
Poccuiickoit @enepani M MHBIX JOKYMEHTOB, YJOCTOBEPSIOMIMX JIMYHOCTD
3asBUTEIs, B COOTBETCTBUHM C 3aKOHOAarenbecTBoM Poccuiickoit Denepannn;

IpoBepsieT HalW4YKhe COOTBETCTBYIOLIUX IIOJHOMOYMH Ha IIOJy4YEHHe
MYHUIUIIAIEHON YCIYyTH, €ClM 3a IOJy4YeHHeM pesysibTaTa yCIyru oOpaliaercs
MpeACTaBUTEb (PU3UYECKOT0 UIIH FOPHUANIECKOrO JINLIA;

BBIJA€T  JOKYMEHTHI,  SBIAIOIIMECS  Pe3yJibTaTOM  NPeIOCTaBICHUS
MYHMITATIAJIEHON YCIIyTH, IOTy4Y€HHBIE OT YIIOJITHOMOYEHHOI'0 OpraHa.

Paborauk M®PI] ocymecTBisier coOCTaBlIeHHE MW  BblIa4yy 3asBUTENIO
IOKYMEHTOB Ha OyMaKHOM HOCHTeJIe, MOATBEPKAAIOIINX COJIepKaHHe SIIEKTPOHHBIX
NOKyMEHTOB, HampaBieHHbIX B MODIL] 1o pesynbraramMm  IIpelIOCTaBIECHUSA
MYHHUIIAITAJIEHON YCIIyTH, OPTaHoOM, IPEAOCTaBIIAIONIMM MYHHIMNAIBHYIO YCIYTYy, B
COOTBETCTBUH ¢ TpeboBaHHsAIMHM, ycTraHoBleHHBIMU IIpaButenscTBoM Poccuiickoii
Qenepaluu.

Kputepuem aJIMHUHHACTPaTUBHOM IIpOLEAYpPHl IO Bbla4e HOKYMEHTOB,
SIBJISTIOIIUXCS, PE3yJIbTATOM IIPeIOCTABIIEHUS MYHHUIMIIAIBHOM YCIIYTH SBIISIETCS:
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cOOJIOZIeHHe YCTAHOBJIEHHBIX COTJIAIIEHUSIMH O B3aUMOJECHCTBHM CpPOKOB
IIOJyYeHHUsS U3 OpraHa, MPeJOCTaB/AIOIIEr0 MYHMIMIIAILHYIO YCIYTy, pe3yibrara
IpeAoCTaBlIeHHA yCIYTH,

COOTBETCTBHE TIEpelaHHBIX Ha  BhIAYy JOKYMEHTOB,  SBIISFOLIAXCS
pe3yJIbTaToOM IPeJOCTaBIeHNs] MyHHIMNATbHOM yCIyry, TpeOOBaHUSIM HOPMATHBHO-
IIPaBOBBIX aKTOB.

Pe3ynbTaToM aJIMHHHCTPATHBHOW IIPOLEIYPHI SBIISETCS BBIJAYa 3aSBHTEIIO
JIOKYMEHTOB, SIBJISIOIIAXCS PE3YJIbTaTOM IIPEIOCTABIECHUS MyHHIUIANBHOH YCIyTH.

CnocoboM ¢uKkcanuu pesyibraTa aIMHHUCTPATUBHOM MPOLEAYpHl SBISETCS
JMYHAS TIOAIUCH 3asBUTENS ¢ PAcIM(POBKOii B COOTBETCTBYIONIEH rpade pacmcKy,
TIOTBEPK/IAOIIAs TOJydYeHre pe3y.IbTaTa NPe0CTaBICHU] My HUIUTIANBHONR YCIyTH
3asiBUTEIIEM.

UcnonHenue [JaHHOW aJIMHHUCTPATHBHOM INpOLEAYPHl BO3JIOXKEHO Ha
paborauka M®LL,

6.2.6. Tlpu mpenocTaBieHHHd MYHHIUNAIbHBIX yCIYT B3aUMOJACHCTBHE MEXKIY
AnmuancTpanueii 1 MOL] ocymiecTBiseTCs ¢ HCHOIB30BAHHEM HH(OPMAIHOHHO-
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIONMH MO 3ANIMIIEHHbIM KaHAIAM CBS3H.

MOI] HampaBnseT 31eKTPOHHbIE HOKYMGHTBI ¥ (Wn) SICKTPOHHBIC obpassl
JIOKyMEHTOB, 3aBEPCHHEIC B YCTAHOBIIEHHOM ' TOpS/IKE OJIEKTPOHHOM - MOIIHMCHIO
YIOTHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA MCDLI B AJIMUHHUCTpAIMIO, €CIIM MHOE He
MPEeNyCMOTPEHO  (elepaibHBIM 3aKOHOIATEABCTBOM M 3aKOHOIATEIHCTBOM
Kpacromapckoro Kpas, perjaMeHTHPYIOUMM Ipe/I0CTaBleHiHe MyHHIMNATbHBX
yemyr. Tlpa orcyTcTBME TexHWdeckod BosmoxkHocTH M®ILL, B TOM w4HCle npu
OTCYTCTBUM BO3MOXHOCTH BBINIOTHHTH TpeGOBaHHﬂ K dopmaTy daiina T0KyMeHTa B
IEKTPOHHOM. BHJE, 3asBICHHS M HHBIE JOKYMEHTbHI, HEOOXO{uMBIE s
IpeoCTaBIeH!s MyHHIIUNIAIBHBIX YCIIYT, HanpammTcsl MOI]I B yHOJIHOMOT-IeHHBIH
opraH Ha OyMaXHBIX HOCHTEJISIX.

A,I[MHHHCT])&HHH TIpH NPEeIOCTABIEHUH MYHWUIANATBHBIX YCIyT obecreuunBaet
MPHEM. HIEeKTPOHHBIX JOKYMEHTOB M (WJIM) SIEKTPOHHBIX o0pa3oB JOKYMEHTOB,
HEOOXOMMBIX I TPEIOCTABIICHHS MYHHLATATEHOR YCIYTH, W MX PErHCTPAIHIO
6es HBOGXOJIHMOCTH [IOBTOPHOTO TPE/ICTABICHNS 3ajdBHTC/IEM i MOIL Takux
JOKYMEHTOB Ha OyMaXHOM HOCHTEIle, eCIi HHOe He YCTaHOBIEHO (e/epalbHbIM
3aKOHO/1aTeIbCTBOM " 3aKOHO/AATEIbCTBOM Kpacnomapckoro Kpas,
pernaMeHTHPYIOIIUM IPeIOCTaBIeHHe My HULUITATBHBIX YCIIYT.

[IpeocTaBneHne MyHHIMIAIGHON YCIyrd HAYMHAETCS C MOMEHTA IIpHeMa H
perucTpanyy AJMHAHMCTPAlUeil 3eKTPOHHBIX JOKYMEHTOB (amexTpOHHBIX 00pa3oB
[OKYMEHTOB), HeOOXOIMMBIX [UId TNPEAOCTABICHHs MYHHIUIATBHOH YCIyTH, 3a
HCKIIOYEHHEM Cllydas, eciud JuIs poOIEeNypsl TPEJOCTABICHUS YCIYyI'H B
COOTBETCTBHH C 3aKOHO/IATEILCTBOM TpeQyeTcst IMYHas SBKa.

3aMeCTHTEh ITIaBbI
TeMproKCKOro ropoICKOro noceneHus

TemprokcKoro paiiona M.B. KazakoBa
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